
gvbe m¤ú` I cÖkvmwbK bxwZgvjv  1 

wccjm& I‡qj‡dqvi dvD‡Ûkb  
 
 

gvbem¤ú` I cÖkvmwbK bxwZgvjv 
Human Resources and Administrative Policies  

 

 

 

 

 

 

 

 

 

 

 

 

 

 
cÖ_g ms¯‹iY : RyjvB 2021 

 
 

MÖvg: ˆKÎv, †cv: DËi MvRxcyi, Dc‡Rjv: jvKmvg, †Rjv: Kzwgjøv| 

‡gvevBj:+88 01712 064565, +88 01710945924 

 

B-‡gBj: hoque.emdad@gmail.com 

I‡qe mvBU: www.peopleswelfarefoundation.org 



gvbe m¤ú` I cÖkvmwbK bxwZgvjv  2 

gyLeÜ 

wccjm& I‡qj‡dqvi dvD‡Ûkb Gi hvÎv ïiæ 2004 mv‡j| evsjv‡`‡ki Av_©-mvgvwRK Ae¯’vi Dbœq‡b wccjm& 

I‡qj‡dqvi dvD‡Ûk‡bi f~wgKv †ek AMÖMY¨| 

GKwU cÖwZôv‡bi mvdj¨ wbf©i K‡i Zvi Kgx©‡`i j‡¶¨ D‡Ï‡k¨i wbôv, Av`k©, Kwg‡UW I KvR m¤úbœ Kivi `¶Zvi 

Dci| GB cÖ‡Póv‡K myPviæiƒ‡c mdj Kivi Rb¨ cÖ‡qvRb GKwU gvbem¤ú` I cÖkvmwbK bxwZgvjv| mywbw ©̀ó wbqgbxwZ, 

D`¨gx I Revew`wnZvg~jK Kg© cwi‡ek m„wó‡Z G bxwZgvjv ms¯nvi GKwU ¸iæZ¡c~Y© `wjj| ms¯nvi a¨vb avibv, 

ixwZbxwZ I AvPvi e¨env‡ii my¯úó cÖwZ”Qwe GB `wjj| GB `wjjB wccjm& I‡qj‡dqvi dvD‡Ûkb‡K GKwU b¨vq, 

mgZv I ¯”̂QZvwfwIK e¨e¯nvcbvi wb‡ ©̀kbv w`‡Z m¶g n‡e e‡j g‡b Kwi| 

µgvMZ cwieZ©bkxj we‡k¦i mv‡_ ixwZbxwZ I AvPvi-AvPi‡Yi MwZkxjZv Acwinvh©| ms¯nv I Kgx© Df‡qi m‡ev©”P 

Kj¨v‡Y mnvqK Ges hyM‡cv†hvMx GKwU gvbem¤ú` I cÖkvmwbK bxwZgvjv ev Í̄evq‡bi j‡¶¨ wewfbœ gvbem¤ú` 

bxwZgvjvmg~n hvPvB‡qi cvkvcvwk wccjm& I‡qj‡dqvi dvD‡Ûk‡bi mKj ch©v‡qi Kgx©‡`i mywPwšÍZ gZvg‡Zi wbwi‡L 

cybtweb¨vm Kiv n‡q‡Q gvbem¤ú` bxwZgvjvi GB ms¯‹iYwU| 

h_vh_ KZ©„cÿ e¨wZ‡i‡K GB Avw_©K g¨vbyqv‡ji †Kvbiƒc ms‡hvRb, we‡qvRb, cwieZ©b ev cwiea©b Kiv hv‡e bv| GB 

bxwZgvjv Kvh©Ki nIqvi mv‡_ mv‡_ wccjm& I‡qj‡dqvi dvD‡Ûk‡bi gvbem¤ú` I cÖkvmwbK bxwZgvjv msµvšÍ c~e©eZx© 

mKj cwicÎ evwZj e‡j MY¨ n‡e| GB bxwZgvjv m¤ú‡K© my¯úó aviYv ivLv, h_vh_fv‡e cÖ‡qvM Kiv Ges Gi 

Ace¨envi †iva Kiv wccjm& I‡qj‡dqvi dvD‡Ûkb cÖwZwU Kgx©i `vwqZ¡| 

gvbem¤ú` I cÖkvmwbK bxwZgvjvwU 1jv RyjvB 2021 n‡Z Kvh©Ki n‡e| Avkv Kiv hvq G g¨vbyqv‡ji myôz e¨envi I 

Kvh©Ki cÖ‡qv‡Mi gva¨‡g cÖwZôv‡bi wnmve I Avw_©K e¨e¯’vcbvi Í̄i Av‡iv GKavc GwM‡q hv‡e| 

 

 

‡gv. BKevj †nv‡mb 

fvicÖvß cÖavb wbe©vnx Kg©©KZ©v 
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gvbem¤ú` bxwZgvjv I Kvh©cÖbvjx 
Human Resources Policies and Procedure 
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wccjm& I‡qj‡dqvi dvD‡Ûk‡bi Kvh©µg cwiPvjbvq Abym„Z bxwZgvjv 
 

K) Kvh©µg cwiPvjbvq Abym„Z mvaviY bxwZgvjv:  

• mgv‡Ri mKj cÖKvi †kvlY I ˆel‡g¨i weiæ‡× „̀p c`‡¶c MÖnY 

• Rxebgvb Dbœq‡b BwZevPK I †UKmB Kg©m~wP cÖYqb 

• gvbevwaKvi, gh©v`v, †RÛvimvg¨ I ‰ewPÎgqZv cÖwZôvq RvZxq I mvgvwRK ch©v‡q mwµq fywgKv cvjb 

• `vwi`ª we‡gvPb I mvgvwRK b¨vq cÖwZôvq mwVK bxwZgvjv cÖYqb 

• gvbexq m¶gZv I myß cÖwZfv m‡e©v”P weKv‡k Kvh©Kix fywgKv cvjb 

• ¯v̂ ’̈̄ m¤§Z Rxebhvc‡bi AwaKvi cÖwZôv I Zvi my‡hvM evov‡bv 

• evwYwR¨K Kg©m~wPi jf¨vsk `vwi`ª we‡gvPb I Ab¨vb¨ Dbœqbg~jK Lv‡Z wewb‡qvM Kiv 

• Z…bg~j ch©v‡q D‡`¨vMx, †hvM¨ I m„Rbkxj †bZ…Z¡ ˆZix 

• mykvmb cÖwZôvq miKvix D‡`¨v‡Mi cvkvcvwk m¤ú~iK I cwic~iK fywgKv cvjb 

• Kgx©i Kg©̀ ¶Zv g~j¨vq‡Y wbi‡c¶Zv eRvq ivLv 

• e¨w³¯̂v‡_©i D‡aŸ© ‡_‡K Afxó Rb‡Mvôxi ¯̂v_© cÖwZôv Kiv 

• mKj Í̄‡i gvbyl‡K gvbyl wn‡m‡e gh©v`v I ¯x̂K…wZ †`Iqv 

• me©‡¶‡Î wbqgk„•Ljv cÖwZôv Kiv 

• gvbm¤§Z †mev cÖ`v‡b D‡`¨vMx n‡q RbM‡Yi cv‡k _vKv 

• ‡hvM¨Zg e¨w³‡K h_vmg‡q h_v¯nv‡b `vwqZ¡ cÖ`vb 

• ms ’̄vi cÖwZwU Kgx©‡K ¯^-¯ ̂†¶‡Î †hvM¨, `¶ Ges gvbweK ¸Ym¤úbœ K‡i M‡o †Zvjv 

• mK‡ji Kv‡R ¯̂”QZv I Revew`wnZv wbwðZKiY 

• Z_¨ Av`vb cÖ`v‡b ¯”̂Q I AwaKviwbô nIqv 

• Kv‡R, K‡g© I K_vq mr _vKv 

• Kgx©‡`i †kvbvi I †kLvi gvbwmKZv M‡o †Zvjv 

• mv¶iZv e„w× I wk¶vi ¸bMZ gvb Dbœq‡b D‡`¨vM MÖnY 

• `vwi`ª we‡gvPb ¶gZvq‡b †`kxq †gavi e¨env‡ii my‡hvM e„w× Kiv 

 

L) Kvh©µg cwiPvjbvq wj½ welqK Ges ag©, †MvÎ, cÖwZe×x †kÖYxi Rb¨ Abym„Z we‡kl bxwZgvjv: 

• bvixi AwaKvi gvbevwaKvi G wek¦vm cÖwZôvq AMÖYx fywgKv cvjb Kiv 

• ms ’̄vq wm×všÍ cÖYqb ¯Íi †_‡K ïiæ K‡i mKj Í̄‡i bvix I cyiæl Kgx©i mgvb AskMÖnY wbwðZ Kiv 

• ag©, eY©, eqm, RvwZ, †kªYx, m¶gZv I wj½‡f‡` mK‡ji mgvb my‡hvM I gh©v`v cÖ`vb wbwðZ Kiv 

• bvix I cÖwZeÜx‡`i wel‡q BwZevPK `„wófw½ I c`‡¶c MÖnY 

• bvix, cÖwZeÜx Ges mgv‡R jNy †Mvôx‡K wb‡qv‡Mi †ÿ‡Î cÖvavb¨ †`Iqv 

• bvix, cÖwZeÜx‡`i Kv‡Ri AbyK~j cwi‡e‡k I my‡hvM eRvq ivLv 

• ‡hŠb nqivbx I wbh©vZb †iv‡a we‡kl c`‡ÿc MÖnY Kiv 
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cÖ_g Aa¨vq 

 
1.1 . wk‡ivbvg  
G wewagvjv wccjm& I‡qj‡dqvi dvD‡Ûkb Gi ÔÔgvbem¤ú` I cÖkvmwbK bxwZgvjv-2021Ó bv‡g AwfwnZ n‡e Ges Bnv 

Rvix Kivi ci n‡Z cieZx© wb‡`©k bv †`qv ch©šÍ wccjm& I‡qj‡dqvi dvD‡Ûk‡b Kg©iZ Kg©KZ©v I Kg©Pvix‡`i †¶‡Î 

cÖ‡hvR¨ n‡e| 

 
1.2 . e¨vL¨v  
GB wewagvjvq DÌvwcZ †Kvb wel‡qi e¨vL¨vq ˆØZZv †`Lv w`‡j KZ…©c‡¶i e¨vL¨vB PzovšÍ e‡j we‡ewPZ n‡e|  

 

1.3 . cwieZ©b,cwiea©b I ms‡kvab  
cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvj‡Ki mycvwikµ‡g wccjm& I‡qj‡dqvi dvD‡Ûk‡bi cwiPvjbv cl©` GB wewagvjv I 

bxwZgvjvi †h †Kvb cwieZ©b, cwiea©b I ms‡kva‡bi AwaKvi msi¶Y Ki‡eb|  

 

1.4 . msÁv 
welq ev cÖm‡½i cwicš’x bv n‡j GB wewagvjvq: 

• ÒdvD‡ÛkbÓ ej‡Z wccjm& I‡qj‡dqvi dvD‡Ûkb eySv‡e 

• ÓcwiPvjbv cl©`/cwiPvjbv cwil`Ó ej‡Z dvD‡Ûk‡bi mvaviY cwil‡`i m`m¨‡`i †fv‡U wbev©wPZ cwil`‡K eySv‡e 

• ÒKZ©„c¶Ó ej‡Z wccjm& I‡qj‡dqvi dvD‡Ûk‡bi cwiPvjbv cl©`‡K wK¤̂v KZ…©c‡¶i ¶gZv cÖ‡qvM Kivi Rb¨ 

KZ©„c¶ g‡bvbxZ †Kvb Kg©KZ©v/Kg©KZ©vMY‡K eySv‡e 

• ÒKgx©Ó ej‡Z dvD‡Ûk‡b Kg©iZ Kg©KZ©v/Kg©Pvix‡K eySv‡e 

• ÒKgx© ¯ÍiÓ ej‡Z ‡eZb ¯Í‡i DwjøwLZ Kgx© ¯Íi‡K eySv‡e  

• Òc`Ó ej‡Z AM©v‡bvMÖv‡g DwjøwLZ †Kvb c`‡K eySv‡e 

• ÒevQvB/wbe©vPbx/we‡kl KwgwUÓ ej‡Z wewagvjvi Aax‡b †Kvb we‡kl KvR m¤úv`‡bi Rb¨ MwVZ †Kvb 

evQvB/wbe©vPbx/we‡kl KwgwU‡K eySv‡e 

• Ò†eZbÓ ej‡Z dvD‡Ûk‡bi cÖPwjZ AvB‡b mswkøó c‡`i †eZb †¯‹‡j wba©vwiZ GKRb Kg©KZ©v/Kg©Pvixi g~j †eZb 

(KvD‡K †`qv †gvU cvwikªwgK ev e¨w³MZ †eZb Bnvi AšÍf~©³ n‡e bv) eySv‡e 

• ÒfvZvÓ ej‡Z dvD‡Ûk‡bi Gi Kg©KZ©v/Kg©Pvix‡`i‡K †`q wPwKrmv fvZv, hvZvqvZ fvZv I Ab¨vb¨ fvZv eySv‡e 

• ÒAvBbx e¨e¯’vÓ ej‡Z †Kvb Kgx©i weiæ‡× †`‡ki cÖPwjZ AvBb Abyhvqx e¨e¯’v MÖnY Kiv eySv‡e 

• ÒAm`vPviYÓ ej‡Z PvKzix k„•Ljv ev wbq‡gi cwicš’x A_ev †Kvb Kg©Pvix ev f`ªR‡bi c‡¶ †kvfbxq bq Ggb 

AvPiY‡K eySv‡e 

• ÒZdwmjÓ Øviv GB wewagvjvq ms‡hvwRZ Z_¨‡K eySv‡e| 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



gvbe m¤ú` I cÖkvmwbK bxwZgvjv  6 

 

wØZxq Aa¨vq 

 
2. wb‡qvM bxwZ  
 
2.1 . wb‡qvM †hvM¨Zv 
hv‡`i eqm AvVv‡iv (18) †_‡K cuqlwUª (65) eQ‡ii g‡a¨ Ges hv‡`i wk¶vMZ I Ab¨vb¨ †hvM¨Zv wccjm& I‡qj‡dqvi 

dvD‡Ûk‡bi wb‡qvM weÁwßi kZ© A_ev wbe©vnx cwiPvjK/wbe©vPbx `j wba©vwiZ gvb c~i‡Y m¶g Ges wb‡qvM cix¶vq 

DËxY© n‡eb ZvivB wccjm& I‡qj‡dqvi dvD‡Ûk‡b wbhy³ n‡Z cvi‡eb| Z‡e wkÿvbwemKvj mdjZvi mv‡_ m¤úbœ Ges 

PvKywii ïiæ‡Z/PvKywiKv‡j Zv‡K AviI cÖwk¶Y mdjfv‡e mgvß Ki‡Z n‡Z cv‡i| wb‡qv‡Mi †¶‡Î ag©, eY©, wj½ 

wbwe©‡k‡l mg I ¯P̂Q wb‡qvM bxwZ AbymiY Kiv n‡e| Kgx© wb‡qv‡M bvix, cÖwZeÜx I msL¨v jNy m¤cÖ`v‡qi cÖv_x©MY‡K 

AMÖvwaKvi  †`qv n‡e|  

 

2.2 .Kgx©i †kªYx wefvM 
 

• wbqwgZ Kg©x 
mdjZvi mv‡_ wkÿvbwemKvj mgvßKvix KvD‡K wbhyw³cÎ w`‡q PvKywi‡Z ivL‡j Zuviv wbqwgZ Kgx© wn‡m‡e 

we‡ewPZ n‡eb| 

 

• cÖKí wfwËK Kg©x 
†h GKwU wbw ©̀ó mg‡qi Rb¨ bevqb‡hvM¨ k‡Z©i wfwË‡Z †Kvb cÖKí/we‡kl Kv‡Ri Rb¨ wbhy³ n‡eb Ges we‡kl 

cÖK‡íi wbqg Abyhvqx myweav †fvM Ki‡eb Ges huvi PvKywi GKwU cÖK‡íi Rb¨ wbwðZ Kiv n‡e wZwb GB †kªYxi 

Kgx© iƒ‡c cwiMwYZ n‡eb| 

 

• wk¶vbwem Kg©x 
GKRb wbqwgZ Kgx© †h †Kvb k~Y¨ c‡`i Rb¨ wbe©vwPZ n‡q wbhy³ n‡q‡Qb wKš‘ m‡šÍvlRbKfv‡e wk¶vbwemKvj 

(wb‡qv‡Mi ci n‡Z Qq gvm ev wba©vwiZ mgq) mgvß K‡ibwb| 
 

• Pzw³ wfwËK Kg©x 
†Kvb we‡kl KvR m¤úbœ Kivi j‡¶¨ GKwU wbw ©̀ó †gqv`Kv‡ji Rb¨ †Kvb e¨w³‡K wb‡qvM †`qv n‡j Zuv‡K 

Pzw³wfwËK Kg©x wn‡m‡e MY¨ Kiv n‡e| wb‡qvMKv‡j m¤úvw`Z Pzw³i †gqv‡`i Dci PvKywii ¯’vqxZ¡Kvj wbf©ikxj| 

Pzw³i †gqv` bevqb‡hvM¨| Pzw³cÎ Abyhvqx PvKywii my‡hvM-myweav wba©vwiZ n‡e| G ai‡bi Kg©x‡`i †¶‡Î 

wk¶vbwemKvj Ges PvKywi ¯’vqxKiY cÖ‡hvR¨ bq|  PvKywii kZvejxi Av‡jv‡K DrmefvZv cv‡eb| fwel¨ Znwej I 

Avby‡ZvwlK myweav cv‡eb bv| cwÄKv eQ‡i 15 w`b AwR©Z QzwU cv‡eb| 
 

• Dc‡`óv/civgk©`vZv 
wccjm I‡qj‡dqvi dvD‡Ûkb Gi †Kvb wbw ©̀ó KvR m¤úbœ Kivi Rb¨ Dc‡`óv ev civgk©`vZv wb‡qvM Kiv hv‡e| 

G‡`i wb‡qvM †hvM¨Zv, cvwikªwgK, Kvh© mgq I Ab¨vb¨ myweavw` wbe©vnx cwiPvjK/wbe©vnx cwiPvj‡Ki civg‡k© 

cwiPvjbv cl©̀  wba©vib Ki‡eb|  
 

• LÛKvjxb/†¯̂”Qv‡mex Kg©x 
¯í̂ mg‡qi Rb¨ ev †Kvb wbw`©ó KvR m¤úv`‡bi j‡¶¨ ˆ`wbK/ mvßvwnK wfwË‡Z wb‡qvMcÖvß Kgx© GB †kªYxi AšÍf©~³ 

n‡eb| G †¶‡Î †eZb-fvZv wbe©vnx cwiPvjK ev Zuvi g‡bvbxZ e¨w³i civg‡k© wba©vwiZ n‡e| wbe©vnx cwiPvj‡Ki 

Aby‡gv`bµ‡g m‡eZ‡b/webv †eZ‡b †¯̂”Qv‡mex Kgx©I wb‡qvM Kiv hv‡e| 

 
2.3 . Kgx© cwiKíbv 
dvD‡Ûk‡bi Kg© cwiwa Ges cÖK‡íi cÖ‡qvR‡b cÖwZ eQ‡ii ïiæ‡ZB GKwU Kgx© cwiKíbv Ki‡Z n‡e| G‡Z Kgx© Pvwn`v 

I ‡hvM¨Zv Ges wKfv‡e Zv c~iY Kiv n‡e Zv wee„Z _vK‡e| 
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2.4 .k~Y¨c‡` wb‡qvM 
†Kvb c` k~Y¨ n‡j ev cÖK‡íi cÖ‡qvR‡b †Kvb c` m„wó n‡j H c` c~i‡Yi Rb¨ KZ…©c¶ KZ…©K wbav©wiZ cš’vq Av‡e`b 

cÎ AvnŸvb Kiv n‡e| Bnv Af¨šÍixY weÁwß, RvZxq ‰`wb‡Ki gva¨‡g weÁwß A_ev mivmwi mv¶vZKvi MÖn‡Yi gva¨‡g 

n‡Z cv‡i| Z‡e †h †Kvb k~b¨ c‡` wb‡qvM cÖwµqv cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvwjK Øviv Aby‡gvw`Z n‡Z n‡e| 

k~b¨ c` c‡`vbœwZi gva¨‡gI c~iY Kiv hv‡e| k~b¨c‡` Af¨šÍixY cÖv_©x‡`i †¶‡Î Av‡e`b †hvM¨Zv KZ©„c‡¶i wm×všÍ 

Abyhvqx wkw_j‡hvM¨| Af¨šÍixY †Kvb Kgx©  D”PZi †MÖ‡Wi †Kvb c‡` wbe©vwPZ n‡j Zv c‡`vbœwZ e‡j we‡ewPZ n‡e|  

 

2.5. wb‡qvM ixwZ 

• mKj Í̄‡i Kg©x wb‡qv‡Mi †¶‡Î ‡Pqvig¨vb/cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvjK ev Zvi g‡bvwbZ Kg©KZ©v KZ„©K 

Aby‡gvw`Z n‡Z n‡e 

• wb‡qvM weÁwß RvZxq ‰`wb‡K ev wccjm& I‡qj‡dqvi dvD‡Ûk‡bi †bvwUk †evW© ev wewfbœ miKvix I ‡emiKvix 

cÖwZôv‡bi †bvwUk †ev‡W© cÖPv‡ii Rb¨ w`‡q cÖ‡qvRbxq Ges †hvM¨ Av‡e`bKvix cvevi †Póv Ki‡Z n‡e 

• wb‡qvM weÁwß‡Z D‡jøwLZ †Kvb c‡`i Rb¨ cÖ‡qvRbxq wk¶vMZ †hvM¨Zv, AwfÁZv, Kv‡Ri aiY, eqm, †eZb-

fvZv, RvgvbZ (cÖ‡hvR¨ †¶‡Î) I cÖvmw½K Ab¨vb¨ welq D‡jøL _vK‡e 

• wb‡qvM msµvšÍ e¨q wbe©v‡ni D‡Ï‡k¨ Av‡e`bKvixi wbKU n‡Z †c- AWv©i/‡PK/WªvdU/bM` PvIqv hv‡e 

• Av‡e`bKvix‡`i ga¨ †_‡K evQvB Kiv we‡ePbv‡hvM¨ cÖv_©x‡`i‡K cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvj‡Ki g‡bvbxZ 

e¨w³/e¨w³e‡M©i A_ev wbe©vPbx KwgwUi wm×všÍ Abyhvqx wjwLZ ev †gŠwLK ev Dfq cÖKvi cix¶vi Rb¨ Avgš¿Y 

Rvbv‡bv n‡e| cÖ‡qvRbxq †¶‡Î e¨envwiK cix¶vI MÖnY Kiv hv‡e 

• Av‡e`bcÎ evQvBKv‡j wKsev wb‡qvM cix¶vi gva¨‡g †hvM¨ cÖv_©x bv cvIqv †M‡j wb‡qvM Kvh©µg ¯’wMZ ev evwZj 

Kiv hv‡e 

• wccjm& I‡qj‡dqvi dvD‡Ûk‡bi AM©v‡bvMÖvg Abyhvqx k~Y¨c` wba©vwiZ n‡e ev wccjm& I‡qj‡dqvi dvD‡Ûk‡bi 

cÖ‡qvR‡b †Kvb bZzb c` m„wó Kiv n‡j cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvj‡Ki Aby‡gv`‡b Zv AM©v‡bvMÖv‡g 

mwbœ‡ewkZ n‡e  

• KZ„©c¶ cÖ‡qvR‡b c¨v‡bj/A‡c¶gvb ZvwjKv (m‡ev©”P Qq gvm †gqv`x) ˆZix Ki‡Z Ges cÖ‡qvRb Abyhvqx †mLvb 

†_‡K µgvbymv‡i wb‡qvM †`qv hv‡e 

• ms¯’v n‡Z BwZc~‡e© PvKzwiPz¨Z/Ae¨nwZcÖvß †Kvb Kg©x cybivq wb‡qv‡Mi Rb¨ Av‡e`b Ki‡Z cvi‡e bv 

 

2.6 . evQvB/wbe©vPb cÖwµqv I PzovšÍ wb‡qvM 
evQvB/wbe©vPb cÖwµqvi g~j D‡Ïk¨ nj ev wccjm& I‡qj‡dqvi dvD‡Ûk‡bi Kv‡Ri Rb¨ †hvM¨Zg e¨w³/e¨w³‡`i wbe©vPb 

Kiv| c‡`i ‰ewkó¨ Ges cÖ‡qvRbxq ¸Yvejx evQvB cÖwµqvi GKwU Ab¨Zg ¸iæZ¡c~Y© welq| cÖKvwkZ weÁwßi kZ© 

Abyhvqx cÖvß Av‡e`bmg~n n‡Z cÖkvmb wefvM cÖ_‡g we‡ePbvi †hvM¨ cÖv_x© evQvB Ki‡eb| evQvBK…Z Av‡e`bcÎmg~n 

wb‡q mswkøó wefvM/cÖKí cÖav‡bi mv‡_ Av‡jvPbv K‡i evQvB/wbe©vPbx KwgwU wbe©vPbx cix¶vi Rb¨ cÖv_x© ZvwjKv PzovšÍ 

Ki‡eb Ges wbe©vwPZ cÖv_x©‡`i‡K evQvB/wbe©vPbx cix¶vq Ask MÖn‡bi Rb¨ Avnevb Rvbv‡eb| wb‡qvM/evQvB cix¶vq 

Ask MÖn‡bi Rb¨ ‡Kvb cÖv_©x‡KB ågY LiP ev Ab¨ †Kvb LiP cÖ`vb Kiv n‡e bv|  

 

2.7 . evQvB/wbe©vPbx KwgwU 

†Kvb c‡` weÁwß ev c‡`vbœwZi gva¨‡g wb‡qvM`v‡bi Rb¨ cÖv_x© wbe©vPbK‡í ev wccjm& I‡qj‡dqvi dvD‡Ûk‡bi 

cwiPvjbv cl©`/wbe©vnx cwiPvjK evQvB/wbe©vPbx KwgwU g‡bvbxZ Ki‡eb| cwiPvjK ev Z ~̀a© c‡` wb‡qv‡Mi †¶‡Î 

evQvB/wbe©vPbx KwgwU‡Z cwiPvjbv cl©` m`m¨, wbe©vnx cwiPvjK ev Zuvi g‡bvbxZ e¨w³, mswkøó wefvM/cÖKí cÖavb 

AšÍf©~³ n‡eb| Ab¨vb¨ wbgœ c‡` wb‡qv‡Mi †¶‡Î wbe©vnx cwiPvjK ev Zuvi g‡bvbxZ e¨w³ evQvB/wbe©vPbx KwgwU wba©vib 

Ki‡eb| evQvB/wbe©vPbx KwgwU  b~¨bZg ỳB (2) m`‡m¨i n‡e| †UKwbK¨vj/cÖ‡dkbvj c‡` wb‡qv‡Mi ‡¶‡Î cÖ‡qvR‡b 

wbe©vnx cwiPvjK GB KwgwU‡Z wccjm& I‡qj‡dqvi dvD‡Ûk‡bi evB‡i †_‡KI we‡klÁ AšÍf~©³ Ki‡Z cvi‡eb| 

evQvB/wbe©vPbx KwgwUi wm×všÍ c~Ywe©‡ePbv‡hvM¨| cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvjK ev cwiPvjbv cl©` cÖ‡qvR‡b G 

msµvšÍ wel‡q wm×všÍ cÖ`vb Ki‡eb|  
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2.8 . wbe©vPb cÖwµqv bw_f~³KiY 
wbe©vPb cÖwµqvi mKj Í̄‡ii Kvh©weeiYx I Z_¨cÎvw` gvbe m¤ú` wefvM msi¶Y Ki‡e| PyovšÍ wb‡qvM`v‡bi c~‡e© 

Av‡e`b c‡Î cÖ`Ë †idvwi‡`i mv‡_ †hvMv‡hvM Ges g~j mb`cÎmg~n cix¶vi `vwqZ¡ gvbe m¤ú` wefvM cvjb Ki‡eb| 

G‡¶‡Î cÖv_x©i ¯’vqx I eZ©gvb wVKvbv cwi`k©b I cÖ‡qvRbxq Z_¨vejx msMÖn Kiv †h‡Z cv‡i| 

 

 

2.9 . wb‡qvMcÎ I e¨w³MZ bw_ 
evQvB/wbe©vPbx KwgwU KZ…©K PzovšÍfv‡e g‡bvbxZ cÖv_©x‡K cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvjK wb‡qvMcÎ cÖ`vb 

Ki‡eb| wb‡qvMc‡Î wb‡qv‡Mi kZ© mg~n, `vwqZ¡ I KZ©e¨, c‡`i bvg, †hvM`v‡bi ZvwiL, Kg©‡¶Î, wk¶vbwemKvj, 

PvKywii †gqv`Kvj, PvKywii aiY, †eZb-fvZv I Ab¨vb¨ my‡hvMmyweav, RvgvbZ (cÖ‡hvR¨ †¶‡Î), mswkøó ZË¡veavqbKvixi 

bvg (wi‡cvwU©s A_wiwU) BZ¨vw`i D‡jøL _vK‡e| 

 

cÖ‡Z¨K Kg©KZ©v/Kg©Pvixi Rb¨ GKwU e¨w³MZ bw_ _vK‡e| e¨w³MZ bw_‡Z PvKywii Av‡e`bcÎ, Rxeb e„ËvšÍ, d‡Uv, 

wk¶vMZ mb‡`i d‡UvKwc, †idvix‡`i bvg I wVKvbv, wb‡qvM cix¶vi Z_¨, wb‡qvMcÎ, g~j¨vqY †iKW©, fwel¨r 

Znwe‡ji Rb¨ g‡bvbxZ e¨w³ (wcGd bwgwb), c‡`vbœwZ, e`jx, kvw Í̄, †eZb-fvZv, Bbwµ‡g›U Ges cÖvmw½K Ab¨vb¨ Z_¨ 

msiw¶Z _vK‡e| e¨w³MZ bw_ †K›`ªxqfv‡e cÖavb Kvh©vj‡qi gvbe m¤ú` wefv‡M msiwÿ‡Z _vK‡e|  

 
2.10 bZzb Kg©xi PvKywi‡Z ‡hvM`vb 
Kg©x wccjm& I‡qj‡dqvi dvD‡Ûkb KZ©„K wba©vwiZ †hvM`v‡bi Zvwi‡L †hvM`vb Ki‡eb| wb‡qvMc‡Îi kZ© Abyhvqx Kg©x 

†hw`b Kv‡R †hvM`vb Ki‡eb †mw`b †_‡K †hvM`vb Kvh©Ki e‡j MY¨ n‡e| Awd‡mi wba©vwiZ mg‡qi g‡a¨ Aek¨B 

†hvM`vb Ki‡Z n‡e| †Kvb Kg©x †hvM`v‡bi ZvwiL n‡Z cieZ©x mvZ w`‡bi g‡a¨ †hvM`vb Ki‡j ¯’vbxq KZ…©c¶ 

†hvM`vbcÎ MÖnY Ki‡Z cvi‡e| mvZ w`b ci gvbem¤ú` wefv‡Mi Aby‡gv`b Qvov †hvM`vbcÎ M ÖnY Kiv hv‡e bv| be 

wbhy³ Kg©xMY wej‡¤̂ †hvM`v‡bi †¶‡Î †hvM`v‡bi Rb¨ wba©vwiZ ZvwiL n‡Z c‡bi w`‡bi g‡a¨ Av‡e`b Ki‡j Zv 

we‡ePbv Kiv †h‡Z cv‡i| †hvM`vbcÎ Aek¨B wba©vwiZ Q‡K (ms‡hvRbx) `vwLj Ki‡Z n‡e| be wbhy³ Kg©xMY 

†hvM`v‡bi mgq wbgœwjwLZ bw_ Rgv †`‡eb: 

• wk¶vMZ †hvM¨Zvi, AwfÁZvi mb` (cÖ‡hvR¨ n‡j) g~jKwc (hv cieZ©x‡Z hvPvB mv‡c‡¶ †diZ‡hvM¨) 

• AwfÁZv m¤úbœ cÖv_©x‡`i †¶‡Î c~e©eZ©x ms¯’v n‡Z QvocÎ A_ev Ae¨vnwZ MÖn‡bi cÖgvYcÎ  

• i‡³i MÖæc cixÿvi wi‡cvU© 

• GKKwc cvm‡cvU© I GKKwc ó¨v¤ú mvBR iw½Y Qwe hv AvBwW Kv‡W©i Rb¨ e¨envi Kiv n‡e 

• AwffveK I Rvwgb`v‡ii bvg, †ckv, wVKvbv, Kg©xi mv‡_ m¤úK© BZ¨vw` Z_¨vw` (ms‡hvRbx) 

 

2.11 . cÖ‡ekbvix mgqKvj 

mKj wbqwgZ Kgx© wb‡qv‡Mi †¶‡Î wb‡qv‡Mi w`b n‡Z Qq gvm ev wba©vwiZ mgq eva¨Zvg~jK wk¶vbwem wnmv‡e we‡ewPZ 

n‡e| Z‡e KZ©„c¶ †Kvb Kgx©‡K wk¶vbwemKvj QvovB mivmwi wb‡qvM w`‡Z cvi‡e| wk¶vbwemKv‡j mswkøó ZË¡veavqK 

wbqwgZfv‡e D³ Kgx©i KvR cwiex¶Y I Z`viwK Ki‡eb Ges DbœwZi Rb¨ cÖ‡qvRbxq civgk© cÖ`vb Ki‡eb|  
 

wk¶vbwemKvj mgvwßi ci mswkøó ZË¡veavqK D³ Kgx©i m‡½ Av‡jvPbv K‡i Zvi Kv‡Ri g~j¨vqbcÎ ˆZix Ki‡eb| 

g~j¨vqbc‡Îi Dci wfwË K‡i gvbem¤ú` wefvM †_‡K PvKywi wbqwgZKiY cÎ cÖ`vb Kiv n‡e|  
 

wk¶vbwemKvj m‡šÍvlRbK n‡j mswkøó Kgx©i PvKywi wbqwgZ Kiv hv‡e Ges wZwb mswkøó c‡`i mKj my‡hvM myweav †fvM 

Ki‡Z cvi‡eb|  
 

wk¶vbwemKv‡j g~j¨vqb m‡šÍvlRbK bv n‡j KZ…©c¶ cÖ‡qvR‡b wk¶vbwemKvj ewa©Z ( m‡ev©”P AviI Qqgvm)  Ki‡Z 

cvi‡eb A_ev Zvi wb‡qvM evwZj Ki‡Z cvi‡eb|  
 

wk¶vbwemKv‡j †Kvb Kgx© c‡bi (15) w`‡bi †bvwU‡k PvKywi †Q‡o w`‡Z cvi‡eb| GKBfv‡e wccjm& I‡qj‡dqvi 

dvD‡ÛkbI Zv‡K Ae¨vnwZ w`‡Z cvi‡eb|  
 

hw` †Kvb Kgx© Gmg‡q Awdm‡K bv Rvwb‡q A_ev †bvwUm e¨wZZ Awdm †_‡K P‡j hvq, Zvn‡j mswkøó Kgx© ev Zvi 

Rvwgb`v‡ii wbKU n‡Z D³ mg‡qi †eZ‡bi mgcwigvY UvKv Rwigvbv wn‡m‡e Av`vq Kiv †h‡Z cv‡i| 

wk¶vbwemKv‡j k„s•Ljv f‡½i Kvi‡Y (mswkøó ZË¡veavqK KZ…©K DÌvwcZ I cÖgvwYZ) KZ©„c¶ †h †Kvb Kgx©‡K mivmwi 

eiLv Í̄ Ki‡Z cvi‡eb|  
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2.12 PvKywi wbwðZKib (Confirmation of Service) 

 
K)  wbqwgZ Kg©x m‡šÍvlRbKfv‡e cÖ‡ekbvix ‡ghv`Kvj Qqgvm †kl Ki‡j Zvi PvKywi wbwðZ Kiv hv‡e| 

L)  PvKywi wbwðZKiY cÖavb Kvh©vjq n‡Z cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvjK KZ…©K Aby‡gv`b w`‡eb| 

M)  bZzb Kg©x‡`i ‡hvM`vb gv‡mi c‡bi Zvwi‡Li g‡a¨ n‡j †mB gv‡m Ges c‡bi Zvwi‡Li c‡i n‡j 

c‡ii gv‡m wbwðZ Kiv n‡e| 

N)  wbwðZKi‡bi Rb¨ Kg©xi `¶Zv g~j¨vqbcÎ wbwðZ Ki‡bi GKgvm c~‡e© gvebm¤ú` wefv‡M cvVv‡Z  

     n‡e| 

O)  †Kvb Kg©x hw` wbwðZKi‡bi †hvM¨ bv nq Z‡e Zv‡K wk¶vbwekKv‡jB Ae¨vnwZ †`Iqv n‡e| 

 

2.13 . c‡`vbœwZ 
†Kvb c` k~b¨ n‡j ev bZzb c` m„wó n‡j dvD‡Ûk‡b KZ©e¨iZ KvD‡K, whwb †Kvb wba©vwiZ Kvj hver Kg©iZ, AwfÁ 

Ges `¶, KZ…©c¶ Zv‡K H c‡` c‡`vbœwZ w`‡Z cvi‡eb| c‡`vbœwZi mg‡q †R¨ôZv I `¶Zv we‡ewPZ n‡e|  

 

k~b¨/m„ó bZzb c‡`i cÖ‡qvRbxq †hvM¨Zvq c‡`vbœwZi Rb¨ mswkøó Kg©KZ©v/Kg©Pvixi wKQy NvUwZ _vK‡jI Af¨šÍixY 

Kg©KZ©v/Kg©Pvix nIqvi myev‡` KZ„©c¶ Zv we‡ePbv Ki‡Z cvi‡eb| Af¨šÍixY GKvwaK †hvM¨ cÖv_©xi †¶‡Î KZ…©c¶ 

cix¶vi gva¨‡g me©v‡c¶v †hvM¨ cÖv_©x‡K c‡`vbœwZ cÖ`vb Ki‡eb| KZ…©c¶ c‡`vbœwZ msµvšÍ KwgwUi gva¨‡g g~j¨vq‡bi 

wfwË‡Z c‡`vbœwZ cÖ`vb Ki‡Z cv‡ib, Kviv G KwgwUi m`m¨ n‡eb wbe©vnx cwiPvjK mvK©yjv‡ii gva¨‡g Dnv wba©viY 

Ki‡eb| Af¨šÍixY cÖv_x©i c‡`vbœwZi †¶‡ÎI wk¶vbwemKvj cÖ‡qvRb n‡j KZ©„c¶‡K Dnv mswkøó Kg©KZ©v/Kg©Pvix‡K 

wjwLZfv‡e Rvbv‡Z n‡e|  

 

GKRb Kg©KZ©v/Kg©Pvix bZzb c‡` DbœxZ n‡j Kg©KZ©v/Kg©Pvix wnmv‡e Zvi BwZc~‡e© cÖvß gh©v`v Ges my‡hvM myweavi 

†Kvb NvUwZ n‡Z cvi‡e bv|  

 

2.14 . e`jx 
dD‡Ûk‡bi Kg©KZ©v/Kg©Pvix‡`i PvKzwi dvD‡Ûk‡bi g‡a¨ e`jx‡hvM¨| ZvB dvD‡Ûkb cwiPvwjZ †h †Kvb Kvh©µ‡gi 

AvIZvq †h †Kvb ¯’v‡b, †h †Kvb mgq, dvD‡Ûk‡bi †h †Kvb Kg©KZ©v/Kg©Pvix‡K e`jx Kiv hv‡e|  

 

GKRb Kg©KZ©v/Kg©Pvix e`jx n‡j Kg©KZ©v/Kg©Pvix wn‡m‡e Zvi BwZc~‡e© cÖvß gh©v`v Ges my‡hvM myweavi †Kvb NvUwZ 

n‡e bv| Z‡e G‡¶‡Î c`ex I KvR cwieZ©‡bi cÖ‡qvRb n‡Z cv‡i| Ab¨ c‡` e`jxi †¶‡Î mswkøó Kg©KZ©v/Kg©Pvix‡K 

c~e© c` n‡Z QvocÎ wb‡Z n‡e| 

 

2.15 . cybtwb‡qvM 
†Kvb e¨w³ †¯^”Qvq I wbqg Abyhvqx dvD‡Ûk‡bi PvKzix †Q‡o †M‡j cybivq PvKyixi Rb¨ Av‡e`b Ki‡j KZ…©c¶ Zvi 

cybtwb‡qvM we‡ePbv Ges PvKzwii kZ©vejx bZzb K‡i wba©viY Ki‡Z cvi‡eb|  

 
2.16 c`bvg cwieZ©b (Change of Designation) 
cÖ‡qvRb mv‡c‡¶ dvD‡Ûkb c`bvg ZvwjKv Abyhvqx wefvMxq cÖavb gvbe m¤ú` wefv‡Mi gva¨‡g wbe©vnx cwiPvj‡Ki 

Aby‡gv`b mv‡c‡¶ Kg©xi c`bvg cwieZ©b Ki‡Z cvi‡e| 

 

2.17 Rvwgb`vi/Awffve‡Ki A½xKvibvgv I wbðqZv cÎ 
cÖwZôv‡bi wbqg Abhvqx PzovšÍ wb‡qvMcÖvß cÖ‡Z¨K Kgx©‡K GKRb Rvwgb`vi w`‡Z n‡e| Rvwgb`v‡ii D‡Ïk¨ n‡jv Kgx© 

dvD‡Ûk‡b Kg©iZ _vKve¯’vq †jv‡fi ekeZx© nBqv Amr D‡Ï‡k¨ AvZ¥mv‡Zi wbwg‡Ë Ab¨vqfv‡e RvwjqvwZ I cÖZvibvi 

Avkªq MÖnY Kwiqv †h †Kvb ai‡bi A_©-AvZ¥mvr Ges ms¯’vi ¶wZ mvab Kwi‡j Rvwgb`viMY Zvnvi AwffveK wnmv‡e 

mg Í̄ `vq`vwqZ¡ enb Kwi‡Z eva¨ _vK‡e| 

 

 

 



gvbe m¤ú` I cÖkvmwbK bxwZgvjv  10 

Rvwgb`vi nIqvi kZ©vejx: 

 

K)  Rvwgb`v‡ii eqm n‡e 18 eQi n‡Z 65 eQ‡ii g‡a¨ Ges kvixwiK fv‡e m¶g n‡eb|  

L)  Rvwgb`vi‡K Avw_©K fv‡e m”Qj Ges mvgvwRK fv‡e MÖnb‡hvM¨ n‡Z n‡e| 

M)  cwiev‡ii cÖavb whwb _vK‡eb, Zv‡KI Rvwgb`vi bvgvq ¯̂v¶i Ki‡Z n‡e| 

N)  ¯v̂gx/¯¿x‡K g~j Rvwgb`vi Kiv hv‡e bv, Z‡e G‡K Ac‡ii ¯̂v¶x Kiv hv‡e| 

O)  miKvix PvKzwi K‡ib G ai‡bi AvZ¡xq ev eÜz‡`i‡K Rvwgb`vi wnmv‡e †bIqv hv‡e|  

P)  Rvwgb`vi RxweZ ev Awdm‡K †`Iqv wVKvbvq Av‡Q wKbv Zv eQ‡i GKevi hvPvB Ki‡Z n‡e| hw` 

wVKvbv mwVK bv _v‡K Z‡e bZzb MÖnb‡hvM¨ Rvwgb`vi cybivq g‡bvbxZ Ki‡Z n‡e| 

Q)  Rvwgb`vi‡K Awd‡m G‡m Rvwgb`vi bvgvq ¯̂v¶i Ki‡Z n‡e| 

R)  Rvwgb`v‡ii m`¨ †Zvjv GKKwc cvm©‡cvU© mvB‡Ri iw½b Qwe Rgv w`‡Z n‡e| 
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Z…Zxq Aa¨vq 
 

3. †eZb I Avw_©K welqvw` 
 
3.1 . g~j †eZb 
Kg©KZ©v/Kg©Pvix‡`i gvwmK g~j †eZb Ges cÖvc¨ fvZvw` dvD‡Ûk‡bi †eZb KvVv‡gv Øviv wba©vwiZ n‡e| g~j †eZb 

dvD‡Ûk‡bi †eZb KvVv‡gvi GKwU  wbw`©ó †MÖ‡Wi GKwU wba©vwiZ av‡c n‡e|  

 

†Kvb Kvi‡Y webv †eZ‡b QywU gÄyi n‡j ev †eZb KvUv n‡j wb‡ ©̀kvbyhvqx D³ w`b ¸‡jvi †eZb †`qv n‡e bv| †Kvb 

gv‡mi †eZb wej ˆZix Kivi mgq weMZ gv‡mi 26 ZvwiL n‡Z eZ©gvb gv‡mi 25 ZvwiL ch©šÍ Kg© w`em ¸‡jvi 

nvwRiv/KvR we‡ePbv Kiv n‡e|  

 
3.2 . evwofvov fvZv 
dvD‡Ûk‡b Kg©iZ mKj Kg©KZ©v/Kg©Pvixi (wk¶vbwemKvjmn) gvwmK evwofvov fvZv n‡e g~j †eZ‡bi 80%|  Bnv 

†eZ‡bi mv‡_ hZ w`‡bi Rb¨ cÖvc¨ (Kv‡Ri w`‡bi wfwË‡Z A_ev wb‡ ©̀k Abyhvqx) cÖ`vb Kiv n‡e|  

   

3.3 .  wPwKrmv fvZv 
dvD‡Ûk‡b Kg©iZ Kg©KZ©v/Kg©Pvix (wk¶vbwemKvjmn) gvwmK 1,500 UvKv nv‡i Kv‡Ri w`‡bi wfwË‡Z A_ev wb‡ ©̀k 

Abyhvqx †eZ‡bi mv‡_ wPwKrmv fvZv ¯̂v¯’¨ i¶v‡_© cÖ`vb Kiv n‡e|  

 

3.4 †eZb I fvZv cÖ`vb e¨e¯’v 
me©‡gvU ‡eZb 15,000 UvKvi D‡aŸ© cÖvc‡Ki †eZb-fvZv e¨vsK wnmv‡ei gva¨‡g wnmve wefvM †_‡K e¨vsK G¨vWfvBR 

Øviv 25 Zvwi‡L cÖ`vb Kiv n‡e| 25 ZvwiL hw` QywUi w`b nq Z‡e Zvi c~e© Kvh©w`e‡m †eZb cÖ`vb Ki‡Z n‡e| Giƒc 

†KD †P‡Ki gva¨‡g †eZb-fvZv †c‡Z PvB‡j ZvI IB Zvwi‡L †`qv n‡e| 15,000 UvKvi Kg cÖvcK‡`i gvwmK †eZb-

fvZv cÖvc‡Ki wjwLZ B”Qvbyqvqx bM‡` ev e¨vsK GWfvBR/†PK Gi gva¨‡g cÖ`vb Kiv n‡e|  

 
3.5 . †evbvm 
Kg©KZ©v/Kg©PvixMY `yB ai‡bi †evbv‡mi Rb¨ we‡ewPZ n‡eb: 

(K). Drme †evbvm 
  

wk¶vbwemKv‡j wb‡qvM cÖvß, mKj wbqwgZ Ges wbqwgZ wKš‘ cÖKí wfwËK Kg©KZ©v/Kg©Pvix Drme †evbvm cvevi †hvM¨ 

e‡j we‡ewPZ n‡eb| c‡`vbœwZ n‡q wk¶vbwemKv‡j _vK‡j Zuvi c~e©eZx© c‡`i †eZb Abyhvqx †evbvm cÖvc¨ n‡e|  

 

eQ‡i (dvD‡Ûk‡bi A_© ermi) `yÕwU Drme †evbvm †`qv n‡e Z‡e †Kvb e‡l© wZbwU C` n‡j wbe©vnx cwiPvj‡Ki wb‡ ©̀‡k 

†evbvm †`qv n‡e| cÖwZwU †evbvm g~j †eZ‡bi mgvb n‡e Ges Dnv wbgœwjwLZ Drm‡ei c‡bi (15) w`b c~‡e© cÖ`vb Kiv 

n‡e t 

 

           gymjgvb   : C`yj †dZi  Ges C ỳj AvRnv 

L„xóvb  : Lªxógvm Ges C`yj wdZi 

 wn›`y  : `yM©vc~Rv Ges C`yj wdZi 

 ‡eŠ×  : ‡eŠ× c~wY©gv Ges C`yj wdZi 

 

Kg©KZ©v/Kg©PvixMY Aby‡gvw`Z QywU‡Z _vK‡jI Drme †evbvm cv‡eb| 

 

3.6. e`jx/ ’̄vbvšÍi fvZv (Transfer Allowance)  
†Kvb Kgx© hw` weevwnZ nq Ges e`jxi Rb¨ mcwiev‡i ¯’vb Z¨vM K‡ib Z‡e †m‡¶‡Î Zuv‡K Zuvi cwiev‡ii mKj m`m¨i 

hvZvqvZ LiP Ges gvjvgvj ¯’vbvšÍ‡ii cÖK…Z LiP Aby‡gv`b mv‡c‡¶ cÖ`vb Kiv n‡e| †Kvb AweevwnZ Kgx©‡K e`jx 

Kiv n‡j Zuv‡K ïaygvÎ wbR Ges wb‡R e¨eüZ gvjvgvj cwien‡bi Rb¨ cÖK…Z LiP cÖ`vb Kiv n‡e| wk¶vbwemKvj 

†_‡KB GwU Kvh©Ki Kiv n‡e| Z‡e †Uªwbs wcwiq‡Wi †k‡l cÖ_g ¯’vbvš—‡ii †¶‡Î GwU cÖ‡hvR¨ n‡e bv| 
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3.7. ÔÔKg©KZ©v-Kg©Pvix fwel¨r Znwej/ cÖ`vqK fwel¨wbwa (Contributory Provident Fund)Ó 
dvD‡Ûk‡b Kg©iZ Kg©KZv©/Kg©Pvix‡`i Rb¨ cÖ`vqK fwel¨wbwa (Contributory Provident Fund) bv‡g GKwU 

Znwej MVb Kiv nq| GB Znwe‡ji D‡Ïk¨ n‡jv Kg©Pvix‡`i AwZwi³ cvwi‡ZvwlK AR©‡bi my‡hvM †`qv, Zv‡`i g‡a¨ 

mÂqx Af¨vm M‡o †Zvjv, we‡kl cÖ‡qvR‡b ¯̂í my‡` FY cÖvwßi e¨e ’̄v †`Iqv Ges dvD‡Ûkb Z¨v‡Mi mgq wKQz bM` A_© 

Zv‡`i c‡¶ wb‡q hvIqv m¤¢e Kiv BZ¨vw`| 

 
Znwe‡ji Gi bxwZgvjv: 
 
(K)  dvD‡Ûk‡bi PvKzwi‡Z wbqwgZ wb‡qvM cvevi ci A_¨©vr wk¶vbwek Kvj mgvwßi ci †h ‡Kvb Kg©KZ©/Kg©Pvix 

Kj¨vY Znwe‡ji m`m¨ n‡Z cvi‡eb| Z‡e m`m¨ c‡`i Rb¨ Av‡e`b Ges m`m¨‡`i AeZ©gvb Znwej n‡Z 

cÖvc¨ UvKv MÖn‡bi Rb¨ g‡bvbqb wba©vwiZ QK c~iY Ki‡Z n‡e| cÖ‡Z¨K  m`‡m¨i bv‡g wnmve b¤^i mn GKwU 

c„_K wnmve _vK‡e| Pzw³ wfw³K Kg©x Ges LÛKvjxb Kg©xMb wb‡qvM c‡Î D‡jL e¨ZxZ G Znwe‡ji m`m¨ 

n‡Z cvi‡eb bv| 

 

(L)  Znwe‡ji m`m¨ nevi Av‡e`b gÄyi nIqvi cieZ©x gv‡mi †eZb n‡Z Znwe‡ji Rgv msM„nxZ n‡e| GB Rgv 

n‡e m`m¨‡`i g~j †eZ‡bi 10% (UvKvi Ask _vK‡j Zv ev` w`‡q c~Y© UvKvq) Ges dvD‡Ûkb n‡Z m`‡m¨i 

Znwe‡ji wnmv‡e GKB ms‡M mgcwigvb A_© cÖ`vb Kiv n‡e| g~j †eZ‡bi e¨vcv‡i †Kvb gZ‡f` ‡`Lv w`‡j, 

wbe©nx cwiPvj†Ki wm×vš— PzovšÍ n‡e| 

 

(M)  Znwej ev Í̄evq‡bi `vwq‡Z¡ _vK‡e ms ’̄vi wbe©vnx cwiPvjK Ges mKj wmwbqi ÷vd n‡Z DaŸ©Zb Kg©KZv©M‡bi 

mgš̂‡q GKwU KwgwU MVb Kiv n‡e| 

 

(N)  KwgwUi m`m¨MY KwgwU MV‡bi ¯í̂Zg mg‡qi g‡a¨ wbe©vnx cwiPvj‡Ki mfvcwZ‡Z¡ GKwÎZ n‡q Zv‡`i ga¨ 

n‡Z 1 Rb mfvcwZ, 1 mn-mfvcwZ, 1 Rb mwPe wbe©vPb K‡i KwgwU‡K Kvh©Ki iƒc w`‡eb| G c` ỳB eQi 

†gqv`x n‡e| †gqv` †k‡l c ybivq bZzbfv‡e G c` mg~n wbe©vwPZ n‡e| 

 
(O) KwgwUi †gqv`Kv‡j Bnvi †Kvb c` Lvwj n‡j KwgwU evKx m`m¨MY mswkøó MÖæc n‡Z GKRb‡K g‡bvbxZ K‡i 

Dnv c~Y© Ki‡Z cvi‡eb A_ev wbe©vnx cwiPvjK‡K Aby‡iva K‡i Zvui Øviv mswkøó MÖæc n‡Z GKRb‡K g‡bvbxZ 

Kiv‡Z cvi‡eb| 

 

(P)  Znwe‡ji m`m¨ c‡`i Av‡e`b we‡ePbv, m`m¨ c` cÖZ¨vnvi, Zwne‡j m`m¨‡`i Rgvi cwigvY, F‡Yi Av‡e`b 

we‡ePbv, Znwe‡ji UvKv wbivc` wewb‡qvM, el© †k‡l Znwej msµvšÍ mgy`q LiP/¶wZ ev` w`‡q jf¨vsk wbY©q 

BZ¨vw`mn Znwe‡ji hveZxq welq we‡ePbv K‡i cÖ`vqK fwel¨wbwa Znwej KwgwU cÖ‡qvRbxq wm×všÍ MÖnb 

Ki‡eb Ges wbe©vnx cwiPvjK KZ…©K Aby‡gv`‡bi ci Znwej KwgwU‡K AewnZ †i‡L dvD‡Ûk‡bi Awdm GB 

me wm×všÍ ev Í̄evwqZ Ki‡e| 

 

(Q)  Znwej KwgwU mvaviYZt cÖwZ wZb gv‡m GKevi 7 (mvZ) w`‡bi †bvwU‡k Ges Av‡jvP¨ m~wPi gva¨‡g hveZxq 

wel‡q wm×všÍ ‡b‡e| 

 

(R)  cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvjK Znwej KwgwU‡K †h †Kvb wel‡q wm×všÍ MÖn‡Yi c~Y© ¶gZv cÖ`vb Ki‡Z 

cvi‡eb| 

 

(S)  Znwej KwgwU myôfv‡e Znwej cwiPvjK I wbqš¿‡bi Rb¨ eZ©gv‡b cÖbxZ wewa mgy‡ni AwZwi³ wKš‘y cwicš’x 

bq, Giƒc AviI we Í̄vwiZ AvBb cÖbqb K‡i wbe©vnx cwiPvj‡Ki Aby‡gv`b wb‡q Zv cÖ‡qvM Ki‡Z cvi‡eb| G 

wel‡q m`m¨M‡Yi KviI †Kvb AvcwI _vK‡j Zv KwgwU‡K Ges KwgwUi gva¨‡g wbe©vnx cwiPvjK‡K Rvbv‡Z 

cvi‡eb| Z‡e wbe©vnx cwiPvj‡Ki wm×v‡šÍi c‡i Avi †Kvb AvcwI DÌvcb Ki‡Z cvi‡eb bv| 
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(T)  †`‡ki cÖPwjZ AvBbvbyhvqx e¨w³MZfv‡e `vqx bv n‡j KwgwUi †Kvb Kv‡Ri Rb¨ Znwe‡ji †Kvb ¶wZi Rb¨, 

Znwej KwgwU ev Dnvi †Kvb m`m¨ `vqx n‡e bv| G RvZxq †Kvb ¶wZ Znwe‡j n‡j †m ¶wZ Znwe‡ji wnmv‡e 

m¤ú„³ K‡i jf¨vsk wbY©q Kiv n‡e Ges evKx jf¨vsk m`m¨‡`i g‡a¨ fvM Kiv n‡e| 

 

(U)  Znwe‡ji wnmvei¶‡Yi hveZxq KvR dvD‡Ûkb Awdm K‡i †`‡e| Z‡e Znwej cwiPvj‡bi Rb¨ †Kvb evowZ 

LiP n‡j Zv Znwe‡ji wnmve n‡Z wb®úwË Kiv n‡e| 

 

(V)  A‡±vei gv‡mi g‡a¨ cÖ‡Z¨K m`m¨ weMZ A_©-erm‡ii Zvi Znwe‡ji GKwU c~Y© wnmve cv‡eb| GB wnmv‡e 

Zvui c~e© erm‡ii ‡Ri, erm‡ii Rgv, †Kvb FY †`Iqv n‡j Zv I F‡Yi wKw Í̄ Ges jf¨vsk c„_K c„_K wnmve 

Kiv n‡e| GB wnmve cÖvwßi 30 w`‡bi g‡a¨ wnmv‡e †Kvb fyj _vK‡j Zv Rvbv‡Z n‡e| GB mg‡qi ci 

m`m¨‡`i Znwe‡ji wnmve e„w×i †Kvb `vex/AvcwË we‡ewPZ n‡e bv|   

 

(W)  e‡l©i gvSvgvwS †Kvb m`m¨ P‡j †M‡j, Ae¨nwZ †c‡j BZ¨vw`, m`m¨ I Zvi g‡bvbxZ e¨w³‡K Znwej eve` 

†`q †gvU UvKv Znwe‡j KwgwU w¯’i Ki‡eb Ges mswkøó m`m¨‡K ev Zvui g‡bvbxZ e¨w³eM© g‡bvbqb c‡Î †`qv 

wb‡ ©̀kvbyhvqx cÖ`vb Ki‡eb| 

 

(X)  Znwe‡ji †Kvb m`m¨ c`Z¨vM, Ae¨nwZ, Aemi RwbZ Kvi‡Y PvKzwi‡Z bv _vK‡j ev Zvi g„Zz¨ n‡j ev Zv‡K 

†Kvb †`v‡l `vqx cÖgvY K‡i PvKzwiPz¨Z Kiv n‡j wZwb ev Zvui g‡bvbxZ e¨w³ wbb¥ wjwLZfv‡e Znwe‡ji UvKv 

†diZ cv‡eb| 

 
Znwe‡j m`m¨ 

c‡`i †gqv` 

c`Z¨vM ev Ae¨nwZ Aemi/g„Zz¨ n‡j PvKzwiPz¨wZ 

m`‡m¨i Rgv 

I Zvi my` 

dvD‡Ûk‡bi Rgv I 

Zvi my` 

m`‡m¨i Rgv Ges 

dvD‡Ûk‡bi `vb I 

Zvi my` 

m`‡m¨i Rgv 

I Zvi my` 

dvD‡Ûk‡bi 

Rgv I Zvi 

my` 

5 eQ‡ii Kg cy‡iv cv‡eb cv‡eb bv cy‡iv cv‡eb cy‡iv cv‡eb cv‡eb bv 

5 ermi ev Zvi 

†ekx 

cy‡iv cv‡eb cy‡iv cv‡eb cy‡iv cv‡eb cy‡iv cv‡eb cv‡eb bv 

 
3.8. AvqKi 
wccjm& I‡qj‡dqvi dvD‡Ûk‡b Kg©iZ Kg©KZ©vi AvqKi cÖ‡hvR¨ n‡j miKvi wba©vwiZ nv‡i Dr†m †K‡U Zv miKvix 

†KvlvMv‡i Rgv †`‡e Ges Dnvi iwk` mswkøó Kg©KZ©vi †eZb KZ©b msµvšÍ mvwU©wd‡KU mswkøó Kg©KZ©v‡K †`‡e| 

G†¶‡Î dvD‡Ûk‡bi Avi †Kvb `vq ev Kibxq _vK‡e bv| 

 
3.9 FY myweav 
3.9.1 we‡kl AwMÖg 
†Kvb cÖKvi AwMÖg cÖ`v‡bi e¨e¯’v PvKzix‡Z †bB| Z‡e †Kvb Kg©KZ©v/Kg©Pvix Lye Amy¯’ n‡j ev Ab¨ †Kvb cÖKvi Riæix 

cÖ‡qvRb co‡j KZ©„c¶ we‡kl we‡ePbvq m‡e©v”P cuvP (5) gv‡mi g~j †eZ‡bi mgcwigvb A_© wbgœwjwLZ k‡Z© AMÖxg iƒ‡c 

cÖ`vb Ki‡Z cvi‡eb t 

(K) UvKv cvIqvi cieZx© Z…Zxq gvm n‡Z AMÖxg evi ev Zuvi †P‡q Kg gvwmK wKw Í̄‡Z AMÖxg Av`vq Kiv n‡e 

(†hgb- Ryb gv‡m AMÖxg †`qv n‡j AvM÷ gv‡mi †eZb n‡Z KvUv ïiæ n‡e)| 

 

(L) wk¶vbwek †Kvb Kg©KZ©v/Kg©Pvix AMÖx‡gi Rb¨ we‡ewPZ n‡Z cvi‡eb bv| 

 

Kg©x hw` cÖwf‡WÛ dvÛ Gi m`m¨ nb Ges Av‡e`bK…Z F‡Yi mgcwigvb FY cvIqvi †hvM¨ nb †m †¶‡Î †m we‡kl 

AMªx‡gi Rb¨ cÖ‡hvR¨ n‡eb bv, †m †¶‡Î Zv‡K cÖwf‡WÛ dvÛ n‡Z FY MÖn‡bi †Póv Ki‡Z n‡e| GB we‡kl AMÖxg 

GZ`&D‡Ï‡k¨ cÖ‡qvRbxq A_© cÖvwß mv‡c¶| 
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3.9.2 fwel¨wbwa †_‡K FY 
fwel¨wbwa Znwej n‡Z Dnvi m`m¨MY hv‡`i fwel¨wbwa m`m¨c‡`i eqm cuvP eQ‡ii Kg Zv‡`i †¶‡Î wbR †gvU Rgvi 

mgcwigvb Ges hv‡`i fwel¨wbwa m`m¨ c‡`i eqm cuvP eQi ev Zvi †ekx Zviv wbR Rgvi m‡e©v”P 90% FY MÖnY 

Ki‡Z cvi‡eb|  

 

3.9.3 ‡gvUi mvB‡Kj FY msµvšÍ bxwZgvjv 
gvV ch©v‡q ms¯’vi wbqwgZ Kg©x‡`i KvR AviI Z¡ivwš̂Z I myôfv‡e m¤úbœ Kivi Rb¨ †gvUi mvB‡K‡ji e¨envi cÖPwjZ 

Av‡Q Ges Kg©x‡`i Rb¨ †gvUi mvB‡Kj F‡Yi (cÖ‡hvR¨ †¶‡Î) e¨e¯’v i‡q‡Q| ‡gvUi mvB‡Kj FY MÖn‡Yi ‡¶‡Î wb‡Pi 

wbqg cÖ‡hvR¨ n‡e: 

 

1. ‡gvUi mvB‡Kj MÖnxZv (w×Zxq c¶) Ges wccjm& I‡qj‡dqvi dvD‡Ûk‡bi KZ©„c‡¶i (cÖ_g c¶) g‡a¨ GKwU 

Pzw³ ¯^v¶i Ki‡Z n‡e|  

 

2. FY MÖn‡Yi 72 gv‡mi g‡a¨ G FY cwi‡kva Ki‡Z n‡e| Z‡e cÖavb wbe©vnx Kg©KZ©/wbe©vnx cwiPvj‡Ki AbygwZ 

mv‡c‡¶ Ges F‡Yi cwigvb we‡ePbv K‡i Bnv Kg/†ekx n‡Z cv‡i| 

 

3. ‡gvUi mvB‡KjwU g~jZ: Awd‡mi Kv‡R e¨env‡ii Rb¨ cÖ`vb Kiv n‡jv, ZvB Awd‡mi Kv‡R Dnvi e¨envi 

wbwðZ Ki‡Z n‡e Ges F‡Yi UvKv m¤ú~b© cwi‡kva bv nIqv ch©šÍ e¨w³MZ Kv‡R e¨env‡i wbiærmvwnZ Kiv 

n‡”Q| Awd‡mi Kv‡R ‡gvUi mvB‡Kj e¨envi cwijw¶Z bv n‡j 1g c¶ †h †Kvb  mg‡q ‡gvUi mvB‡Kj 

†diZ wb‡Z cvi‡eb A_ev Ab¨ †Kvb cÖKvi Rwigvbv avh¨© Ki‡Z cvi‡eb| 

 

4. ‡gvUi mvB‡KjwU wccjm& I‡qj‡dqvi dvD‡Ûk‡bi bv‡g wbeÜbK…Z _vK‡e| wØZxq c¶ KZ…©K m¤ú~Y© FY 

cwi‡kv‡ai ci cÖ_g c¶ ‡gvUi mvB‡K‡ji gvwjKvbv wØZxq c‡¶i wbKU n Í̄všÍi Ki‡e| GB n¯ÍvšÍi msµvšÍ 

mgy`q LiP ‡gvUi mvB‡Kj MÖnxZv A_v©r wØZxq c¶ enb Ki‡eb| 

  

5. KZ…©c¶ KZ…©K cÖK…Z e¨env‡ii wfwË‡Z A_ev wbav©wiZ nv‡i hvZvqvZ fvZv cÖ`vb Ki‡Z cv‡i| cÖK…Z Li‡Pi 

wfwË‡Z ‡gvUi mvB‡Kj e¨envi Kivi †¶‡Î ïay gvÎ Awd‡mi K‡R e¨en„Z cÖwZ wK.wg. Gi Rb¨ 4.00 (Pvi) 

UvKv wnmv‡e ‡gvUi mvB‡Kj fvZv †`Iqv n‡e| Kg©x hw` wbR¯ ̂ ‡gvUi mvB‡Kj e¨envi K‡i Z‡e Gi Rb¨ 

wK.wg. cÖwZ 4.00 UvKv cÖ`vb Kiv n‡e|   

 

6. cÖK…Z e¨env‡ii wfwË‡Z ‡gvUi mvB‡Kj e¨env‡ii Rb¨ Aek¨B wba©vwiZ di‡g‡U jMeyK e¨envi Ki‡Z n‡e | 

wba©vwiZ nv‡i wej cÖ`vb Kiv n‡j jMeyK e¨envi Ki‡Z n‡e bv| 

 

7. e¨w³MZ Kv‡R ‡gvUi mvB‡Kj e¨env‡ii mgq †Kvb cÖKvi `yN©Ubv NU‡j cÖ_g c¶ †Kvb cÖKvi ¶wZc~iY enb 

Ki‡e bv|  

 

8. gvwjKvbv n Í̄všÍi bv nIqv ch©šÍ ‡gvUi mvB‡KjwUi evwl©K BÝy‡iÝ wd Kgx©‡K cÖ`vb Ki‡eb| Z‡e wbw ©̀ó 

mg‡qi g‡a¨ BÝy‡iÝ wiwbD Kivi `vwqZ¡ wØZxq c¶ enb Ki‡e| GQvov I BÝy‡iÝ cÖ‡qvRb eva¨Zvg~jK bv 

n‡j BÝ‡iÝ Kivi cÖ‡qvRb †bB|  

 

9. ‰ea jvB‡mÝ, ‡nj‡gU I Ab¨vb¨ cÖ‡qvRbxq ‰ea KvMR cÎ e¨wZZ ‡gvUi mvB‡Kj e¨envi Kiv hv‡e bv|  ‰ea 

KvMR cÎ e¨wZZ ‡gvUi mvB‡Kj e¨envi Ki‡j Gi `vq `vwqZ¡ wØZxq c¶‡K enb Ki‡eb| 
 

10. ‡gvUi mvB‡KjwUi R¡vjvbx, †givgZ I i¶Yv‡e¶Ymn Ab¨vb¨ LiP wØZxq c¶ enb Ki‡eb| Z‡e †Kvb `yN©Ubv 

NU‡j Zvi we¯ÍvwiZ weeiY c Ö_g c¶‡K wjwLZfv‡e AewnZ K‡i wØZxq c¶ wbR `vwq‡Z¡ Zv wVK Ki‡eb Ges 

Gi LiP wØZxq c¶ enb Ki‡e| 

 

11. FY cwi‡kv‡ai c~‡e©B hw` wØZxq c¶ †h †Kvb Kvi‡Y dvD‡Ûkb Z¨vM K‡ib A_ev Z¨vM Ki‡Z eva¨ nb 

Zvn‡j wØZxq c¶ m¤ú~Y© Pvj~ Ae¯nvq ‡gvUi mvB‡KjwU cÖ_g c¶‡K eywS‡q `‡eb| G‡¶‡Î wØZxq c¶ F‡Yi 
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Aewkó A_© cÖ`vb Kiv ‡_‡K Ae¨nwZ cv‡eb| ‡gvUi mvB‡K‡ji eqm cuvP eQi Gi †ekx n‡j wØZxq c¶ 

F‡Yi Aewkó Ask GK‡Î cÖ`vb K‡i ‡gvUi mvB‡K‡ji gvwjKvbv MÖnb Ki‡Z cvi‡eb|  

 

12. ‡gvUi mvB‡Kj Awdm †_‡K ev Awd‡mi Kv‡R e¨envi Kivi mgq Pzwi/WvKvwZ n‡j Ges bv cvIqv †M‡j wØZxq 

c¶ K…Z©K Pzwi/WvKvwZi cÖgvb †ck Kivi ci wbe©vnx cwiPvjK Gi Aby‡gv`b mv‡c‡¶ Ab¨ Av‡iKwU bZzb 

A_ev cyivZb ‡gvUi mvB‡Kj FY wnmv‡e eiv× Kiv hv‡e| G‡¶‡Î e‡Kqv F‡Yi A_© bZzb fv‡e eiv×K…Z 

F‡Yi ms‡½ †hvM K‡i w`‡Z n‡e Ges mgy`q A_© wKw Í̄‡Z †diZ‡hvM¨|  

 

13. FY cwi‡kv‡ai ci ‡gvUi mvB‡KjwU Awd‡mi Kv‡R e¨envi Kivi †¶‡Î Kg©x‡K wba©vwiZ nv‡i fvZv cÖ`vb Kiv 

†h‡Z cv‡i A_ev wK.wg. cÖwZ 4.00 (Pvi UvKv) nv‡i fvZv cÖ`vb Kiv †h‡Z cv‡i| 

 

14. ‡gvUi mvB‡KjwU e¨w³MZ ev Awdwmqvj Kv‡R wbR Kg© GjvKvi 100 wK.wg. Gi evwn‡i †bIqvi wel‡q 

wbiærmvwnZ Kiv n‡”Q| wbR Kg© GjvKvi evwn‡i hvIqvi d‡j †Kvb cÖKvi ¶wZi m¤§yLxY n‡j Gi Rb¨ wØZxq 

c¶ `vqx _vK‡eb|     

 

15. wØZxq c¶ ‡gvUi mvB‡KjwU fvj Ges e¨envi‡hvM¨ Ae ’̄vq ivL‡Z me©̀ v m‡Pó _vK‡eb| 

 

16. †Kvb Kg©x ‡gvUi mvB‡Kj MÖn‡bi c~‡e© WªvBwfs jvB‡mÝ MÖnY bv Ki‡j Zv‡K ‡gvUi mvB‡Kj MÖn‡Yi m‡e©v”P Qq 

gv‡mi g~j WªvBwfs jvB‡mÝ msMÖn K‡i Gi d‡UvKwc cÖavb Kvh©vj‡q cÖkvmb wefv‡M cÖ`vb Ki‡Z n‡e|  

 

3.9.4 evB mvB‡Kj FY MÖn‡bi wbqgvejx: 
 

wbqwgZ Kg©x‡`i evBmvB‡Kj µq Kivi Rb¨ evBmvB‡Kj FY †`Iqv nq| Z‡e GB F‡Yi Rb¨ wbgœewY©Z kZ©vejx 

cÖ‡hvR¨: 

1. cÖ‡ekbvix wb‡qvMcÖvß Kg©x‡`i Rb¨ GB FY cÖ‡hvR¨ n‡e| cÖwk¶Y †gqv`Kv‡j †Kvb Kg©xi Rb¨ GB FY  

cÖ‡hvR¨ n‡e bv| 

 

2. evB mvB‡Kj µ‡qi Rb¨ m‡e©v”P 8 nvRvi UvKv FY †`Iqv hv‡e Ges m‡e©v”P evi wKw Í̄‡Z cwi‡kva Ki‡Z 

n‡e|  

 

3. GB FY my`gy³ FY wnmv‡e we‡ewPZ n‡e| 

 

4. ‡Kvb Kg©x FY cwi‡kv‡ai c~‡e© PvKywi Z¨vM ev Z¨v‡M eva¨ n‡j F‡Yi e‡Kqv A_© cwi‡kva Ki‡Z eva¨ _vK‡e| 
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PZz_© Aa¨vq 
4.   QzwUi aib I QzwUi wbqgvejx 
 
4.1 . QywUi cÖKvi‡f` 
dvD‡Ûk‡bi GKRb Kg©KZ©v/Kg©Pvix wb‡gœ ewY©Z QywU mg~n Dnv‡Z D‡jøwLZ k‡Z© ¯‡̂eZ‡b †fvM Ki‡Z cvi‡eb| Z‡e †h 

†Kvb ai‡bi QywU KZ…©c¶ KZ…©K ¶gZvcÖvß e¨w³i c~e© Aby‡gv`b mv‡c‡¶ †fvM Ki‡Z n‡e|  

 

wccjm& I‡qj‡dqvi dvD‡Ûk‡bi Kg©KZ©v/Kg©PvixMY †h mKj QzwU †fvM Ki‡Z cvi‡eb Zv n‡jv: 

(K) c~Y©‡eZb/AwR©Z Q zwU 

(L) Amy¯’Zv RwbZ QzwU 

(M) gvZ…Z¡Kvjxb QywU 

(N) wcZ…Z¡Kvjxb QywU 

(O) we‡kl QywU 

 

4.2 .  c~Y© †eZb/AwR©Z QywU 
 

4.2.1 dvD‡Ûk‡bi mKj Kg©KZv©/Kg©PvixMY wk¶vbwek Kvj _vKv Kv‡j 8 w`b c~Y©‡eZb QywU cv‡eb Ges wbqwgZ 

nIqvi ci n‡Z eQ‡i 25 w`b c~Y© ‡eZb QywU †fvM Ki‡Z cvi‡eb| GB QywU Amy ’̄Zv, cvwievwiK cÖ‡qvR‡b, 

Aa¨vqb (cix¶v), Zx_© Kv‡R A_ev e¨w³MZ Kvi‡Y †bqv †h‡Z cv‡i| 

 

4.2.2 Pzw³wfwËK ev LÛKvjxb Kg©x A_ ©¨vr hviv mßv‡n cuvP w`b ev Pwjøk N›Uvi Kg KvR K‡ib Zv‡`i PvKywii k‡Z© 

D‡jøL bv _vK‡j Zviv G QzwUi AvIZvq Avm‡eb bv|  

 

4.2.3 c~Y© †eZb QywU eQ‡ii †h †Kvb mgq †fvM Kiv ‡h‡Z cv‡i, Z‡e QywU AwR©Z nevi m‡½ mvaviYZt Dnv‡K 

msnwZc~Y© n‡Z n‡e| 

L) AwMÖg Av‡e`b K‡i GB QywU †h †Kvb eÜ ev Ab¨vb¨ miKvix QywUi Av‡M ev c‡i mshy&³ Kiv hv‡e (GK 

ms‡M Dfq w`‡K bq)| 

 

4.2.4   dvD‡Ûkb Gi Kv‡Ri ¯v̂‡_© KZ…©c¶ †Kvb Kg©KZv©/Kg©Pvix‡K QywU PvB‡j Zv w`‡Z A¯̂xKvi Ki‡Z ev QywU †kl 

nIqvi c~‡e©B QywU Z¨vM K‡i Kv‡R †hvM`v‡bi wb‡ ©̀k w`‡Z cvi‡eb| 

 

4.2.4   c~Y©‡eZ‡b cvIbv QywU GK eQi n‡Z cieZx© eQ‡i †bIqv hv‡e bv|  

 

4.2.5    Kg©KZv©/Kg©PvixMY QywU (c~Y©‡eZb) Kvjxb w`b¸‡jvi Rb¨ wPwKrmv I we‡kl fvZv c~‡ivcywi cv‡eb| Z‡e 

QywU‡Z _vKv w`b ¸‡jv‡K Kg©w`em wnmv‡e MYbv Kiv n‡e bv Ges GB w`b ¸‡jv AviI QywU AR©‡bi Rb¨ Kvh© 

w`em wnmv‡e aiv n‡e bv| 

 

4.3 Amy¯’Zv RwbZ QywU 

‡Kvb Kgx© ‡Kvb Riæix cÖ‡qvR‡b †hgb `yN©Ubv, nvmcvZv‡j fwZ©, Acv‡ikb BZ¨vw`‡Z G ai‡bi QywU wb‡Z 

cvi‡eb Ges Zv cÖvwaKvi m~Px Abyhvqx Aby‡gvw`Z n‡Z n‡e| Kg©xi AwR©Z QzwU Rgv _vK‡j †m QzwU n‡Z 

Gai‡bi QzwU wb‡Z n‡e, AwR©Z QzwU bv _vK‡j webv †eZ‡b G QzwU wb‡Z n‡e| Z‡e we‡kl we‡ePbvq m‡eZ‡b G 

QzwU‡fvM Ki‡Z n‡j cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvjK KZ…©K Aby‡gv`b wb‡Z n‡e| G ai‡bi QywU Mbbvi 

mgq ïay Kg©w`em mgyn aiv n‡e| 

 

4.4.  gvZ…Z¡Kvjxb QywU 
(K) AbwaK ỳB mšÍv‡bi Rbbx wbqwgZ Kg©KZv/Kg©Pvix Ges cÖKí/Pzw³ wfwËK Kg©KZ©v/Kg©Pvix m‡eZ‡b Ges 

evwofvov I wPwKrmvfvZvmn 180 w`b ch©šÍ gvZ…Z¡Kvjxb QywU †fvM Ki‡Z cvi‡eb| cÖ‡qvR‡b Bnvi m‡½ cÖvc¨ 

ˆbwgwËK QywU, evrmwiK QywU, miKvix/mvßvwnK QywU wb‡Z cvi‡eb| 
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(L) `yB‡qi AwaK mšÍv‡bi Rbbx wbqwgZ Kg©KZv/Kg©Pvix Ges cÖKí/Pzw³ wfwËK Kg©KZ©v/Kg©Pvix ïay gvÎ A‡a©K 

†eZ‡b (c~Y© evwofvov I wPwKrmv fvZvmn) 180 w`b ch©šÍ gvZ…Z¡Kvjxb QywU †fvM Ki‡Z cvi‡eb|  

(M) gvZ„Z¡Kvjxb QywU‡Z _vKvKvjxb mg‡q PvKyix †_‡K eiLv Í̄ ev †Kvb kvw Í̄g~jK e¨e¯’v MÖnY Kiv hv‡e bv|  

(N)  hw` †Kvb Kg©KZv©/Kg©Pvix ‡¯”̂Qvq KZ…©c‡¶i AbygwZ wb‡q Pvi gvm QywU bv KvwU‡q c~‡e© Kv‡R †hvM`vb K‡ib 

Zvn‡j Zv‡uK gvZ…Z¡Kvjxb mg‡q Aby‡gv`bK…Z QywUi UvKv Ges cvkvcvwk wbqwgZfv‡e †eZb I fvZv cÖ`vb Kiv 

hv‡e|   

(O)  QywUKvjxb mg‡q Kg©xi KvR Ab¨ ev bZzb Kg©x Øviv Kiv‡bvi AwMÖg cwiKíbv Kiv m¤¢e Kivi Rb¨ gvbem¤ú` 

wefvM/mswkøó DaŸ©Zb Kg©KZ©v‡K (wi‡cvwUs A_wiwU) QywU‡Z hvevi ZvwiL I m¤¢ve¨ †Wwjfvixi ZvwiL 

(†gwW‡Kj mvwU©wd‡KUmn) wZb gvm c~‡e©B wjwLZfv‡e Rvbv‡Z n‡e|  

(P) Mf©cv‡Zi †¶‡Î Kg©x Amy¯’ZvRwbZ QzwUi wbqg Abyhvqx m‡eZ‡b/webv ‡eZ‡b QzwU †fvM Ki‡Z cvi‡eb| 

(Q) cÖwk¶bKvjxY ev cÖ‡ekbvix †gqv`Kv‡j gvZ…Z¡RwbZ QzwU webv †eZ‡b n‡e Ges Kg©x PvKywii †Rô¨Zv nviv‡e | 

 

4.5. wcZ…Z¡Kvjxb QywU 
AbwaK `yB mšÍv‡bi RbK wbqwgZ Kg©KZv/Kg©Pvix cÖKí/Pzw³ wfwËK Kg©KZ©v/Kg©Pvix m‡eZ‡b I Ab¨vb¨ me my‡hvM 

myweavmn mvZ w`b ch©šÍ wcZ…Z¡Kvjxb QywU †fvM Ki‡Z cvi‡eb| cªvc¨ evrmwiK/miKvix/mvßvwnK QywU GB QywUi m‡½ 

c~e©vbygwZ‡Z wb‡Z cvi‡eb| 

 
4.6 . we‡kl QywU  
hw` †Kvb wbqwgZ Kg©KZv/Kg©Pvix Ges wbqwgZ wKš‘ cÖKí/Pzw³ wfwËK Kg©KZ©v/Kg©Pvixi †Kvb ai‡bi QywU cÖvc¨ bv 

_v‡K Zvn‡j  we‡kl we‡ePbvq wbe©vnx cwiPvjK we‡kl QywU gÄyi Ki‡Z cvi‡eb| Gai‡bi QywU wbe©vnx cwiPvj‡Ki 

wm×v‡šÍ m‡eZ‡b/Aa© ‡eZ‡b (fvZvw`mn ev Qvov) n‡Z cvi‡e|  

 
4.7 webv †eZ‡b QywU 
‡Kvb Kg©KZ©v/Kg©Pvixi Abycw¯’Z w`b ¸‡jvi Rb¨ †Kvbiƒc QywU cvIbv bv _vK‡j A_ev wba©vwiZ cÖwµqv h_vmg‡q 

h_vh_fv‡e AbymiY bv Ki‡j ev webv AbygwZ‡Z QywU `xN©vwqZ Ki‡j KZ©„c¶ mswkøó w`b¸‡jvi Rb¨ Zv‡K webv †eZ‡b 

QywU gÄyi Ki‡Z cvi‡eb| Giƒc webv †eZb QywUi cÖwZ w`‡bi Rb¨ me©‡gvU gvwmK †eZ‡bi 1/30/28/29/31 Ask ev 

gv‡mi †gvU w`b nv‡i Kg cv‡eb| 

 

webv †eZ‡b QywU 30 (wÎk) w`b ch©šÍ n‡j Zvi Rb¨ Zvi evwl©K †eZb e„w×i ZvwiL, evrmwiK QywU‡Z †Kvb cwieZ©b n‡e 

bv| Gi †ekx w`b webv †eZ‡b QywU n‡j cÖwZ 30 (wÎk) w`‡bi Rb¨ †eZb e„w×i ZvwiL 1 (GK) gvm †cQv‡e Ges 

evrmwiK QywU 1 (GK) w`b Kg n‡e|  

‡Kvb ÎæwU/weP~¨wZ/†`v‡li Rb¨ †eZb KvUv n‡j mswkøó w`‡bi ‡gvU gv‡mi w`b wnmve Kiv n‡e|  

 
4.8  QzwUi wbqgvejx 
mKj cÖKvi QzwUi wel‡q wbgœwjwLZ wbqgvejx cÖ‡hvR¨ n‡et 

 

(K) QywUi Rb¨ wba©vwiZ di‡g Av‡e`b Ki‡Z n‡e| QzwUi Av‡e`b gÄyi Kiv n‡j Kg©x QzwU †fvM Ki‡Z cv‡eb| 

KZ…©c¶ QywU Aby‡gv`b bv †`qvi ev Kg †`qvi ev  QywU †kl nIqvi cy‡e©B QywUZ¨vM K‡i Kv‡R †hvM`v‡bi 

wb‡ ©̀k †`qvi AwaKvi msi¶Y Ki‡eb| 

(L) QywU‡Z hvevi Av‡M Kv‡Ri `vwqZ¡ KZ…©c¶ wb‡ ©̀wkZ Kg©KZ©v/Kg©Pvix‡K eywS‡q w`‡q †h‡Z n‡e| 

(M) nVvr Amy¯’ZvRwbZ Kvi‡b hw` Kg©x‡K QzwU‡Z _vK‡Z nq Z‡e m‡½ m‡½ Awdm‡K Rvbv‡Z n‡e Ges Awd‡m 

wd‡i  G‡m QzwUi Av‡e`b Ki‡Z n‡e| 

(N) cÖavb Kvh©vj‡qi †¶‡Î QzwU †fvM Kivi c~‡e©B QzwUi Av‡e`bcÎ gvbem¤ú` wefv‡M Rgv w`‡Z n‡e| QzwU †fvM 

†k‡l wd‡i Avmvi w`b gvbem¤ú` wefv‡M msiw¶Z QzwUi ‡hvM`vbc‡Î mB K‡i Kv‡R †hvM`vb Ki‡e| QzwUi 

Av‡e`b c‡Îi Av‡M ev c‡i ‡hvM`vb Ki‡j mswkøó ZZ¡veavq‡Ki Aby‡gv`b wb‡Z n‡e| gvV Kvh©vj‡qi QzwUi 

Av‡e`bcÎ mswkøô wnmvei¶‡Ki wbKU Rgv w`‡Z n‡e| 

(O)  c~b©‡eZb QzwU, m‡eZ‡b gvZ…Z¡ I wcZ…Z¡RwbZ QzwU I m‡eZ‡b Amy¯’Zv RwbZ QzwU e¨wZZ Ab¨ QzwU‡Z 

_vKvKvjxb †Kvb QzwU AwR©Z n‡e bv| 
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(P) c~b©‡eZb/Aa© †eZb AwR©Z QzwU ỳB w`b ch©šÍ Kg©xi cÖ_g ZZ¡veavqK Ges `yB w`‡bi n‡j cÖavb wbe©vnx 

Kg©KZ©v/wbe©vnx cwiPvjK Aby‡gv`b w`‡eb| AwR©Z QzwUi AwZwi³/webv †eZ‡b QzwU †ekx n‡j wbe©vnx cwiPvjK 

Aby‡gv`b w`‡eb| 

(Q) cÖv_wgKfv‡e gÄywiK…Z ev cieZ©x mg‡q n«vmK…Z ev ewa©Z QzwUi †gqv`v‡šÍ Kg©x Kv‡R †hvM`vb Ki‡e| gÄywiK…Z 

QzwU A‡c¶v AwZwi³ QzwU KvUv‡bv wbqgewn©f~Z e‡j Mb¨ n‡e| 

(S)  QzwU‡Z hvevi c~‡e© Kg©x Zvi `vq`vwqZ¡ I cÖ‡qvRbxq `wjj ` Í̄v‡eR wb‡`©wkZ Kg©x‡K eywS‡q †`‡e| 

(T)  Ab¨ †Kvb wb‡ ©̀k †`Iqv bv n‡j gvV Kvh©vj‡qi †¶‡Î Kg©x †h ’̄vb †_‡K QzwU‡Z hv‡e, QzwU †k‡l †m ¯’v‡b G‡m 

wjwLZfv‡e ev wba©vwiZ di‡gi gva¨‡g ZË¡veavq‡Ki wbKU cÖavb Kvh©vj‡qi †¶‡Î gvbem¤ú` wefv‡M 

‡hvM`vbcÎ  `vwLj Ki‡e| 

(U)  QzwUi †hvM`vbcÎ Rgv bv n‡j gvbem¤ú` wefv‡Mi civgk©µ‡g wnmve wefvM mswkøó Kg©xi gvwmK †eZb cÖ`vb 

†_‡K weiZ _vK‡e| 

(V)  AwR©Z QzwU bv _vK‡j QzwU webv †eZ‡b n‡e Ges Zv mswkøó KZ…©c¶‡K AewnZ Kiv n‡e| 

(W) ZË¡veavqK Ges Zvi wbKUZg mnKvix KLbI GKB mg‡q QzwU‡Z †h‡Z cvi‡e bv| 

 

4.12  QzwUi †iwRóvi (Leave Register) 
gvV Kvh©vj‡qi †¶‡Î wnmvei¶K Ges cÖavb Kvh©vj‡qi †¶‡Î gvbem¤ú` wefvM Kg©xi QzwUi wnmve †iwR÷vif‚³ Ki‡e 

Ges msi¶b Ki‡e| QzwU cvIbv bv _vK‡j QzwU mgš̂q Kiv n‡e| 

 
4.13  webv †eZ‡b QzwUi †¶‡Î †eZb wnmve c×wZ 

webv‡eZ‡b †gvU QzwU †fvM QzwU‡Z hvIqvi w`b †_‡K PvKywi‡Z cybivq †hvM`v‡bi c~e©w`b ch©šÍ A_©vr webv‡eZ‡b QzwU 

Avi¤¢ nIqvi ZvwiL †_‡K †divi ZvwiL ch©šÍ wnmve Kiv n‡e| G‡¶‡Î gvwmK †eZb‡K wbw ©̀ó cwÄKv gv‡mi †gvU w`b 

w`‡q fvM Ki‡Z n‡e| 

 

D`vnib: GKRb Kg©x 23 GwcÖj †_‡K 27 †g ch©šÍ webv †eZ‡b QzwU‡Z _vK‡j H gv‡m †eZb cv‡e: GwcÖj gv‡m †gvU 

†eZb X 22/30 Ges †g gv‡m †gvU †eZb X 4/31  
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cÂg Aa¨vq 
 
5.   Kgx© g~j¨vqb bxwZgvjv 
 
5.1. g~j¨vqb e¨e ’̄vcbv 
`¶Zv (m¤úvw`Z Kv‡Ri) g~j¨vq‡bi g~j j¶¨ nj GKRb Kg©xi weMZ w`‡bi Kv‡Ri AvbyôvwbK ch©v‡jvPbv, hv‡Z fvj 

Kv‡Ri ¯x̂K…wZ Ges `ye©j w`K mg~n wPwýZ K‡i Zvi fwel¨r DbœwZi Rb¨ w`K wb‡`©kbv †`qv hvq| Kgx©i mviv eQ‡ii 

Kv‡Ri mwVK g~j¨vq‡bi wfwË‡Z †hb Zvi evrmwiK †eZb e„w× I cvidi‡gÝ †evbvm †`qv hvq|  D‡jøL¨ cÖwZ eQi 

wW‡m¤̂i - Ryb gv‡m mKj Kgx©i weMZ eQ‡ii `¶Zv g~j¨vqb PzovšÍ Kiv n‡e I cieZ©x eQ‡ii Kv‡Ri †¶Î I gvÎv 

wba©viY Kiv  n‡e|  

`¶Zv (m¤úvw`Z Kv‡Ri) g~j¨vq‡bi gva¨‡g wbgœ wjwLZ c`‡¶‡ci myy‡hvM m„wó nq:  

• Kgx©i Kv‡Ri ¯̂xK…wZ Ges `ye©j w`K mg~n DbœwZi j‡¶¨ wb‡ ©̀kbv †`qv hvq  

• Kg©xi Dbœq‡bi j‡¶¨ cÖ‡qvRbxq cÖwk¶‡Yi e¨e¯’v MÖnY Kiv hvq 

• cÖKí/Kg©m~wPi e„nËi j¶¨ I D‡Ï‡k¨i mv‡_ wewfbœ Kgx©i GKK cÖ‡Póv mg~‡ni mgš̂q NUvb hvq 

• Kg©xi `¶Zvbyhvqx AvMvgx eQ‡ii Kv‡Ri †¶Î wPwýZ/wba©viY Kiv hvq 

 

5.2 . g~j¨vqb cwiKíbv 
cÖwZeQi `yÕevi Kg©xi `¶Zv g~j¨vqb Kiv n‡e| ga¨eZ©x mg‡q (wW‡m¤̂i †k‡l) weMZ Qq gv‡mi Kv‡Ri gvb I cwigvY 

g~j¨vqb K‡i cieZ©x Kibxqmg~n wPwýZ Kiv n‡e| Ry‡bi †k‡l cÖ‡Z¨K Kg©xi Kv‡Ri P~ovšÍ g~j¨vqb K‡i cÖwZ‡e`b 

gvbem¤ú` wefv‡M cvVv‡Z n‡e| g~j¨vq‡bi mgq Kg©xi mv‡_ AvbyôvwbK mfv/ˆeVK Ki‡Z n‡e|  

 

5.3 . g~j¨vqb cÖwµqv  
g~j¨vqb cÖwµqvi Rb¨ dvD‡Ûkb wba©vwiZ dig e¨envi Ki‡Z n‡e| di‡g wba©vwiZ Kv‡Ri ‡¶Î I Uv‡M©U Gi wecix‡Z 

h_vh_ g~j¨vqb Av‡jvPbvi wfwË‡Z wjL‡Z n‡e| g~j¨vqb cÖwµqv wbi‡c¶fv‡e Ki‡Z n‡e| g~j¨vq‡bi mg‡q Kgx©i 

wbqš¿‡bi evB‡ii welq¸‡jv hv g~j¨vq‡b cÖfve we Í̄vi Ki‡Z cv‡i Zv we‡Pbvq Avb‡Z n‡e Ges Zvi Dci myywbw`©ó 

gZvgZ cÖ`vb Ki‡Z n‡e|  

 
g~j¨vqb mfv Kivi c~‡e© mswkøó ZË¡veavqK (wi‡cvwU©s A_wiwU) h_vh_fv‡e Kgx©‡K †bvwUk w`‡eb Ges Av‡jvPbvi 

welqe ‘̄ I mfvi D‡Ïk¨ m¤ú‡K© aviYv w`‡eb| mfvi c~‡e© Kg©xi e¨w³MZ bw_ ch©v‡jvPbv  Ges we‡e”¨ mgqKv‡j Kgx©i 

Kv‡Ri mv‡_ mswkøó Ab¨ Kg©xi mv‡_ Av‡jvPbv Ki‡Z n‡e|  

 

AvMvwg mg‡q Kg©x‡K wK ai‡Yi Ges wK cwigvb Kv‡Ri Uv‡M©U †`qv hvq ev Zvi Kv‡Ri bZzb †¶Î wK n‡Z cv‡i Zvi 

GKwU AvMvg ZvwjKv ‰Zix Ki‡Z n‡e| ïiæ‡ZB mfvi D‡Ïk¨ eY©bv K‡i Ges Kgx©‡K Zvi wb‡Ri KvR m¤ú‡K© gZvgZ 

†`qvi Avnevb Rvbv‡Z n‡e| g~j¨vqbKvix Kgx©i fvj KvR mg~n cÖ_‡g AewnZ Ki‡eb, c‡i Zvi DbœwZ Kivi my‡hvM 

Av‡Q Ggb †¶Î mg~n Zz‡j ai‡eb Ges cÖ‡qvRbxq cÖ`‡¶c eY©bv Ki‡eb|  

 
5.4. g~j¨vq‡bi e¨envi 
gyj¨vq‡bi wfwË‡Z mswkøó DaŸ©Zb Kg©KZ©v Kgx©i AvMvgx w`‡bi Kv‡Ri †¶Î I cwigvb Ges ¸bMZ gvb Dbœq‡bi wbwgË 

Kibxq mg~n Av‡jvPbv I wbY©q Ki‡eb| GB g~j¨vq‡bi Øviv wba©vwiZ cÖwk¶Y/`vwq‡Z¡ cwieZ©b mg~n (e„w×/cwieZ©b) 

gvbem¤ú` wefvM‡K AewnZ Ki‡eb|  

PzovšÍ g~j¨vqb digwU Kg©xi e¨w³MZ dvB‡j bw_fy³ Ki‡Z n‡e| g~j¨vqb di‡gi mycvwik Abyhvqx gvbem¤ú` wefvM 

wbgœ wjwLZ KvR mg~n m¤úv`b Ki‡e: 

• Bbwµ‡g›U - g~j¨vqb m‡šÍvlRbK n‡j †eZb KvVv‡gv Abyhvqx evrmwiK Bbwµ‡g›U cÖ`vb Kiv n‡e| 

• Bb‡mbwUf - g~j¨vqb Lye m‡šÍvlRbK Ges Kgx©i `vwq‡Z¡i †P‡qI †ekx KvR K‡i _vK‡j evrmwiK Bbwµ‡g‡›Ui 

evB‡i Bb‡mbwUf †`qv †h‡Z cv‡i| Giƒc Bb‡mbwUf wbe©vnx cwiPvj‡Ki wb‡ ©̀kvbyhvqx e¨w³MZ AwZwi³ †eZb-

fvZv iƒ‡c/GKKvjxb wnmv‡e †`qv hv‡e| 

• ¯’wMZ Bbwµ‡g›U - g~j¨vqb Avkve¨ÄK bv n‡j evrmwiK Bbwµ‡g›U ¯’wMZ Kiv †h‡Z cv‡i| Giƒc Bbwµ‡g›U 

¯’wM‡Zi wm×všÍ Kgx©‡K wjwLZfv‡e Rvbv‡Z n‡e| 



gvbe m¤ú` I cÖkvmwbK bxwZgvjv  20 

• AeRvi‡fkb mgqKvj - g~j¨vqb Avkve¨ÄK bv n‡j Kgx©i Kv‡R DbœwZi Rb¨ wbw`©ó mgq wba©viY K‡i wPwV w`‡Z 

n‡e| AeRvi‡fkb mgqKv‡j Kv‡Ri wbw ©̀ó gvb AwR©Z bv n‡j PvKywi P~¨wZi m¤¢vebvi K_v Rvwb‡q †`qv †h‡Z 

cv‡i| 

• PvKzwiPz¨wZi evZ©v - g~j¨vqb LyeB Lvivc n‡j Kgx©‡K PvKywiPz¨wZi m¤¢vebv Rvwb‡q †`qv n‡e| cÖv_wgKfv‡e 

gvbem¤ú` wefvM A_ev mswkøó `vwqZ¡cÖvß ZË¡veavqK †gŠwLKfv‡e Kg©x‡K evZ©v †cŠu‡Q †`‡e| cieZ©x‡Z AviI 

cix¶vi ci wjwLZfv‡e Rvwb‡q †`qv n‡e| me©‡k‡l wbe©vnx cwiPvj‡Ki Aby‡gv`b wb‡q PvKzwiPz¨wZi w`b Ges 

Ab¨vb¨ AvbyôvwbK e¨e¯’v eY©bv K‡i PvKzwiPz¨wZi cÎ †`qv n‡e| 

 

†Kvb Kgx© Zvi mswkøó DaŸ©Zb Kg©KZ©v (wi‡cvwU©s A_wiwU) KZ©„K m¤úvw`Z g~j¨vq‡b mš‘ó bv n‡j wbe©vnx cwiPvjK 

eivei Amš‘wói KviY eY©bv K‡i cybtg~j¨vq‡bi Av‡e`b Ki‡Z cvi‡eb| Giƒc Av‡e`b Ki‡j wfbœ GKRb DaŸ©Zb 

Kg©KZ©v Øviv Av‡e`bKvixi e³e¨ ï‡b Ges g~j¨vqb cÖwµqv cix¶v Kwi‡q wbe©vnx cwiPvjK/cÖavb wbe©vnx Kg©KZ©v wm×všÍ 

cybtwe‡ePbv Ki‡eb Ges P~ovšÍ wm×všÍ Rvbv‡eb| 
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lô Aa¨vq 
 
6.    Kgx©‡`i AvPiY wewa (Disciplinary Rules and Regulations) 
dvD‡Ûk‡b wb‡qv‡Mi mv‡_ mv‡_ dvD‡Ûk‡bi Kg©xMY `vwqZ¡kxj, m¤§vYRbK I D‡`¨vMx g‡bvfve wb‡q KvR Kivq 

Pzw³e×| mKjKg©x ˆbwZK `„pZvi mv‡_ ms¯’vi cÖwZ AbyMZ¨ †_‡K ms ’̄vi j¶¨ AR©‡b KvR K‡i hv‡e| Kg©xi Kg©`¶Zv 

Dbœqb I AvPvi AvPi‡bi DrKl© mva‡b ms ’̄v ms‡kvabg~jK e¨e¯’v MÖnY Ki‡e| 

 
6.1. mvaviY wbqgvbyewZ©Zv (General Conducts)  

1. G ms¯’vi Awdm Av‡`k, Kg©cÖYvjx Ges DaŸ©Zb KZ©„c‡¶i AvBbvbyM wb‡ ©̀k †g‡b Pjv| 

2. mZZv I wek¦ Í̄Zvi mv‡_ Kvh© m¤úv`b Ges Awd‡mi Kv‡Ri e¨cv‡i cÖ‡qvRbxq †MvcbxqZv i¶v 

Kiv| 

3. h_vh_ KZ©„c‡¶i Aby†gv`b e¨wZ‡i‡K Kv‡R Abycw¯’Z bv _vKv A_ev Kg©̄ ’j Z¨vM bv Kiv| 

4. dvD‡Ûk‡bi ¯̂v_©nvwbKi Kv‡R †hvM bv †`Iqv| 

5. dvD‡Ûk‡bi mv‡_ cÖZ¨¶ ev c‡iv¶fv‡e e¨emvwqK Kv‡R RwoZ bv nIqv| 

6. ‡Kvb e¨w³ ev cÖwZôv‡bi KvQ †_‡K Nyl ev Dc‡XŠKb MÖnb bv Kiv| 

7. c¶cvZg~jK KvR ev AvPiY bv Kiv| 

8. dvD‡Ûk‡bi †RÛvi bxwZi cwicš’x †Kvb ai‡bi Kv‡R RwoZ bv _vKv| 

9. KZ©‡e¨ Ae‡njv ev AmwnòzZv cÖ`k©b bv Kiv| 

10. ‰bwZK ¯’jbg~jK K‡g© RwoZ bv nIqv|  

11. `yb©xwZ‡Z RwoZ bv nIqv A_ev `yb©xwZg~jK „̀wófw½ †cvlb bv Kiv| 

12. ivóª ev msMVbwe‡ivax Kv‡R wjß bv nIqv ev GiKg Kv‡R wjß Av‡Qb e‡j hyw³wm×fv‡e m‡›`nfvRb 

bv nIqv A_ev Abyiæc Kv‡R wjß e¨vw³i mskª‡e bv _vKv| 

13. dvD‡Ûk‡bi A_ev dvD‡Ûk‡bi e¨e¯’vcbvi Rb¨ ¶wZKi Ggb †Kvb KvR, e³e¨ ev Dw³ Kiv †_‡K 

weiZ _vKv| 

14. Am`vPiY ev k„•Ljvf‡½i ch©v‡q c‡i Ggb Kv‡R wjß bv nIqv| 

15. ‡¯”̂QvK…Z Aeva¨Zv wKsev GKKfv‡e ev A‡b¨i mv‡_ †hŠ_fv‡e ZË¡eavq‡Ki AvBbvb yM I hyw³wm× 

Av‡`k Agvb¨ bv Kiv| 

16. Af¨vmMZ ev Aby‡gvw`Z Abycw¯’wZ ev wbqwgZ wej‡¤^ Dcw ’̄wZ ev Kv‡R Ae‡njv bv Kiv| 

17. dvD‡Ûk‡bi ev Gi A½msMVb GjvKvq k„•Ljvf½ bv Kiv| 

18. dvD‡Ûk‡bi `wjjcÎ Rvj, cwieZ©b ev Gi ¶wZ mvab bv Kiv| 

19. dvD‡Ûk‡bi Kg©x‡`i g†a¨ Am‡šÍvl m„wó ev Am‡šÍvl m„wó nq Ggb †Kvb Kv‡R BÜb bv †RvMv‡bv| 

20. A‡b¨i Kv‡R cÖwZeÜKZv m„wó bv Kiv| 

 

6.2. Kg©x‡`i AvPiYwewa (Code of Conduct)  
1. AvPvi AvPiY m¤¢vlY I K_vevZ©vq f‡`ªvwPZ ixwZ †g‡b Pjv| 

2. dvD‡Ûk‡bi bvix cyiæl wbwe©‡k‡l mKj Kg©x mswkøó c‡`i Rb¨ †hvM¨ wnmv‡e wb‡qvMcÖvß Z`byhvqx 

gh©v`v cÖvwß I gyj¨vwqZ nIqvi `vex`vi-GB `„wófw½ ‡_‡K cÖ‡Z¨‡Ki m‡½ AvPiY Kiv| 

3. Kg©‡¶‡Î mK‡jB mnKg©x, AvZ¥xqmyjf m¤ú‡K©i †Kvb AeKvk GLv‡b †bB GB gg©evbx g‡b †i‡L 

Kg©xm¤úK© M‡o †Zvjv I Z`byhvqx AvPiY Kiv| 

4. mn‡hvMx Kg©xi mv‡_ mnKg©xmyjf m¤úK© wbwðZ Kiv| 

5. ¯’vbxqfv‡e MÖnY‡hvM¨ †cvlvK cwiavb Kiv| 

6. Ab¨ ag©vej¤^xi Kv‡Q AMÖnb‡hvM¨ Lvevi †g‡m cwi‡ekb bv Kiv| 

7. Akvwjb kã cÖ‡qvM, A½fw½ Øviv Kg©x‡K kvmb I wPrKvi bv Kiv| 

8. Kg©x‡`i g‡a¨ M‡o IVv A‰bwZK m¤úK© hv ms¯’vi fvegywZ© ¶zbœ K‡i Zv mv‡_ mv‡_ wbim‡bi e¨ve¯’v 

†bIqv| 

9. cÖ_g ¿̄x eZ©gvb _vKv Ae¯’vq †Kvb Kg©x wØZxq weevn Ki‡j ms¯’vi `„wó‡Z kvw Í̄‡hvM¨ Aciva wnmv‡e 

we‡ePbv Kiv| 

10. Awd‡m e¨w³MZ welq wb‡q AwZ Drmvnx I AbymwÜrmy g‡bvfve cwinvi Kiv| 
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11. bvix I cyiæl Kg©x KZ©„K G‡K Ac‡ii e¨vWiæ‡g/†M÷iæ‡g bv hvIqv ev bv WvKv| 

12. ‡M÷iæg e¨env‡ii †¶‡Î bvixKg©x‡K AMÖvwaKvi †`Iqv| 

13. ‡Kvb fv‡eB webv AbygwZ‡Z Kv‡Ri ARynv‡Z wecixZ wj‡½i KviI kix‡i ¯úk© bv Kiv| 

14. `~ieZ©x Ges Sy uwKcyY© wd‡ìi Kv‡R bvixKg©xi wbivcIvi welqwU we‡ePbvq ivLv Ges Z`byhvqx e¨e¯’v 

†bIqv| 

15. ‡hŠb nqivwb wbg~©jKiY bxwZgvjv mKj Kg©x‡K Rvbv‡bv I ev¯Íevqb Kiv|  

16. ‡KD nqivwb wkKvi n‡j mv‡_ mv‡_ mswkøó KZ©„c¶‡K Rvbv‡bvi e¨e¯’v Kiv|  

17. Kg©xi A‡MvP‡i mgv‡jvPbv cwinvi Kiv Ges Kzrmv iUbv bv Kiv| 

18. ‡KvbKg©x KviI mv‡_ †¯^”Qvq e¨w³MZ m¤úK© M‡o Zzj‡j cieZ©xKv‡ji fv‡jvg‡›`i `vwqZ¡ mswkøó 

Kg©xi MÖnY Kiv  Ges G e¨vcvi‡K †K›`ª K‡i ms ’̄vi Kg©cwi‡ek wewNœZ bv Kiv| 

19. Kg©x‡K Acgvb bv Kiv, cÖ‡qvR‡b wbqgvbyhvqx e¨e¯’v †bIqv | 

20. AcwiKwíZfv‡e gvVch©v‡qi Kg©x‡K †W‡K  G‡b cÖavb ev AvÂwjK Kvh©vj‡q `xN© mgq ewm‡q bv 

ivLv| 

21. AwZw_ G‡j †mŠRb¨g~jK AvPiY Kiv| 

22. Kg©x‡`i w`‡q e¨w³MZ †Kvb KvR bv Kiv‡bv| 

23. ‡h †Kvb ai‡bi †gvmv‡nwe ev †Zvlv‡gv` †_‡K weiZ _vKv | 

24. m¤cÖ`vq, AÂj, AvZœxqm¤úK© BZ¨vw`i wfwI‡Z we‡f` m©wó bv Kiv | 

25. ‡Kvb ARynv‡ZB Aaxb Í̄ mnKg©xi wbKU †_‡K UvKv avi bv †bIqv | 

26. Z`šÍKv‡R ev mv¶¨ cÖ`v‡b wbi‡c¶ _vKv | 

 

6.3. k„•Ljv f‡½ kvw Í̄i aiY   
‡Kvb Kg©KZ©v/Kg©Pvix dvD‡Ûk‡bi wbqg k„•Ljv f½ Ki‡j Zvi ev Zv‡`i weiæ‡× cÖvß Awf‡hvM we‡ePbvq wb‡q KZ©„c¶ 

kvw¯Íi e¨e¯’v Ki‡Z cvi‡eb| h_vt jNy`Û (mZKx©KiY, Bbwµ‡g›U ¯’wMZ, †eZb KZ©b, webv †eZ‡b QywU) I ¸iæ`Û 

(mvgwqK eiLv Í̄, PvKzwi †_‡K eiLv Í̄, AvBbvbyM KZ©„c‡¶i mvnvh¨ Aej¤̂b K‡i kvw Í̄`vb)| 

 

6.4.  KviY `k©v‡bv †bvwUk (Show cause notice) 
KviY `k©v‡bvi †bvwUk cÖ`v‡bi †¶‡Î †bvwUk cÖvwßi ci Kg©x‡K DËi †`Iqvi Rb¨ Kgc‡¶ wZbw`b mgq w`‡Z n‡e| 

 
6.5 . Aciva I kvw¯Íi aiY/cwigvY 
(K) dvD‡Ûk‡bi Kv‡R MwZkxjZv Avbvi j‡¶¨ Ges Kgx©iv †h me Aciva K‡ib Zv †iva K‡í cÖv_wgK ch©v‡q †h kvw¯Í 

†`qv †h‡Z cv‡i Zv  wb‡gœ D‡jøL Kiv n‡jv| GB ZvwjKv Abyhvqx gvV ch©v‡qi I cÖavb Kvh©vj‡qi DaŸ©Zb Kg©KZ©ve„›` 

Zv‡`i Aax‡b Kg©iZ Kgx©‡`i Aciv‡a cÖ‡qvRbxq kvw¯Íi wm×v¯Í MÖnY Ki‡Z cvi‡eb| Giƒc kvw Í̄ †`evi ciI hw` †Kn 

Aciv‡ai cybive„wË NUvq Zvn‡j mswkøó ZË¡veavqK cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvj‡Ki m‡½ Av‡jvPbv K‡i 

gvbem¤ú` wefv‡Mi mgš̂qKvix‡K cÖ‡qvRbxq c`‡¶c †bevi Rb¨ AewnZ Ki‡eb| 

 
6.6 . mvgwqK eiLv¯Í I Z`šÍ cÖwµqv 
(K) ‡Kvb Kg©KZ©v/Kg©Pvix dvD‡Ûk‡bi ¯̂v_© we‡ivax Kv‡R wjß n‡j ev wbqg k„•Ljv f½ Ki‡j ev c~‡e© D‡jøwLZ 

Aciv‡ai ‡P‡q ¸iæZi †`vl Ki‡j Zuv‡K mvgwqKfv‡e eiLv Í̄ Kiv hv‡e Ges Zvi kvw¯Í Z`šÍ KwgwUi gva¨‡g wbY©q 

Ki‡Z n‡e| mvgwqK eiLv‡¯Íi †bvwUk cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvj‡Ki c¶ †_‡K †`qv n‡e|  

 

mvgwqK eiLv Í̄K…Z A_ev ¸iæZi †`v‡l Awfhy³ Kg©KZ©v/Kg©Pvixi weiæ‡× cÖvß Awf‡hv‡Mi wel‡q Z`šÍ Kivi Rb¨ 

wbe©vnx cwiPvjK AšÍZ: `yB m`m¨ wewkó Z`šÍ KwgwU MVb Ki‡eb| H KwgwU 15 w`‡bi g‡a¨ KviY `kv©I †bvwUk I Zvi 

wjwLZ Reve I ‡gŠwLK ïbvbxi ci Z`šÍ KvR †kl K‡i KZ©„c‡¶i wbKU Z`šÍ wi‡cvU© †ck Ki‡eb| Z`šÍ wi‡cvU© 

we‡ePbv K‡i wbe©vnx cwiPvjK/cÖavb wbe©vnx Kg©KZ©v mswkøó Kg©xi ZË¡veavq‡Ki mv‡_ civgk© c~e©K cÖ‡qvRbxq e¨e¯’v 

MÖnY Ki‡eb Ges wbe©vnx cwiPvj‡Ki wm×všÍ †gvZv‡eK gvbem¤ú` wefvM Dnv Kvh©Ki Ki‡e| 

 
(M) mvgwqK eiLv Í̄Kvjxb mg‡q ïaygvÎ g~j †eZb cÖ`vb Kiv n‡e| Z‡e Z`‡šÍi c‡i AvbxZ Awf‡hvM †_‡K 

Ae¨vnwZ †c‡j Awfhy‡³i Dci n‡Z mvgwqK eiLv Í̄ Av‡`k cÖZ¨vnvi K‡i Zuv‡K PvKyix‡Z cybe©nvj Kiv 

hv‡e Ges ZLb weMZ mg‡qi  myweavejx  wb‡`©kgZ cÖ`vb Kiv n‡e 
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GK bR‡i Awf‡hvM cÖwZKvi c×wZ 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6.7 . eiLv¯Í 
wbgœwjwLZ Kvi‡Y GKRb Kg©KZ©v/Kg©Pvix‡K wbqgvbyhvqx KviY `k©vI †bvwUk, Z`šÍ KvR BZ¨vw` m¤úbœ K‡i PvKywi n‡Z 

eiLv Í̄ Kiv hv‡e :  

• Avw_©K k„•Ljv f½ Ki‡j 

• PvwiwÎK Kvi‡Y †`vlx mve¨ Í̄ n‡j 

• †ckvMZ A`¶Zvi Rb¨ ev dvD‡Ûk‡bi ¶wZ/k„•Ljv f‡½i Kvi‡Y †`vlx mve¨ Í̄ n‡j 

‡Kvb Kg©KZ©v/Kg©Pvix dvD‡Ûkb n‡Z eiLv Í̄ n‡j Zvi fwel¨r Znwej Gi wnmv‡e dvD‡Ûkb cÖ`Ë Ask wbe©vnx 

cwiPvj‡Ki wm×v‡šÍi wfwË‡Z cÖvc¨ n‡ZI cv‡ib Avevi bvI n‡Z cv‡ib| AwfÁZvi mb`cÎ †`qv hv‡e bv Z‡e 

Av‡e`‡bi †cÖw¶‡Z PvKzixKvj Ges KvR mg~n D‡jøL K‡i cÖZ¨qYcÎ †`qv hv‡e| 

 

6.8 . AvBbMZ e¨e¯’v 
KZ…©c¶ cÖ‡qvRb g‡b Ki‡j mvgwqK ev PzovšÍ eiLv¯ÍK…Z Kg©KZ©v/Kg©Pvixi weiæ‡× ‡`‡ki cÖPwjZ AvBb Abyhvqx AviI 

c`‡¶c (wRwW/gvgjv) MÖnY Ki‡Z cvi‡eb| 

 
6. 9 . Kg©x KZ…©K Awf‡hvM DÌvcb I mgvavb 
dvD‡Ûkb Avkv K‡i Zvi Kgx©iv Kv‡Ri DbœZ cwi‡e‡ki j‡¶¨ Zv‡`i wewfbœ mgm¨v, Ae¨³ hš¿bv, Kg©‡¶‡Î nqivwb, 

†hŠb nqivwb, Kg©‡¶†Î gvbwmK Pvc, BZ¨vw` wbim‡bi Rb¨ KZ…©c‡¶i wbKU welq¸‡jv DÌvcb Ki‡eb| welq¸†jv 

DÌvcb Kiv dvD‡Ûkb Kg©x‡`i AwaKvi wnmv‡e we‡ePbv K‡i| DÌvwcZ welq¸‡jvi †MvcbxqZv, †hŠw³KZv, h_v_©Zvmn 

Kgx©iv hv‡Z GKwU wbi‡c¶ AvPiY KZ…©c‡¶i wbKU †_‡K †c‡Z cv‡i Zv wbwðZ Ki‡Z n‡e|  

 

G wel‡q AvbyôvwbK Awf‡hvM DÌvcb ¸iæZi e‡j we‡ewPZ n‡e| Z‡e me‡P‡q fv‡jv n‡e hw` mgš̂qKvix/mswkøó 

DaŸ©Zb Kg©KZ©v I Kg©xi mivmwi Av‡jvPbvi gva¨‡g Giƒc welq¸‡jvi mgvavb Kiv nq|  `yB c‡¶i (Awf‡hvMKvix I 

Awfhy³) `„„wófw½i wfbœZv _vKv ¯v̂fvweK| G †¶‡Î DaŸ©Zb KZ©„c¶ GKwU MÖnY‡hvM¨ mgvavb wbY©q cÖZ¨vkv K‡i| hw` 

cÖ‡qvRb nq gvbem¤ú` wefvM Dfq‡K welqwU mgvav‡bi Rb¨ civgk© I  Dc‡`k cÖ`vb Ki‡Z cvi‡e|  

hw` AbvbyôvwbK Av‡jvPbvi gva¨‡g mgm¨vi mgvavb bv nq Z‡e AvbyôvwbK Awf‡hv‡Mi wfwË‡Z cÖ‡qvRbxq Z`šÍ I   

kvw¯Íg~jK e¨e¯’v MÖnY Kiv n‡e|  

Af¨šÍixY mKj cÖKvi Awf‡hvM 

(gvbe m¤ú` wefvM) 

Z`šÍ Uxg/wWwmwcøbvwi KwgwU 

 (Z`šÍ I cÖwZ‡e`b ˆZix) 

‡cÖvMÖvg g¨v‡bRvi 

 (gZvgZ/mycvwi‡ki Rb¨) 

gvbem¤ú` wefvM cÖavb 

(gZvgZ/mycvwik) 

cÖavb wbevnx Kg©KZv©/wbe©vnx cwiPvjK  

(wm×všÍ cÖ`vb) 
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Kg©we‡”Q` 
Job Separation 

7.1. Aemi 
mvaviYfv‡e wccjm& I‡qj‡dqvi dvD‡Ûk‡bi mKj Kg©KZ©v/Kg©Pvixi Aemi MÖn‡bi eqm n‡e m‡ev”©P 65 ermi A_ev 

avivevwnKfv‡e 35 eQi PvKyix (†hwU Kg©xi ev KZ©„c‡¶i wm×všÍ g‡Z Av‡M NU‡e)|  

 

Aem‡i hvevi mg‡q Kg©KZ©v/Kg©Pvixi mKj cvIbv mswkøó DaŸ©Zb Kg©KZ©v I gvbe m¤ú` wefvM cÖ`Ë Qvoc‡Îi 

wfwË‡Z Ges wbe©vnx cwiPvj‡Ki Aby‡gv`‡b †`qv n‡e| 

 

‡hvM¨Zv m¤úbœ I kvixwiKfv‡e m¶g Kg©KZ©v/Kg©Pvix‡K Aem‡i hvevi ci KZ…©c‡¶i wm×všÍµ‡g GKB c‡` ev 

mg/D”PZi c‡` Dchy³ Pzw³i gva¨‡g (m‡ev©”P cvuP eQi ch©šÍ GK ev GKvwaK `dvq) wb‡qvM †`qv †h‡Z cvi‡e| 

GZ`&D‡Ï‡k¨ mswkøó Kgx© ev KZ…©c¶ Aci c¶‡K AšÍZt wZb gvm c~‡e© wjwLZfv‡e AewnZ Ki‡eb Ges Aci c¶ †m 

g‡Z e¨e¯’v wb‡eb|     

 

7.2. dvD‡Ûkb KZ…©K PvKzix n‡Z Ae¨nwZ 
dvD‡Ûkb wbgœwjwLZ Kvi‡b †Kvb Kg©KZ©v/Kg©Pvix‡K PvKyix n‡Z Ae¨nwZ w`‡Z cvi‡e : 

• c` wejyß n‡j 

• Kg©KZ©v/Kg©Pvixi †mev dvD‡Ûk‡bi ¯^v‡_© cÖ‡qvRb bv n‡j 

• cÖKí wejyß ev cwiZ¨v³ n‡j 

• hw` †Kvb Kg©KZv©/Kg©Pvix Zvi mnKgx© A_ev DØ©Zb Kg©KZv©i mv‡_ KvR Ki‡Z Amg_© n‡j 

• hw` KZ…©c¶ †Kvb Kg©KZv©/Kg©Pvixi Dci wbqg fvsMvi Rb¨ A_ev Am`vPi‡bi Rb¨ Amš‘ó  I AZ…ß n‡j 

• gvbwmK ev kvixwiK Amy¯’Zvi Kvi‡Y Awc©Z `vwqZ¡ cvj‡b Kgx© Amg_© n‡j 

• hw` Kg©KZv©/Kg©Pvixi KvR gvb m¤§Z bv nq 

• hw` †Kvb Kg©KZv©/Kg©Pvix Av`vjZ KZ…©K ỳ¯‹g©  ev ‰bwZK †`vl †`vlx mve¨ Í̄ nb 

• cÖ‡ekbvix mgqKv‡j †Kvb Kg©xi KvR ev AvPib m‡š—vlRbK bv n‡j 

• ms¯’vi cÖ‡qvRbxqZv bv _vK‡j 

 

dvD‡Ûkb KZ©„K PvKzwi n‡Z Ae¨nwZ w`‡Z n‡j mswkøó Kg©KZ©v/Kg©Pvix‡K Kgc‡¶ GK gvm c~‡e© wjwLZfv‡e †bvwUk 

w`‡Z n‡e| A_ev GK gv‡mi †gvU †eZb-fvZv cÖ`vb Ki‡Z n‡e| B¯Ídv MÖnY ev Ae¨nwZi c~‡e© ZË¡veavqK Kg©KZ©v‡K 

mswkøó Kgx©i Dci mgvcbx g~j¨vqb dig c~iY K‡i gvbe m¤ú` wefv‡M Rgv w`‡Z n‡e| 

 
7.3. Kg©x KZ„©K ‡¯^”Qvq Ae¨nwZ (B¯Ídv) 
dvD‡Ûk‡bi †Kvb wbqwgZ Kg©KZ©v/Kg©Pvix 1(GK) gv‡mi †bvwUk cÖ`vb K‡i ev GK gv‡mi †eZb-fvZv ‡dir w`‡q 

PvKwyi n‡Z B¯Ídv w`‡Z ev †¯̂”Qvq Ae¨nwZ wb‡Z cvi‡eb| †¯^”Qvq Ae¨nwZ cÖvwßi ev B¯Ídv Kvh©Ki nevi c~‡e© mswkøó 

Kg©KZ©v/Kg©Pvix‡K dvD‡Ûkb wb‡ ©̀wkZ Kg©KZ©v/Kg©Pvixi wbKU `vq-`vwqZ¡ eywS‡q w`‡Z n‡e| †¯^”Qvq Ae¨nwZ PvIqv 

Kg©xi weiæ‡× †Kvb Am`vPib ev `yb©xwZi Awf‡hvM _vK‡j ev Awf‡hv‡Mi cwi‡cÖw¶‡Z Z`šÍKvR Pj‡Z _vK‡j A_ev 

Kg©xi mv‡_ m¤úvw`Z Pzw³i †gqv` DËxY© bv n‡j KZ…©c¶ Ae¨nwZ cÎ MÖnb bvI Ki‡Z cv‡ib| Z‡e G‡¶‡Î GK gv‡mi 

g‡a¨ Kg©x‡K †gŠwLK ev wjwLZfv‡e Ae¨nwZ cÎ MÖnb bv Kivi KviY Rvwb‡q w`‡Z n‡e|  

 

7.4. PvKzwiPz¨wZ (Dismissal) 
lô Aa¨v‡q ewY ©Z `Ûwewa Abyhvqx kvw¯ÍcÖvß n‡j Kg©x‡K PvKywiPz¨wZ Kiv †h‡Z cv‡i| Z‡e G‡¶‡Î Z`šÍ mv‡c‡¶ 

Awf‡hvM cÖgvwbZ n‡Z n‡e Ges Awfhy³‡K AvZœc¶ mg_©‡bi my‡hvM cÖ`vb Ki‡Z n‡e| PvKzwiPz¨wZi †¶‡Î Kg©x ïaygvÎ 

fwel¨r Znwe‡ji wbR Rgvi Ask cÖvc¨ n‡eb, Awd‡mi Ask Ges MÖ¨vPzBwU myweav KZ…©c‡¶i wm×všÍ Abyhvqx †c‡Z 

cv‡ib Avevi bvI †c‡Z cv‡ib| 
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Aóg Aa¨vq 

8. IqvK© jvBd KwgwU (Work Life Committee) 

 
8.1  KwgwUi cÖKvi‡f` 

dvD‡Ûk‡bi KvR‡K MwZkxj Kivi j‡¶¨ ÓIqvK© jvBd KwgwUÓ MVb Kiv n‡q‡Q | Gj‡¶¨ IqvK© jvBd 

KwgwU Gi Aax‡b wbb¥wjwLZ wZbwU KwgwU MVb Kiv n‡q‡Q| 

 

(1) we‡bv`b KwgwU 

 

(2) mvwe©K KwgwU 

 
(3) wWwmwcøbvwi KwgwU 

 

dvD‡Ûk‡bi Kg©KZv©M‡Yi Rb¨ we‡bv`‡bi wbwg‡Ë we‡bv`b KwgwU, Kg© mš‘ywói j‡¶¨ mvwe©K KwgwU Ges Kg©KZv©/Kg©Pvix 

ms¯nvi  ¯^v_© we‡ivax Kv‡R wjß n‡j ev wbqg k„•Ljv f½ Ki‡j Zv myôfv‡e Z`šÍ Kivi j‡¶¨ wWwmwcøbvwi KwgwU Kivi 

wm×všÍ MÖnb K‡i‡Q| wb‡b¥ wZbwU KwgwUi Kv‡Ri cwiwa 

 

Ges Kvh©µg c×wZi eb©bv †`Iqv n‡jv: 

 

we‡bv`b KwgwU mvwe©K KwgwU wWwmwcøbvwi KwgwU 

`vwqZ¡ I KZ©e¨: 

• Kg©xMY‡K we‡bv`‡bi wbwg‡I cÖwZ 

kvLv/†cÖvMÖv‡g we‡bv`‡bi e¨e¯’v 

Kiv 

• Reunion Gi e¨e¯’v Kiv  

• ‡h †Kvb ai‡bi Abyôvb 

Celebration Kivi e¨e ’̄v 

(RvZxq ch©v‡qi Abyôv‡bi 

‡¶‡ÎI) 

• cÖwZ wZb gv‡m Kgc‡¶ 1w`b 

Awdm Li‡P kvLv ch©v‡q fv‡jv 

Lvev‡ii e¨e¯’v Kiv 

`vwqZ¡ I KZ©e¨: 

• Job Satisfaction survey 
Gi gva¨‡g Kgx©‡`i Kv‡R 

mš‘ywó e„w×i Rb¨ wewfbœ 

cÖ`‡¶c MÖnb Kiv 

• Awf‡hvM MÖnb 

• Exit Interview Form 

fill up wbwðZ Kiv 

• Kv‡Ri cwi‡ek gvbm¤§Z 

ivLvi wel‡q wewfbœ cÖ`‡¶c 

MÖnb Kiv 

• Gender m¤úwK©Z mv‡f© Kiv 

Ges cÖ‡qvRbxq e¨e¯’v 

MÖnbKivi wel‡q mswkøó 

KZ…©c¶‡K civgk© cÖ`vb Kiv 

`vwqZ¡ I KZ©e¨: 

• ms¯’vi Kg© cwi‡ek weNœ nq  

Ges ms¯’vi ¯^v_©we‡ivax †Kvb 

Awf‡hvM cvIqv ‡M‡j myô 

Z`‡šÍi gva¨‡g cÖ`‡¶c MÖn‡bi 

Rb¨ civgk© cÖ`vb Kiv  

• ‡hŠb nqvivwb/wbhv©Zb †iv‡a 

cÖ`‡¶c MÖn‡bi Rb¨ civgk© 

cÖ`vb Kiv 

• Kg©x‡`i AvPibMZ mgm¨v 

mgvav‡b cÖ`‡¶c MÖn‡bi Rb¨ 

civgk© cÖ`vb Kiv 

• ‡ckvMZ AvPib e„w×i cÖ`‡¶c 

MÖn‡bi Rb¨ civgk© cÖ`vb Kiv 

• Awd‡mi k„•Ljv f½ Ki‡j 

Dnvi h_vh_ cÖ`‡¶c MÖn‡bi 

Rb¨ civgk© cÖ`vb Kiv 

• mycvifvBRvi KZ…©K nqivbx 

†iv‡a cÖ`‡¶c MÖn‡bi Rb¨ 

civgk© cÖ`vb Kiv 

• Gender m¤úwK©Z wel‡q 

fywgKv ivLv Ges c`‡¶c 

MÖn‡bi Rb¨ civgk© cÖ`vb Kiv 
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8.2 we‡bv`b KwgwU: 

 

      Kgx©‡`i‡K Kv‡Ri cvkvcvwk we‡bv`‡bi j‡¶¨ GB KwgwU KvR Ki‡e| GB KwgwUi m`m¨ e„›` n‡jb: 

 
bs c`ex ‡mKkb/wefvM KwgwUi c`ex 
01 BbPvR© gvbe m¤ú` wefvM cÖavb AvnŸvqK 

02 wmwbqi Awdmvi cÖkvmb wefvM m`m¨ 

03 wmwbqi Awdmvi mswkø÷ Kg©m~wP  m`m¨ 

 

Kvh©µg: 

• KwgwUi m`m¨MY cÖ‡Z¨K kvLvq cÖwZ wZb gv‡m GKevi ch©vqµ‡g we‡bv`‡bi e¨e ’̄v Ki‡eb| 

 

• KwgwUi m`m¨MY wb‡R‡`i g‡a¨ `vwqZ¡ e›Ub K‡i Avc¨vq‡bi e¨e ’̄v Ki‡eb| G‡¶‡Î cÖkvmb wefvM n‡Z 

Avc¨vqb ev‡R‡Ui Aby‡gv`b †`Iqv n‡e| Z‡e eQ‡ii ïiæ‡Z evwl©K ev‡R‡U Dnv AšÍ©f‚w³ _vK‡Z n‡e| 

 

• KwgwUi m`m¨MY mvwe©K wel‡q kvLvi mKj Kgx©MY‡K D¤§y³ Av‡jvPbvi e¨e ’̄v Ki‡eb, hv‡Z mevB G‡Z 

AskMÖnb Ki‡Z cv‡i| 

 

• we‡bv`b Abyôv‡b kvLvi Kgx©MY wb‡Riv-Mvb, Ave„wZ, †KŠZzK BZ¨vw` cwi‡ekb K‡i Avb›` Dc‡fvM Ki‡Z 

cvi‡eb| 

 

• Kgx©iv wbR Li‡P †Kvb wMÞ AvB‡U‡gi e¨e ’̄v K‡i wb‡R‡`i g‡a¨ weZi‡bi e¨e ’̄vI Ki‡Z cv‡ib| 

 

8.3 mvwe©K KwgwU: 

 

 mvwe©K KwgwUi KvR n‡jv cÖwZôv‡bi Kgx©‡`i Kg© mš‘ywói j‡¶¨ wewfbœ mv‡f© (‡hgb: Job Satisfaction, Job 

Environment) Kiv, Kgx©i wbKU †_‡K mivmwi Awf‡hvM MÖnb, †¯^”Qvq PvKzwi †Q‡o P‡j hvIqvi mgq Exit 

Interview Gi gva¨‡g Kgx©i gZvgZ †bIqv|  

 

KwgwUi m`m¨e„›` n‡jb:             

bs c`ex ‡mKkb/wefvM KwgwUi c`ex 
01 BbPvR© gvbe m¤ú` wefvM cÖavb AvnŸvqK 

02 wmwbqi Awdmvi cÖkvmb wefvM m`m¨ 

03 wmwbqi Awdmvi mswk÷ Kg©m~wP m`m¨ 

 

(K) mv‡f© (Survey):   
 

KwgwUi m`m¨MY KZ©„c‡¶i AbygwZµ‡g eQ‡i GKevi Kgx©‡`i Kg© mš‘ywói Status Rvbvi j‡¶¨ mv‡f©i (Job 

Satisfaction, Gender Related Survey) e¨e¯nv Ki‡e|  

 

 Kvh©µg: 

• KwgwUi m`m¨e„›` Kgx©‡`i dig c~i‡Yi c~‡e© mswkøó kvLvq wM‡q Kgx©MY‡K Job Satisfaction, Gender 

Related Survey Gi ¸iæZ¡ m¤ú‡K© eySv‡Z n‡e Ges hv‡Z Kgx©iv Gi ¸iæZ¡ eyS‡Z cv‡i Ges mwVKfv‡e I 

wbf©‡q gZvgZ †`q|  

 

• mswkøó Kgx© Questionnaire wU m¤úbœ K‡i Lv‡g mxjMvjv K‡i kvLv e¨e ’̄vc‡Ki gva¨‡g cÖavb Kvh©vj‡q 

KwgwUi Avnevq‡Ki wbKU Rgv w`‡eb| 
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• KwgwUi m`m¨MY cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvj‡Ki mv‡_ civgk© K‡i LvgwU †Lvjv Ges cÖ‡qvRbxq 

cÖ`‡¶c MÖnb Ki‡eb| 

 

(L) Awf‡hvM e·: 

Kgx© dvD‡Ûk‡bi wbqgewn©f~Z Ggb ‡Kvb KvR A_ev †Kvb cÖKvi Awbqg A_ev BwZc~‡e©Kvi †Kvb NUbvi myô wePvi bv 

†d‡j cÖavb Kvh©vj‡q iw¶Z Awf‡hvM e‡· Awf‡hvM cÎ Rgv w`‡eb| 

 

Kvh© c×wZ: 

• Kgx© mywbw`©ó Awf‡hvM wj‡L mivmwi dvD‡Ûk‡bi cÖavb Kvh©vj‡qi Awf‡hvM e‡· Rgv w`‡eb Ges KwgwUi 

m`m¨MY cÖwZ GK gvm AšÍi AšÍi e· Ly‡j wPwV¸‡jv co‡eb Ges cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvj‡Ki 

mv‡_ civgk© K‡i cÖ‡qvRbxq e¨e ’̄v MÖnb Ki‡eb| 

 

• Kgx© Awf‡hvMwU wjwLZ AvKv‡i mivmwi KwgwUi m`m¨‡`i wbKUI Rgv w`‡Z cvi‡eb Ges KwgwUi m`m¨MY 

Dc‡iv³ cÖwµqvq cÖ‡qvRbxq e¨e¯nv MÖnb Ki‡eb| 

 

• cÖ‡qvRb n‡j KwgwUi m`m¨MY cÖ‡Z¨K kvLvq GKwU K‡i Awf‡hvM e· ¯’vc‡bi cÖ‡qvRbxq cÖ`‡¶c MÖnY 

Ki‡eb| 

 

• mKj kvLvq KwgwUi m`m¨M‡Yi †gvevBj b¤̂i Rvwb‡q w`‡Z n‡e hv‡Z Kgx© †h †Kvb mgq †dv‡bI Zv‡`i 

Awf‡hvM KwgwUi m`m¨MY‡K Rvbv‡Z cv‡i| 

 

(M) Exit Interview Form Fill up: 

 

‡Kvb Kgx© hw` †¯̂”Qvq PvKzwi †Q‡o P‡j ‡h‡Z Pvq, Zvn‡j Kgx©‡K Ae¨nwZ c‡Îi mv‡_ Aek¨B Exit Interview 

Form c~iY K‡i cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvjK eivei Rgv †`Iqvi welqwU KwgwU Follow up Ki‡e 

Ges MVbg~jK †Kvb Suggestion _vK‡j KwgwUi m`m¨MY cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvj‡Ki mv‡_ civgk© 

K‡i cÖ‡qvRbxq cÖ`‡¶c MÖnb Ki‡eb| Z‡e †i¸jvi wfwË‡Z Ae¨nwZ cÖvß ev Ae¨nwZ MªnbKvix Kg©xi gva¨‡g D³ 

dig c~i‡bi `vwq‡Z¡ _vK‡e gvbem¤ú` wefvM| 

 
8.4  wWwmwcøbvwi KwgwU: 
dvD‡Ûk‡bi PvKzwi wewagvjv Abyhvqx ‡Kvb Kg©KZv©/Kg©Pvix hw` ms ’̄vi  ¯v̂_© we‡ivax Kv‡R wjß n‡j ev wbqgk„•Ljv f½ 

Ki‡j ev c~‡e© D‡jøwLZ Aciv‡ai †P‡q ¸iæZi †`vl Ki‡j Zv‡K mvgwqK eiLv¯Í Kivi Ges Zvi kvw¯Í Z`šÍ Kivi 

wbqg| KZ…©c¶ mvgwqK eiLv Í̄K…Z A_ev ¸iæZi †`v‡l Awfhy³ Kg©KZv©/Kg©Pvixi weiæ‡× cÖvß Awf‡hv‡Mi Z`šÍ Kivi 

j‡¶¨ 3(wZb) m`m¨ wewkó KwgwU _vK‡e| Z‡e KwgwUi 3(wZb) Rb m`†m¨i g‡a¨ Kgc‡¶ 2(`yB) Rb m`m¨ Z`šÍ 

KvR m¤úbœ Ki‡Z cvi‡eb|  

 

wb‡b¥ †cÖvMÖvg wfwËK wWwmwcøbvwi KwgwUi m`m¨‡`i bvg ‡`Iqv n‡jv: 

bs c`ex ‡mKkb/wefvM KwgwUi c`ex 
01 BbPvR© gvbe m¤ú` wefvM cÖavb AvnŸvqK 

02 wmwbqi Awdmvi cÖkvmb wefvM m`m¨ 

03 wmwbqi Awdmvi mswkø÷ Kg©m~wP  m`m¨ 
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Kvh© c×wZ: 

• ‡Kvb mywbw ©̀ó Awf‡hv‡Mi wfwI‡Z Awdm KZ©„K Kgx©‡K Show Cause Letter ‡`Iqvi ci hw` Gi e¨vL¨v 

m‡šÍvlRbK ev wm×všÍ MÖn‡b h‡_ó bv nq, Zvn‡j wbe©vnx cwiPvj‡Ki wm×všÍ Abyhvqx Dc‡iv³ KwgwU Kvh©µg 

ïiæ Ki‡e Ges KwgwUi m`m¨e„›` 15 w`‡bi g‡a¨ Z`šÍ †kl K‡i KZ©„c‡¶i wbKU Z`šÍ wi‡cvU© †ck Ki‡eb|  

Z`šÍ wi‡c©vU we‡ePbv K‡i wbe©vnx cwiPvjK cÖ‡qvRbxq e¨e¯nv MÖnY Ki‡eb| 

 

‡Mvcb Z‡_¨i wfwI‡Z Z`šÍ Kvh©µg cwiPvjbvi †¶‡Î: 

 

• ‡Kvb †Mvcb Z‡_¨i wfwI‡Z Show Cause Kivi c~‡e©I Z`šÍ n‡Z cv‡i| 

 

• G‡¶‡Î KwgwU 15 w`‡bi g‡a¨ KviY `k©‡bv †bvwUk I Zvi wjwLZ Reve I †gŠwLK ïbvYxi ci Z`šÍ †kl K‡i 

KZ©„c‡¶i wbKU Z`šÍ wi‡cvU© †ck Ki‡eb Ges Z`šÍ wi‡c©vU we‡ePbv K‡i cÖavb wbe©vnx Kg©KZ©v/wbe©vnx 

cwiPvjK cÖ‡qvRbxq e¨e ’̄v MÖnY Ki‡eb| 
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beg Aa¨vq 

 

PvKywi msµvšÍ bw_cÎ I Ab¨vb¨ 
Service-Related Files and Others 

 

9.1    Kg©xi e¨w³MZ bw_ (Staff Personal File) 

 

• gvbem¯ú` wefv‡M cÖwZwU Kg©xi Rb¨ GKwU e¨w³MZ bw_ _vK‡e| GB bw_‡Z Kg©xi e¨w³MZ ZL¨ Z_v 

†hvM¨Zv hvPvB, PvKywi msµvšÍ Z_¨ msiw¶Z _vK‡e| 

 

• Kg©xi Ae¯’vb cwieZ©‡bi mv‡_ mv‡_ Zvi e¨w³MZ bw_ nvjbvMv` (Updated) n‡e|  

 

• mswkøó ZË¡veavqK cÖ‡qvR‡b gvbem¤ú` wefv‡M G‡m Kg©xi e¨w³MZ bw_ ch©v‡jvPbv Ki‡e| 

 

• Kg©xi wbKU GKwU dvBj ivLv _vK‡e| Kg©x hLb †h kvLv Awd‡m KvR Ki‡eb ZLb †m dvBj mswkøó kvLvi 

kvLv e¨e¯’vc‡Ki wbKU Rgv ivL‡eb|  

 

9.2 Kg©x cÖwZ‡e`b (Staff Report)  
gvbem¯ú` wefv‡M Kg©x Ae¯’vb Rvbvi Rb¨ ‰ÎgvwmK Kg©x cÖwZ‡e`b ˆZix Ki‡e| dvD‡Ûk‡bi mKj Kg©m~wP I 

wefvMmg~n mswkøó Kg©x‡`i cÖwZ‡e`‡bi wi‡cvU© cÖwZ wZbgvm AšÍi AšÍi cieZx gv‡mi c‡bi Zvwi‡Li g‡a¨ gvbem¤ú` 

wefv‡M Ges wnmve wefv‡M cvVv‡e | 

 

‰ÎgvwmK Kg©x‡`i cÖwZ‡e`‡bi wi‡cvU© Kg©xm~wP I wefvMmg~n wbgœwjwLZ ZvwiL Abyhvqx cvVv‡e: 

                           31 gvP©  

                           30 Ryb  

                           30 †m‡Þ¤^i  

                           31 wW‡m¤^i  

D`vniY¯^ic wW‡m¯^i gv‡mi †¶‡Î wW‡m¤̂i gv‡m Kg©x †h Awdm †_‡K †eZb MÖnY K‡i‡Q †mB Awd‡mi ÷vd e‡j MY¨ 

n‡e Ges Zv‡K mswkøó Kg©xi †eZb cÖ`vbKvix Awd‡mi ÷vd wn‡m‡eB wi‡cvU© Ki‡Z n‡e| cÖwZ ‰ÎgvwmK wi‡cv‡U©i 

†¶‡G GKB wbqg cÖ‡hvR¨ n‡e | 

 

 9.3   Kg©xi e¨w³MZ bw_ Zje  
ïay wbe©vnx cwiPvjK wbR K‡¶ Kg©xi bw_ †P‡q cvVv‡Z cv‡i| Ab¨ KvD‡K Kg©xi bw_ †`L‡Z n‡j gvbem¤ú` wefv‡M 

G‡m †`L‡Z n‡e| 

 

9.4    mvgwqKfv‡e `vwqZ¡ n¯ÍvšÍi  
†h †Kvb Kvi‡Y gvV Kvh©vj‡hi `vwqZ¡cÖvß Kgx© ‡cÖvMÖvg g¨v‡bRvi ev Z`~aŸ© Í̄‡ii `vwqZ¡ cÖvß †Kvb Kg©x mvZw`b wKsev 

Zvi †ewk mg‡qi Rb¨ Awd‡mi evB‡i Ae¯’vb Ki‡j wjwLZfv‡e `vwqZ¡ n¯ÍvšÍi Ki‡e I gvbem¤ú` wefv‡M Abywjwc 

Rgv †`‡e| 

 

9.5     Avw_©K my‡hvMmyweav msµvšÍ cwicÎ  
 GZ`msµvšÍ hveZxq cwicÎ ïay mfvcwZi ¯^v¶‡i ev Í̄evwqZ n‡e| 

 

9.6    wm×všÍ MÖnY  
 gvbe m¤ú` bxwZgvjv msµvšÍ mKj cÖKvi wm×všÍ MÖnY cÖvwaKvi m~wP Abyhvqx n‡e| 
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wØZxq Ask 
 

 

 

 

 

cÖkvmwbK bxwZgvjv 
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cÖ_g Aa¨vq 

 
1. Kg© w`em I Kg©NÈv  
 

(K) mvaviYfv‡e dvD‡Ûk‡bi Awdm n‡e kwbevi †_‡K e„n¯úwZevi| mvßvwnK QywUi w`b wnmv‡e ïµevi eÜ _vK‡e| 

GQvov miKvix QywU A_ev we‡kl m¤cÖ`v‡qi Hw”QK QywUi w`b mg~‡n KZ…©c¶ †bvwUk w`‡q wbwðZ Ki‡j Awdm eÜ 

_vK‡e ev mswkøó Kg©KZ©v/Kg©Pvwi QywU †fvM Ki‡Z cvi‡eb| Kv‡Ri ¯v̂‡_© ev Kg©KZ©v/Kg©Pvix‡`i myweav‡_© Giƒc QywUi 

w`b KZ…©c¶ e`j Ki‡Z cvi‡eb|  

 

(L) Awdm mgq n‡e wbgœiƒc : 

• cÖavb Kvh©vjq kwbevi †_‡K e„n¯cwZevi mKvj 9.00 Uv †_‡K 5.00 Uv 

• kvLv Awdm kwbevi †_‡K e„n¯úwZevi-mKvj 8.00 Uv †_‡K we‡Kj 4.30 Uv 

 

(M) cÖK‡íi ˆewkô¨/Kg©m~wPi Pvwn`v ev Ab¨ †h †Kvb ¯’vbxq Kvi‡Y cÖavb wbevnx Kg©KZv©/wbe©vnx cwiPvj‡Ki c~e© 

Aby‡gv`‡b †Kvb wbw ©̀ó cÖKí/kvLvi Awdm mgq m~wP cÖavb Awdm/Ab¨ cÖKí/kvLv †_‡K wfbœ n‡Z cvi‡e|  

 

(N) MÖx¯§Kvj/kxZKvj/igRvb gv‡m hw` Awdm mgqKvj cwieZ©‡bi cÖ‡qvRbxqZv †`Lv †`q Z‡e Zv cÖavb wbevnx 

Kg©KZv©/wbe©vnx cwiPvj‡Ki AbygwZ wb‡q Ki‡Z n‡e|  

 
(O) Ae‡iva, niZvj n‡j KZ…©c¶ Kv‡Ri I cvwicvwk¦©K Ae¯’v we‡ePbvq wb‡q Awdm †Lvjv ivL‡Z cvi‡e A_ev 

wbivcËvi K_v we‡ePbv K‡i Ae‡iva, niZvj †NvwlZ (c~Y©w`b) w`‡b dvD‡Ûkb Kgx©‡`i Awd‡m Avmv‡K DrmvwnZ bvI 

Ki‡Z cv‡i| Z‡e Kv‡Ri ¶wZ †gUv‡bvi Rb¨ niZv‡ji ci (Aa©w`em niZv‡ji †¶‡Î) evKx m¤¢ve¨ mgq ev Ab¨ ‡Kvb 

QywUi w`b KvR Ki‡Z  n‡Z cv‡i| Giƒc Kv‡Ri †bvwUk w`‡j A_ev dvD‡Ûk‡bi ¯v̂‡_© ev Riæix Ae¯’vq AwZwi³ mgq 

ev QywUi w`‡b KvR Ki‡Z wb‡ ©̀k w`‡j Dnv eva¨Zvg~jK n‡e Ges Agvb¨Kvix kvw Í̄‡hvM¨ n‡e|  

 

(P) Kg©KZ©v/Kg©PvixMY Zv‡`i AvMgb Ges cÖ ’̄v‡bi mgq D‡jøLc~e©K wbR nv‡Z Awd‡m iw¶Z Kg©Pvwi nvwRiv LvZvq 

¯v̂¶i Ki‡eb ev mdU&Iq¨v‡ii gva¨‡g Dcw¯’wZ wbwðZ Ki‡eb|  

 

(Q) †h †Kvb gv‡m wZb (3) w`b †`ix‡Z Awd‡m Dcw ’̄wZi Rb¨ GKw`‡bi QywU A_ev QywU cvIbv bv _vK‡j g~j †eZ‡bi 

1/30 fvM KZ©b Kiv n‡e| 

 

(R) dvD‡Ûk‡bi ¯v̂‡_© A_ev Riæix Ae¯’vq †Kvb A_ev mKj Kg©KZ©v/Kg©Pvix‡K AwaK mgq KvR Kivi Rb¨ KZ©„c¶ 

wb‡ ©̀k w`‡b cvi‡eb Ges B”QvK…Zfv‡e GBiƒc Kv‡Ri wb‡ ©̀k Agvb¨Kvix‡K Avw_©K ev Ab¨fv‡e kvw Í̄ w`‡Z cvi‡eb| 

 

(S) KZ…©c¶ cÖwZôv‡bi ¯̂v‡_©i Rb¨ †h †Kvb Kg©Pvwi A_ev mKj Kg©Pvwi‡K QywUi w`‡b KvR Kivi Rb¨ wb‡ ©̀k w`‡Z 

cvi‡eb| hw` †Kvb Kg©Pvwi‡K Giƒc Kv‡Ri w`‡b c~e© AbygwZ e¨wZZ Abycw¯’Z _vK‡Z †`Lv hvq Z‡e †mB w`b AbygwZ 

e¨wZZ Abycw¯’wZ wn‡m‡e we‡ewPZ n‡e Ges Giƒc cÖwZw`‡bi Rb¨ ‡gvU †eZ‡bi mswkø÷ gv‡mi †gvU w`b wnmv‡e Zvi 

†gvU †eZb n‡Z KZ©b K‡i ivLv n‡Z cv‡i| 
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wØZxq Aa¨vq 
 
2. hvZvqvZ I ågY msµvšÍ bxwZgvjv 
 
Kg© GjvKvi wfZ‡i A_ev Kg© GjvKvi evB‡i hvZvqv‡Zi †ÿ‡Î cÖK…Z hvZvqvZ fvZv/ cÖK„Z wej Ges mycvifvBR‡ii 

AbygwZµ‡g Lvevi fvZv/cÖK…Z wej cÖ`vb Kiv n‡e| 
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Z…Zxq Aa¨vq 
 

3.1 ‡gvevBj msµvšÍ bxwZgvjv: 
dvD‡Ûk‡bi Awdwmq¨vj Kv‡R e¨env‡ii Rb¨ Kv‡Ri ¸iæZ¡ we‡ePbv K‡i Kg©KZv©M‡Yi ‡hvMv‡hv‡Mi Rb¨ Awdm KZ…©K 

Kg©KZv©MY‡K †gvevBj †dvb cÖ`vb Kiv n‡q _v‡K| †gvevBj †dvb µq Ges e¨env‡ii bxwZgvjv wb‡P †`Iqv n‡jv: 
 

• ‡Kvb Kgx©i Kv‡Ri Rb¨ †gvevBj cÖ‡qvRb n‡j cÖ_‡g Kgx© †gvevB‡ji Rb¨ mswkøó mycvifvBRv‡ii gva¨‡g 

cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvjK eivei Av‡e`b Ki‡eb|  

 

• ‡Kvb Kg©x †gvevBj wmg MÖn‡Yi ci †h †Kvb mgq ms¯’v n‡Z †h‡Kvb Kvi‡b Ae¨nwZ MÖnY Ki‡j Zv‡K 

†gvevBj wmgwU Rgv w`‡q †h‡Z n‡e | 

  

• ‡gvevBj MÖnYKvix Kg©x‡K cªK‡íi cÖ‡qvRbxqZv we‡ePbvq cÖavb wbe©vnx Kg©KZ©v/wbe©vnx cwiPvj‡Ki Aby‡gv`b 

mv‡c‡¶ wba©vwiZ nv‡i fvZv cÖ`vb Ki‡Z n‡e|  

• GKB c‡` e¨env‡ii cwigvY we‡ePbvq fvZv Kg ev †ekx n‡e hv cÖ‡Z¨K †gvevBj e¨enviKvix‡K wbR we‡ji 

wjwgU Avjv`v fv‡e Rvbv‡bv n‡e|  

 

3.2 Kg©x Avevmb bxwZgvjv 

mswkøó mK‡ji AeMwZi Rb¨ Rvbv‡bv hv‡PQ †h, KZ…©c¶ Awdm cÖ`I Avevmb iæ‡gi web¨vm I myweavw` Ges Avevmb 

cwiPvjbv c×wZ msµvšÍ wbb¥wjwLZ bxwZgvjv MÖnY K‡i‡Q| 

 

(K) Avevmb iæ‡gi web¨vm I myweavw`:  

 

• wZbRb Kgx©i Rb¨ eiv×K…Z K‡¶i AvqZb n‡e Kgc‡¶ 120 eM© dzU ev 10 dzU ev 12 dzU|  G‡¶‡Î 

Kgx©‡`i _vKvi Rb¨ 3wU wm‡½j †PŠwK Ges 1wU Avjbv eiv× _vK‡e| 

 

• PviRb Kgx©i Rb¨ eiv×K…Z K‡¶i AvqZb n‡e Kgc‡¶ 180 eM© dzU ev 12 dzU ev 15 dzU| G‡¶‡Î Kgx©‡`i 

_vKvi Rb¨ 4wU wm‡½j †PŠwK Ges 2wU Avjbv eiv× _vK‡e| 

 

• cÖwZwU K‡¶ GKwU Rvbvjv Ges GKwU `iRv _vK‡Z n‡e, hv‡Z ch©vß Av‡jv evZvm cÖ‡ek Ki‡Z cv‡i| 

 

• N‡i ch©vß †fw›U‡jkb _vK‡Z n‡e hv‡Z K‡¶ Av‡jv Ges evZvm cÖ‡ek Ki‡Z cv‡i| 

 

• K‡¶ ch©vß Av‡jvi (Lighting) e¨e¯’v _vK‡Z n‡e| G‡¶‡Î iæg eo n‡j 2( ỳB) wU jvBU e¨envi Ki‡Z 

n‡e| iæg AÜKvi ivLv hv‡e bv| 

 

• Avevm‡b ch©vß Uq‡jU (Toilet) myweav _vK‡Z n‡e| wZb iæ‡gi Rb¨ Kgc‡¶ 2wU Uq‡jU Ges `yB iæ‡gi 

Rb¨ Kgc‡¶ GKwU Uq‡j‡Ui e¨e¯nv _vK‡Z n‡e| 

 
(L) Avevmb cwiPvjbv c×wZ: 

 

• kvLv Awd‡m Kg©xMY‡K Awd†mi `vwqZ¡ cvjb ‡k‡l Aek¨B iv‡Z Awdm KZ…©K wba©vwiZ evm¯’v‡b Ae¯’vb 

Ki‡Z n‡e| 

 

• mÜ¨vi 10.00 Uvi c‡i e¨w³MZ ev Awd‡mi Kv‡R webv AbygwZ‡Z evwn‡i hvIqv hv‡e bv| we‡kl cÖ‡qvR‡b 

evwn‡i †h‡Z n‡j Aek¨B kvLv e¨e¯’vvcK/Uxg g¨v‡bRv‡ii AbygwZ wb‡q †h‡Z n‡e| 
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• evm ’̄v‡b †Kvb cÖKvi †Mó Allowed Kiv hv‡e bv|    

,                                                                                                                                                      

• AvZ¡xq ¯^Rb/eÜz/evÜe/GjvKvi †jvK‡`i wb‡q evm ’̄v‡b e‡m AvÇv ev AcÖ‡qvR‡b Mí Kiv hv‡e bv| 

 

• kvLv Awd‡mi eveywP©/wcqb-Kvg-MvW©MY ivbœvi KvR m¤úbœ Ki‡eb Ges Kgx©MY‡K wbR `vwq‡Z¡ LvIqvi KvR 

†m‡i wb‡Z n‡e| ỳcy‡ii Lvevi MÖn‡bi †¶‡Î eveywP©/wcqb-Kvg-MvW©M‡Yi mn‡hvMxZv †bIqv †h‡Z cv‡i| 

 

• Avevm‡b †h mKj Kg©xMY _vK‡eb Zv‡`i g‡a¨ †_‡K cÖwZgv‡m ch©vqµ‡g GKRb Kgx© wK¬wbs Gi KvR 

mycvwfkb Ki‡eb| kvLv e¨e ’̄vcKMY mycvifvBRv‡ii ZvwjKv ˆZix K‡i w`‡eb| 

 

• dvD‡Ûkb KZ…©K cÖ`I Avevmb mvgMÖx mgy‡ni myô e¨e¯nvcbv Ki‡Z n‡e| mvgMÖx mgyn hv‡Z bó bv nq †m 

e¨e¯nv MÖnb Ki‡Z n‡e| hy&w³ msMZ KviY Qvov Avevwm‡Ki e¨envh© wRwbmcÎ bó n‡j e¨enviKvixi wbKU 

n‡Z ¶wZc~ib Av`vq Kiv n‡e| 

 

• wbR `vwq‡Z¡ Awdm cwi¯‹vi cwiQbœ ivL‡Z n‡e Ges G‡¶‡Î wb‡Ri e¨eüZ Kvco, weQvbv I Ab¨vb¨ mvgMÖx 

¸wQ‡q ivL‡Z n‡e|  

 

• e‡Üi mgq Ges iv‡Zi †ejvq _vKvi iæ‡g Lvevi LvIqv hv‡e bv| Lvev‡ii Rb¨ Avjv`v iæg bv _vK‡j 

Disburse Room G Lvev‡ii e¨e¯’v Ki‡Z n‡e| 

 

• Lvev‡ii ¸bMZ gvb wVK †i‡L mevi Kv‡Q MÖnb‡hvM¨ Ggb `v‡gi g‡a¨ Lvev‡ii e¨e¯’v Ki‡Z n‡e| bZzb 

Kgx©‡`i †eZb Kg †mw`‡K „̀wó ivL‡Z n‡e|  

 

• Awdm Avevm‡b ‡Kvb cÖKvi †Ljvayjv Kiv hv‡e bv| 

 

• Awdm Avevm‡b _vKvKvjxY Ggb †Kvb KvR Kiv hv‡e bv, hv A‡b¨i weiw³i Kvib n‡Z cv‡i| 

 

• Avevwm‡K aygcvb m¤ú~Y© iæ‡c wbwl×| 

 

• Kgx© KZ…©K dvD‡Ûk‡bi k„•Ljv f½ nq Ggb †Kvb KvR Kiv ‡_‡K weiZ _vK‡Z n‡e|  

 

• Kgx© KZ…©K dvD‡Ûk‡bi k„•Ljv f½ nq Ggb †Kvb Kv‡Ri cÖgvb cvIqv †M‡j dvD‡Ûk‡bi wbqg Abyhvqx 

e¨e ’̄v MÖnb Kiv n‡e|  

 

3.3 wgwUs msµvšÍ wbqgvejx: 
 

(K)  wba©vwiZ wmwWDj Abyhvqx cÖ‡Z¨K gv‡m wgwUs Ki‡Z n‡e| 

 

(L)  wgwUs AbywôZ nIqvi wZbwU Kg© w`e‡mi g‡a¨ wgwUs wgwbUm P~ovšÍ K‡i mswkøó mKj‡K mieivn 

Ki‡Z n‡e Ges wgwbUm dvB‡j msi¶b Ki‡Z n‡e| 
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di‡gU 

cÖwaKvim~wP 

‡c-‡¯‹j  
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Notes: 

- Income tax payable by the staff will be deducted at source. 

- House rent 80% of basic salary. 

 

 

 

 

 

People's Welfare Foundation 

Pay Scale 

Effect from Januaray 2021  
Level Maximum 

Increment 

Position Particulars Pay Scale 

Starting Yearly 

increment 

After 

Confirmation 

After 25 

Years 

0 25 Cook cum Cleaner 
 2,000 200  7,000 

Total 2,000   7,000 

I 25 
Peon cum Guard 

Driver 

Basic 4,500 315 4,815 12,375 

H.R 3,600  3,852 9,900 

Medical 1,000  1,000 1,000 

Total 9,100  9,667 23,275 

II 25 

Community Organizer (G-2) 

Receptionist (G-2) 

Office Assistant (G-2) 

Basic 5,000 350 5,350 13,750 

H.R 4,000  4,280 11,000 

Medical 1,000  1,000 1,000 

Hardship 1,500  1,500 1,500 

Total 11,500  12,130 27,250 

III 25 

Community Organizer (G-1) 

Receptionist (G-1) 

Office Assistant (G-1) 

Asst. Accounts Officer 

Basic 5,500 385 5,885 15,125 

H.R 4,400  4,708 12,100 

Medical 1,000  1,000 1,000 

Hardship 1,500  1,500 1,500 

Total 12,400  13,093 29,725 

IV 25 

Asst. Branch Manager 

Admin Officer 

Accounts Officer 

Basic 6,000 420 6,420 16,500 

H.R 4,800  5,136 13,200 

Medical 500  500 500 

Hardship 1,500  1,500 1,500 

Total 12,800  13,556 31,700 

V 25 

Branch Manager 

Sr. Admin Officer (G-2) 

Sr. Accounts Officer (G-2) 

Audit & Monitoring Officer 

Basic 7,000 490 7,490 19,250 

H.R 5,600  5,992 15,400 

Medical 1,000  1,000 1,000 

Hardship 1,500  1,500 1,500 

Total 15,100  15,982 37,150 

VI 25 Actining Chief Executive Officer 

Coordinator 

Sr. Accounts Officer  (G-1) 

Sr. Admin Officer (G-1) 

Sr. Audit & Monitoring Officer 

Area Manager 

Basic 12,000 840 12,840 33,000 

H.R 9,600 
 

10,272 26,400 

Medical 1,500 
 

1,500 1,500 

Hardship 1,500 
 

1,500 1,500      

     

Total 24,600 
 

26,112 62,400 

VII 25 Actining Chief Executive Officer 

Program Manager 

Finance Manager 

Basic 15,000 1,050 16,050 41,250 

H.R 12,000 
 

12,840 33,000 

Medical 1,500 
 

1,500 1,500 

Conveyance 1,500 
 

1,500 1,500 

Total 30,000 
 

31,890 77,250 

VIII 25 Chief Executive Officer 

Executive Director 

Basic 40,000 2,800 42,800 110,000 

H.R 32,000 
 

34,240 88,000 

Medical 1,500 
 

1,500 1,500 

Conveyance 1,500 
 

1,500 1,500 

Total 75,000 
 

80,040 201,000 
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Date…………………. 

 

To  

The Executive Director  

People’s Welfare Foundation 

Kaitra, Uttar Gazipur, Laksam, Cumilla 

 

Sub: Joining letter for the post of “…………………………………….” 

 

Sir, 

 

With thanks I beg to acknowledge the recipt of your appointment letter 

Ref:……………………………………………. Inform you my acceptanc of the appointment 

offered there in as “……………………………....” with effect from………………………… 

I would also take this opportunity to give my pledge to serve sincerely under this foundation 

in the said post as per terms and condition of this offer. 

 

This letter may kindly be accepted. 

 

With regards  

Yours Obediently, 

 

Signature : 

Full Name : 

Date  : 

 

Joing date, Signature and certificates verified by: 

………………………………………………….. 
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wccjm& I‡qj‡dqvi dvD‡Ûkb  

Qvo cÎ 

 

Qvoc‡Îi KviYt e`jx/ Ae¨nwZ/PvKzixP¨ywZ/Ab¨vb¨ 

bvgt.................................................................................... wcbt............................................. 

c`ext ................................................................................. kvLvt............................................. 

K) mswkøó Kg©x ¶z`ªFY Kg©m~wPi........................ bs kvLvq..................... ZvwiL n‡Z............................. 

ZvwiL ch©šÍ Kg©iZ wQ‡jb| Zvi me©‡kl Kvh©w`e‡mi ZvwiLt................................................................... 

L) e`jxi †¶‡Î e`jxK…Z Kg© ’̄jt kvLv bs.................. cÖKí/‡cÖvMÖvg..................................................... 

M) me©‡kl †eZb MÖn‡Yi ZvwiLt ....................................... gv‡mi bvgt............................................... 

N) Qvoc‡Îi Zvwi‡Li †eZb m¤cwK©Z Z_¨t 

g~j †eZb   :  .00UvKv  

evwofvov fvZv  :  .00UvKv 

wPwKrmv fvZv  :   .00UvKv 

hvZvqvZ fvZv  :   .00UvKv 

nvW©kxc fvZv  :   .00UvKv  

Avek¨K cÖ‡qvRbxqZvi fvZv :  .00UvKv  

Ab¨vb¨   :   .00UvKv 

......................................................................................................... 

me©‡gvU     :   .00UvKv 

K_vqt........................................................................... UvKv gvÎ| 

O) Ab¨vb¨ Z_¨t 

1) gvV hvZvqvZ fvZvt.........................UvKv | me©‡kl †h gv‡m cÖ`vb Kiv n‡q‡Q................................ 20 

2) †gvevBj †dvb fvZvt...................... UvKv | me©‡kl †h gv‡m cÖ`vb Kiv n‡q‡Q................................ 20 

3) Avevmvb fvZvt.............................. UvKv | me©‡kl †h gv‡m cÖ`vb Kiv n‡q‡Q................................ 20 

P) Drmvn fvZv (Bb‡mbwUf) PzivšÍ wnmv‡ei mv‡_ cÖ‡`q n‡j D‡jL Ki‡Z n‡e 

gv‡mi bvgt.............................................., †gvU UvKvi cwigvYt..................................................... 

Q) QzwU msµvšÍ Z_¨t (QzwUi Aby‡gv`bcÎ mshy³ Ki‡Z n‡e) 

†gvU AwR©Z QzwU †gvU †fvMK…Z QzwU Aewkó cvIbv QzwU gšÍe¨ 

    

 

 

R) AvBwWKvW© †c‡q‡Qb wK bv? n¨vu/bv, AvBwW KvW© †c‡q _vK‡j Rgv w`‡q‡Qb wK bvt n¨vu/bv 
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S) ms¯’vi †`bv cvIbv msµvšÍ Z_¨t ( cÖ‡hvR¨ n‡j) 

bs cvIbvi aib †gvU cÖ`vb/avh ©̈ †gvU Av`vq me©‡kl cvIbv KZ©b m¤cwK©Z wbqgvejx 

1 †gvUi mvB‡Kj/mvB‡Kj     

2 †eZ‡bi wecix‡Z AwMÖg     

3 Rwigvbv/¶wZc~iY     

4 e`jx/åg‡bi wecix‡Z     

5 fel¨wbwa Znwe‡ji FY     

6 Ab¨vb¨.....................     

 

T) Kg©x mÂq  ¯‹x‡gi m`m¨ msµvšÍ Z_¨t G ch©šÍ Rgvi cwigvYt...........................UvKv 

wnmvei¶Y/mnKvix wnmvei¶Y Kg©KZ©vi mvwe©K gšÍe¨t 

..................................................................................................................................................... 

...................................................................................................................................................... 

¯v̂¶it................................. 

kvLv e¨e¯’vcK/`vwqZ¡cÖvß Kg©KZ©vi mvwe©K gšÍe¨t 

...................................................................................................................................................... 

...................................................................................................................................................... 

¯v̂¶it................................. 

Gwiqv †Kv-AwW©‡bU‡ii mvwe©K gšÍe¨t 

...................................................................................................................................................... 

...................................................................................................................................................... 

¯v̂¶it................................. 

†cÖvMÖvg †nW Gi mvwe©K gšÍe¨t 

...................................................................................................................................................... 

...................................................................................................................................................... 

¯v̂¶it................................. 

†bvUt 

* e`jxK…Z Kg©xi e¨w³MZ dvBj e`jxK…Z kvLvq Ges Ae¨nwZ/PvKzixP¨ywZi †¶‡Î e¨w³MZ dvBj cÖavb Kvh©vj‡q 

gvbem¤c` wefvM eivei †cÖiY Ki‡Z n‡e| 

* e`jxi †¶‡Î Kg©xi g~j¨vqbcÎ mshy³ Ki‡Z n‡e 

* Qvoc‡Î fzj Z_¨ cÖ`vb Kiv n‡j Z_¨ cÖ`vbKvix‡K kvwmÍi AvIZvq Avbv n‡e 
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wccjm& I‡qj†dqvi dvD‡Ûkb 

QzwUi Av‡e`b 

ZvwiL t  

 

cÖwZ t................................. 

 

 

AbyMÖn c~e©K Avwg ..........................Zvwi‡L/ZvwiL n‡Z ...............................ZvwiL ch©šÍ 

.............w`‡bi QzwU gÄy‡ii Av‡e`b Rvbvw”Q| 

 

QzwUi Kvib..................................... 

 

QzwU‡Z _vKvKvjxb wVKvbv t                                               Av‡e`bKvixi ¯v̂¶i t             

MÖvg t                                                                                 bvg t 

‡cv t                                                                                c`ex t 

Dc‡Rjv t                                                                        Kg© ’̄j t 

‡Rjv t 

‡gvevBj bs t 

 

...................ZvwiL ch©šÍ QzwU cvIbv............w`b| ..........w`‡bi QzwU ¯̂‡eZ‡b/webv †eZ‡b gÄyi 

Kiv n‡jv| 

AwZwi³ QzwU †fvM Kiv n‡q‡Q ............ w`b| 

 

 

Kg©x e¨e¯’vcbv/wnmve wefvM         ZË¡veavqK Kg©KZ©vi ¯v̂¶i t 

 
 
                               
                               QzwU †fv‡Mi ci Kv‡R †hvM`vb cÖwZ‡e`b 
 
cÖwZ ................................                          †hvM`v‡bi ZvwiL ..................... 

 

....................Zvwi†L/ZvwiL n‡Z ....................ZvwiL ch©šÍ.............w`b QzwU †fvM Kiv 

n‡q‡Q| ............w`b QzwU gÄyi Kiv n‡qwQj| 

 

 

‡hvM`vbKvix Kg©xi ¯̂v¶i t                                     ZË¡veavqK Kg©KZ©vi ¯^v¶i t 
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wccjm& I‡qj‡dqvi dvD‡Ûkb  
Rvwgb`vi m¤cwK©Z Z_¨ dig 

  Kg©xi bvgt............................................................ 

c`ex................................................................... 

        Kg©m~wP/cÖKít......................................................... 

   †gvevBj b¤^it........................................................ 

K) Rvwgb`v‡ii Z_¨t 

µwgK 

bs 

bvg m¤cK© eqm wVKvbv eZ©gvb 

†ckv 

Kg© ’̄‡ji wVKvbv( 

c`ex,ms ’̄v/cÖwZôv‡bi bvg, 

†dvb bs mn) 

1 bvg: 

 

†gvevBj bs: 

 

RvZxq cwiPqcÎ bs: 

  ¯’vqx: 

 

 

eZ©gvb: 

  

2 

 

bvg: 

 

†gvevBj bs: 

 

RvZxq cwiPqcÎ bs: 

  ¯’vqx: 

 

 

eZ©gvb: 

  

 

K) Awfev‡Ki Z_¨ (evev,gv, Avcb eo fvB/‡evb) 

µwgK 

bs 

bvg m¤cK© eqm wVKvbv eZ©gvb 

†ckv 

Kg© ’̄‡ji wVKvbv( 

c`ex,ms ’̄v/cÖwZôv‡bi bvg, 

†dvb bs mn) 

1 bvg: 

 

†gvevBj bs: 

 

RvZxq cwiPqcÎ bs: 

  ¯’vqx: 

 

 

eZ©gvb: 

  

 

Kg©xi ¯^v¶i I ZvwiLt ( Rvwgb`v‡ii Kvh©vw` m¤cv`‡bi w`b Rvwgb`vi‡K Aek¨B RvZxq cwiPqc‡Îi g~jKwc 

Ges GKKwc iw½b Qwe mv‡_ wb‡q Avm‡Z n‡e ) 
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wccjm& I‡qj‡dqvi dvD‡Ûkb  

Kg©xi AvBbMZ AwffveK/Rvwgb`v‡ii Aw½Kvibvgv I wbðqZvcÎ 

 

300 UvKvi ó¨v‡c wcÖ›U K‡i ¯v̂ÿi Ki‡Z n‡e 

 

Avwg.........................wcZv/¯v̂gx.........................¯’vqx wVKvbvt MÖvg.............................WvKNit..................... 

_vbvt.......................................... †Rjvt..........................................eZ©gvb wVKvbvt................................ 

_vbvt...........................†Rjvt...................... Rb¥ ZvwiLt............................ †ckvt................................... 

PvKwi/e¨emv cÖwZôv‡bi wVKvbt..................................................................................... wccjm& I‡qj‡dqvi 

dvD‡Ûkb ...................................c‡` Kg©iZ(bvg)........................AvBwW bs ...................... Gi AwffveK| 

†m/ wZwb m¤c‡K© Avgvi..................................| 

 

Avwg GB g‡g© Aw½Kvi I wbðqZv cÖ`vb KiwQ †h, ( Kg©xi bvg) ...................................................... wccjm&  

I‡qj‡dqvi dvD‡Ûkb Kg©iZ _vKve¯’vq †jv‡fi ekeZ©x n‡q, Amr D‡Ïk¨, AvZ¥mv‡Zi wbwg‡Ë Ab¨vqfv‡e RvwjqvwZ 

 ev cÖZvibvi Avkvq MÖnY K‡i †h †Kvb ai‡bi A_©-AvZœmvZ Ges ms¯’vi m¤cwZ I mybv‡gi ¶wZ mvab Ki‡j Avwg Zvi  

AwffveK wnmv‡e mg¯Í `vq-`vwqZ¡ M Ön‡Y eva¨ _vKe Ges wccjm& I‡qj‡dqvi dvD‡Ûkb Avgvi weiæ‡× cÖwZKv‡ii 

`vwe‡Z evsjv‡`‡k cÖPwjZ mKj †`Iqvbx I †dŠR`vix AvB‡bi Avkªq wb‡Z cvi‡e| 

 

hw` †m/wZwb ms ’̄vi `vq-`vwiZ¡ n Í̄všÍi bv K‡i bM` A_© Zmiæd wKsev Ab¨ †Kvbfv‡e ms¯’vi ¶wZ mvab K‡i Zvn‡j  

H cwigvY A_© cÖ`vb K‡i `vwqZ¡ n Í̄všÍ‡ii hveZxq welq m¤cbœ Kie| Aw½Kvi †gvZv‡eK A_© AvZ¥mvZmn Ab¨vb¨  

wel‡q `vq-`vwqZ¡ enb Ki‡Z †¯”̂Qvq bv n‡j wccjm& I‡qj‡dqvi dvD‡Ûkb h_vh_ AvBbvbyMZ e¨e¯’v MÖnY K‡i Avgvi  

¯’vei/A¯’vei m¤cwË n‡Z mgy`q cvIbv Av`vq K‡i wb‡Z cvi‡e| 

D‡jøL¨ †h, Avwg eZ©gvb wVKvbv, Kg© ’̄j, †ckv cwieZ©b ev we‡`‡k P‡j †M‡j wccjm& I‡qj‡dqvi dvD‡Ûkb 

wjwLZfv‡e Rvwb‡q †h‡Z eva¨ _vwKe| 
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Avwg ¯̂Áv‡b my¯’ gw¯Í‡¯‹, Kv‡iv Øviv cÖ‡ivwPZ bv n‡q GB Aw½Kvibvgv I wbk¦qZvc‡Î ewY©Z mKj wel‡q AeMZ n‡q  

¯v̂¶i Kijvg| 

 

ZvwiLt........................                           bvg :........................................................... 

¯v̂¶i :.......................................................... 

RvZxq cwiPqcÎ bs :.......................................... 

†gvevBj bs :..................................................... 

wVKvbv : 

 

mv¶xt 

1) bvgt 

¯v̂¶it 

wVKvbvt 

ZvwiLt 

2) bvgt 

¯v̂¶it 

wVKvbvt 

ZvwiLt 

 

Kg©xi bvg: 

1) bvgt 

¯v̂¶it 

wVKvbvt 

ZvwiLt 
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wccjm& I‡qj‡dqvi dvD‡Ûkb 

wcqb-Kvg MvW©/Awdm mnKvix‡`i AwZwi³ cwikªg fvZv 

kvLv/Kvh©vjq :..................................................... 

Kg©m~wP/cÖKí :.................................................... 

 

Kg©xi bvg :....................................................................................................................................... 

c`ex :.............................................................................................. wcb :....................................... 

IfviUvB‡gi ZvwiL  QzwUi aib 

 ( mvaviY/miKvwi) 

ˆ`wbK fvZvi cwigvY †gvU fvZvi cwigvY gšÍe¨ 

     

     

     

     

 

K_vq :........................................................................................................................................... 

 

we‡kl gšÍe¨ : 

 

 

.......................................                       ......................................... 

Kg©xi ¯^v¶i                                             cÖ_g ZË¡veavq‡Ki ¯v̂¶i 

 

 

 

........................................... 

  Aby‡gv`bKvixi ¯^v¶i (mxjmn) 
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wccjm& I‡qj‡dqvi dvD‡Ûkb 

Kg©x `¶Zv g~j¨vqb dig 

 

wcb : 

Kg©xi bvg:   c`ex:     ms¯’vq †hvM`v‡bi ZvwiL: 

  

      

KvR 

 

      

gvb 

1g ˆÎgvwmK 

(RyjvB-‡m‡Þ¤̂i) 

2g ˆÎgvwmK 

(RyjvB-‡m‡Þ¤̂i) 

3q ˆÎgvwmK 

(RyjvB-‡m‡Þ¤̂i) 

4_© ˆÎgvwmK 

(RyjvB-‡m‡Þ¤̂i) 

†gvU b¤^i  

Kg©x 1g ZË¡veavqK Kg©x 1g ZË¡veavqK Kg©x 1g ZË¡veavqK Kg©x 1g 

ZË¡veavqK 

Kg©x 1g 

ZË¡veavq

K 

            

            

            

‡gvU 25           

 

g~j¨vqb mgqKv‡j (‡hŠ_fv‡e) wPwýZ mej I Dbœqb‡hvM¨ w`Kmg~nt 

 1g ˆÎgvwmK 2g ˆÎgvwmK 3q ˆÎgvwmK 4_© ˆÎgvwmK 

mej w`K 1. 

2. 

1. 

2. 

1. 

2. 

1. 

2. 

Dbœqb‡hvM¨ w`K 1. 

2. 

1. 

2. 

1. 

2. 

1. 

2. 

 

cÖ_g ZË¡eavq‡Ki mvwe©K gšÍe¨ ( ZvwiLmn ¯v̂¶i I mxj w`‡Z n‡e) 

 

1g ˆÎgvwmK 2g ˆÎgvwmK 3q ˆÎgvwmK 4_© ˆÎgvwmK 

Awc©Z `vwqZ¡ m¤c‡K© mywbw`ó© 

gšÍe¨ 

 

AvPiY welqK gšÍe¨ 

Awc©Z `vwqZ¡ m¤c‡K© mywbw`ó© 

gšÍe¨ 

 

AvPiY welqK gšÍe¨ 

Awc©Z `vwqZ¡ m¤c‡K© mywbw`ó© 

gšÍe¨ 

 

AvPiY welqK gšÍe¨ 

Awc©Z `vwqZ¡ m¤c‡K© mywbw`ó© 

gšÍe¨ 

 

AvPiY welqK gšÍe¨ 
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Ab¨vb¨ 

 

Ab¨vb¨ 

 

Ab¨vb¨ 

 

Ab¨vb¨ 

Kg©xi gšÍe¨ ( ZvwiLmn ¯^v¶i I mxj w`‡Z n‡e) 

1g ˆÎgvwmK 2g ˆÎgvwmK 3q ˆÎgvwmK 4_© ˆÎgvwmK 

    

 

 

 

 

 

 

 

PZz_© ˆÎgvwmK ( RyjvB gv‡m) g~j¨vq‡bi ci P‚ovšÍfv‡e cÖvß †MÖW 

mvgwqKfv‡e g~j¨vqb cÖvß †MÖW wUK w`b G we wm wW 

b¤^i 90I Zvi E‡aŸ© 80-89 70-79 70 Gi Kg 

 

†cÖvMÖvg cÖav‡bi mvwe©K gšÍe¨ (RyjvB gv‡m PzivšÍ g~j¨vq‡bi ci 

 

 

 

 

 

¯^v¶i I ZvwiL 
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wccjm& I‡qj‡dqvi dvD‡Ûkb 

hvZvqvZ/ågY wej 

 

wnmve`vZvi bvg :............................................................................ c`ex :.......................................... 

†cÖvMÖvg/cÖKí :................................................................................. gvm :.......................................... 

ZvwiL †Kv_vq n‡Z †Kv_vq ch©šÍ evnb fvov gšÍe¨ 

      

      

      

      

      

      

   

‡gvU : 

   

 

hvZvqv‡Zi Rb¨ †bqv AMÖxg      UvKv 

†gvU e¨q       UvKv 

........................................................................... 

Aewkó ( evowZ/NvZwU)     UvKv 

 

 

 

 

wnmve`vZvi ¯^v¶i     wbix¶bKvix   Aby‡gv`bKvix 
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`vwqZ¡ n Í̄všÍi cÎ 

( e`jx / Kg©we‡”Q‡`i †¶‡Î ) 

gvV Kvh©vj‡qi gvB‡µvdvBb¨vÝ †cÖvMÖv‡gi e¨env‡ii 

 

1. `vwqZ¡ n¯ÍvšÍiKvixi Z_¨t 

bvgt  

c`ext  

†cÖvMÖvg/wWcvU©‡g›U  

ms¯’vq †hvM`v‡bi ZvwiL  

eZ©gvb Kg©̄ ’‡j †h ZvwiL ch©šÍ Kg©iZ wQ‡jb  

me©‡gvU FYw¯’wZ  me©‡gvU mÂqw¯’wZ  e‡KqvKvix (Rb )  

me©‡gvU 

e‡Kqvw ’̄wZ 

 OTR  me©‡gvU m`m¨  

 

2. `vwqZ¡ MÖnYKvixi Z_¨t 

µwgK bs bvg c`ex wcb bv¤̂vi 

1.    

2.    

 

3. kvLvi Z_¨t 

kvLvi bvg  kvLv †KvW  

Gwiqv  wiwRIb  

 

4. Am¤cbœ KvR ( hw` _v‡K): 

.......................................................................................................................................... 

.......................................................................................................................................... 

5. msL¨v D‡jøL c~e©K we¯ÍvwiZ ZvwjKv mshy³ Ki‡Z n‡e ( cÖ‡hvR¨ †¶‡Î ) 

Avw_©K welq msµvšÍ Z_¨t 

`vwqZ¡ n Í̄všÍiKvixi mKj †K›`ª m¤cwK©Z Z_¨ wb‡b¥i Q‡K c~iY Ki‡Z n‡e- 

†K›`ª 

bs / 

†K›`ª 

msL¨v 

m`m¨i Z_¨ FYw¯’wZ mÂq 

w¯’wZ 

e‡Kqv 

w¯’wZ 

ey‡S 

cvIqv 

dg© bs 

1* 

ey‡S 

cvIqv 

cvkeB* 

`vwqZ¡ 

MÖnYKvixi 

bvg 

m`m¨ 

msL¨v  

FYx 

msL¨v 

ODm`m¨ 

msL¨v 

cjvZK 

m`m¨ 

msL¨v 

           

           

           

           

* m`m¨‡`i ey‡S bv cvIqv dg© bs 1 I cvkeB Gi we Í̄vwiZ mshyw³ AvKv‡i w`‡Z n‡e| 

e‡Kqv, cjvZK, †envwZ I Ae‡jvcbK…Z  
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m`m¨‡`i wKw Í̄ Av`vq msµvbÍ gZvgZ- m`m¨ 

wfwËK  

( mshy³ dig¨vU e¨envi Ki‡Z n‡e ) 

 

Abvw_©K welq msµvšÍ Z_¨t 

welq ey‡S †c‡q‡Q ey‡S cvq bvB 

†gvevBj wmg   

j¨vcUc   

g‡Wg   

U¨ve   

ev‡qv‡gwUªK wWfvBm   

mKj †iwR÷vi   

†ókbvwi   

IqvK© GBW   

Pvwe / Zvjv   

evwo fvovi `wjj I Ab¨vb¨ `wjj 

cÎ 

  

gvgjv msµvšÍ bw_cÎ   

mKj wi‡cvU© dvBj I Ab¨vb¨ 

WKz‡g›Um 

  

¯’vqx m¤cwË   

 

6. wnmve msµvšÍ Z_¨ (weGg Gi †¶‡Î cÖ‡hvR¨): 

(K) e¨vsK A‡_©i e¨v‡jÝ UvKv  ZvwiL  

(L) bM` A‡_©i e¨v‡jÝ UvKv  ZvwiL  

(M) †PK eB‡qi weeiY 

(1) †PK b¤̂i  n‡Z  

(2) m`m¨i‡`i wbKU n‡Z M„nxZ wmwKDwiwU †PK Gi cvZvi wemÍvwiZ 

m`m¨‡`i †gvU msL¨v m`m¨‡`i wbKU n‡Z M„nxZ wmwKDwiwU †PK Gi cvZvi msL¨v 

  

 

gšÍe¨:..................................................................................................................................... 

 
`vwqZ¡ n Í̄všÍ‡ii ZvwiLt 

 

`vwqZ¡ n Í̄všÍKvixi bvgt 

 

¯v̂¶it 

`vwqZ¡ MÖnYKvixi bvg (1bs) 

 

¯v̂¶it 

`vwqZ¡ MÖnYKvixi bvg (2bs) 

 

¯v̂¶it 

1. 1g mycvifvBRvi Gi ¯^v¶i- 

bvgt...................................................................... 

c`ext............................ wcb 

b¤^it........................... 

1. 2q mycvifvBRvi Gi ¯v̂¶i- (cÖ‡hvR¨ †¶‡Î) 

bvgt....................................................................... 

c`ext............................ wcb b¤̂it........................... 

 

ZvwiLt 
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eivei 

 

wbe©vnx Kg©KZ©v 

wccjm& I‡qj‡dqvi dvD‡Ûkb  

jvKmvg, Kzwgjøv| 

 

welqt c`Z¨vM | 
 

Avwg wb‡¤œ ¯v̂¶iKvix ms ’̄v †_‡K c`Z¨vM Ki‡Z B”QzK| Avgvi cÖ‡qvRbxq Z_¨ mg~n wb‡¤œ D‡jøL Kiv njt 

K) Kg©xi Awdwmqvj Z_¨vw`- 

 

bvgt .....................................................................................wcbt..................................................... 

c`ext ........................................................ †cÖvMÖvg/wWcvU©‡g›Ut............................................................ 

kvLvi bvgt ................................................................................. kvLv †KvWt....................................... 

Gwiqvi bvgt ............................ .................. wiwRI‡bi bvgt ..................................................................  

ms¯’vq †hvM`v‡bi ZvwiLt ................................... eZ©gvb Kg© ’̄‡j †hvM`v‡bi ZvwiLt ...................................... 

c`Z¨v‡Mi KviYt ................................................................................................................................. 

c`Z¨vMcÎ Rgv`v‡bi ZvwiLt ............................................... m¤¢ve¨ †kl Kg©w`emt ...................................... 

 

L) Kg©xi e¨w³MZ Z_¨vw`- 

 

wcZvi bvgt ............................................................ gvZvi bvgt...........................................................  

¯¿x/¯v̂gxi bvgt ......................................................... †gvevBj b¤^it ..................................................... 

¯’vqx wVKvbvt .................................................................................................................................... 

               ............................................................................................................ ......................... 

 

AZGe, D³ welq we‡ePbv K‡i Avgvi c`Z¨vMcÎ MÖnY Kivi Rb¨ mwebq Aby‡iva KiwQ | 

 

 

webxZ wb‡e`K, 

 

 

........................................................ 

          bvg, ¯̂v¶i Ges ZvwiL 
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1. GKvD‡›U›U/ gvV Kg©xi c`Z¨v‡Mi †¶‡Î kvLv e¨e¯’vcK Gi gšÍe¨t kvLv e¨e ’̄vcK ¯có K‡i c`Z¨v‡Mi mywbw ©̀ó I 

my¯có KviYmn Avw_©K/ Abvw_©K Awbqg) 

 

 

 

 

 

................................ 

          bvg, ¯̂v¶i Ges ZvwiL 

2. †cÖvMÖvg / wWcvU©‡g›U n‡Z QvocÎt 

 

 

 

................................ 

          bvg, ¯̂v¶i Ges ZvwiL 

3. dvBb¨vÝ wWcvU©‡g›U KZ…K P‚ovšÍ †`bv-cvIbv wb®cwËt 

 

 

 

................................ 

          bvg, ¯̂v¶i Ges ZvwiL 

4. cÖavb wbe©vnx Kg©KZ©vi P‚ovšÍ wm×v Í̄t 

 

 

 

................................ 

          bvg, ¯̂v¶i Ges ZvwiL 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



gvbe m¤ú` I cÖkvmwbK bxwZgvjv  52 

m~Î b¤̂it wcWweøIGd/....................................................................../ civgk© cÎ bs-00............/20......... 

ZvwiLt .............................................Bs 

Kg©xi bvgt ....................................................................................................................................... 

wcb Ges c`ext ................................................................................................................................. 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb)................................................................................................ 

 

welqt civgk© cÎ| 
 

Rbve, 

weMZ.................................Bs ZvwiL n‡Z ..............................Bs ZvwiL ch©šÍ Avcbvi mvwe©K Kvh©µg 

....................................... KZ©…K ch©‡e¶Y Kiv nq| ch©‡e¶YKvjxb Avcbvi Kvh©µg ev Í̄evq‡bi †¶‡Z wb‡¤œv³ 

fzj ÎæwU/Awbqgmg~n cwijw¶Z nq| D³ fzj ÎæwU/Awbqgmg~n ms‡kva‡bi Rb¨ Q‡K D‡jøwLZ civgk©mg~n cÖ`vb Kiv 

n‡jv| 

µwgK bs fzj ÎæwU/Awbqgmg~n civgk©mg~n 

   

   

   

* cÖ‡qvR‡b Q‡Ki Rb¨ AwZwi³ KvMR e¨envi Kiæb | 

 

fvwel¨‡Z Dc‡iv³ civgk©mg~n AbymiYc~e©K Avcbvi Dci Awc©Z `vwqZ¡ I KZ©e¨ h_vh_fv‡e cvjb Kivi Rb¨ civgk© 

†`qv n‡jv| 

 

ab¨ev`v‡šÍ, 

 

¯v̂¶it 

Kg©xi bvgt 

wcb Ges c`ext 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb) t 

 

Abywjwct cÖ‡hvR¨ †¶‡Î wUK wPý w`b Ges mswkó †cÖvMÖvg/wWcvU©‡g‡›Ui bvg wjLyb- 

 

GBPAvi (e¨w³MZ bw_)/kvLv Awdm/ Gwiqv Awdm/wiwRIb 

Awdm/.................................‡cÖvMÖvg...................................wWcvU©‡g›U........................................ Ab¨vb¨| 
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m~Î b¤̂it wcWweøIGd/....................................................................../ civgk© cÎ bs-00............/20......... 

ZvwiLt .............................................Bs 

Kg©xi bvgt ....................................................................................................................................... 

wcb Ges c`ext ................................................................................................................................. 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb)................................................................................................ 

 

 

welqt mZK©xKiY| 
 

Rbve, 

 

...............................................................................................................................................m~‡Îi  

†cÖw¶‡Z Avcbvi †cÖwiZ KviY `k©v‡bvi wPwVi Reve ch©v‡jvPbv Kiv n‡q‡Q| ch©v‡jvPbvi cwi‡cÖw¶‡Z fwel¨‡Z G 

ai‡Yi Awbq‡gi cybive„wË bv Kivi e¨vcv‡i Avcbv‡K mZK© Kiv n‡jv|  

Avcbvi Dci Awc©Z `vwqZ¡ I KZ©e¨ h_vh_f‡e cvjb K‡i ms ’̄vi mvwe©K Dbœq‡b m‡Pó _vK‡eb e‡j Avgv‡`i „̀p 

wek¦vm| 

 

 

 

ab¨ev`v‡šÍ, 

 

¯v̂¶it 

Kg©xi bvgt 

wcb Ges c`ext 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb) t 

 

Abywjwct cÖ‡hvR¨ †¶‡Î wUK wPý w`b Ges mswkó †cÖvMÖvg/wWcvU©‡g‡›Ui bvg wjLyb- 

GBPAvi (e¨w³MZ bw_)/kvLv Awdm/ Gwiqv Awdm/wiwRIb 

Awdm/.................................‡cÖvMÖvg...................................wWcvU©‡g›U....................................... Ab¨vb¨| 
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m~Î b¤̂it wcWweøIGd/....................................................................../ civgk© cÎ bs-00............/20......... 

ZvwiLt .............................................Bs 

Kg©xi bvgt ....................................................................................................................................... 

wcb Ges c`ext ................................................................................................................................. 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb)................................................................................................ 

 

welqt K‡Vvi mZK©xKiY| 
 

Rbve, 

...............................................................................................................................................m~‡Îi  

†cÖw¶‡Z Avcbvi †cÖwiZ KviY `k©v‡bvi wPwVi Reve ch©v‡jvPbv Kiv n‡q‡Q| Avcbvi cÖ`vbK…Z Reve Ges mvwe©K 

Kvh©µZg ch©v‡jvPbvq †`Lv hvq †h, B‡Zvc~‡e© Awbq‡gi Rb¨ Avcbv‡K mZK© Kiv n‡qwQj| GZ`m‡Ë¡I Avcbvi Øviv 

cybivq Awbqg msNwUZ nIqvq Avcbv‡K K‡Vvi mZK©xKiY Kiv n‡jv| 

fwel¨‡Z Avcbv‡K h_vh_ wbqg †g‡b KvR Kivi Rb¨ ejv n‡jv| 

 

 

 

 

ab¨ev`v‡šÍ, 

 

 

 

 

¯v̂¶it 

Kg©xi bvgt 

wcb Ges c`ext 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb) t 

 

Abywjwct cÖ‡hvR¨ †¶‡Î wUK wPý w`b Ges mswkó †cÖvMÖvg/wWcvU©‡g‡›Ui bvg wjLyb- 

GBPAvi (e¨w³MZ bw_)/kvLv Awdm/ Gwiqv Awdm/wiwRIb 

Awdm/.................................‡cÖvMÖvg...................................wWcvU©‡g›U........................................ Ab¨vb¨| 
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m~Î b¤̂it wcWweøIGd/....................................................................../ civgk© cÎ bs-00............/20......... 

ZvwiLt .............................................Bs 

Kg©xi bvgt ....................................................................................................................................... 

wcb Ges c`ext ................................................................................................................................. 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb)................................................................................................ 

welqt P‚ovšÍ mZK©xKiY| 
 

Rbve, 

...............................................................................................................................................m~‡Îi  

†cÖw¶‡Z Avcbvi †cÖwiZ KviY `k©v‡bvi wPwVi Reve ch©v‡jvPbv Kiv n‡q‡Q| Avcbvi cÖ`vbK…Z Reve Ges e¨w³MZ bw_ 

ch©v‡jvebvq †`Lv hvq †h, BwZc~‡e© Awbq‡gi Rb¨ Avcbv‡K mZK© Kivmn K‡Vvi mZK©xKiY Kiv n‡qwQj| GiciI 

Avcbvi Øviv cybivq Awbqg msNwUZ n‡q‡Q,hv AZ¨š— ỳtLRbK| GB cwi‡cÖw¶‡Z Avcbv‡K P‚ovšÍ mZK©xKiY Kiv n‡jv 

Ges A½xKvibvgv cÖ`vb Ki‡Z ejv n‡jv| 

fwel¨‡Z Avcbv‡K h_vh_ wbqg †g‡b KvR Kivi Rb¨ ejv n‡jv| 

 

 

 

 

ab¨ev`v‡šÍ, 

 

 

 

 

¯v̂¶it 

Kg©xi bvgt 

wcb Ges c`ext 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb) t 

 

Abywjwct cÖ‡hvR¨ †¶‡Î wUK wPý w`b Ges mswkó †cÖvMÖvg/wWcvU©‡g‡›Ui bvg wjLyb- 

GBPAvi (e¨w³MZ bw_)/kvLv Awdm/ Gwiqv Awdm/wiwRIb 

Awdm/.................................‡cÖvMÖvg...................................wWcvU©‡g›U........................................ Ab¨vb¨| 
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m~Î b¤̂it wcWweøIGd/....................................................................../ civgk© cÎ bs-00............/20......... 

ZvwiLt .............................................Bs 

Kg©xi bvgt ....................................................................................................................................... 

wcb Ges c`ext ................................................................................................................................. 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb)................................................................................................ 

 

welqt KviY `k©v‡bvi cÎ| 
 

Rbve, 

 

wb‡¤œv³ KviYmg~n/Awf‡hv‡Mi wfwË‡Z †Kb Avcbvi weiæ‡× cÖkvmwbK e¨e¯’v MÖnY Kiv n‡ebv Zvi Reve AvMvgx 07 

(mvZ) Kg©w`e‡mi g‡a¨ wb¤œ ¯v̂¶iKvix eivei wjwLZfv‡e cÖ`v‡bi Rb¨ ejv n‡jv| 

 

KviYmgyn/Awf‡hvMmg~nt 

 

1. 

 

2. 

 

3. 

 

 

 

ab¨ev`v‡šÍ, 

 

 

 

 

¯v̂¶it 

Kg©xi bvgt 

wcb Ges c`ext 

Kg© ’̄j ( kvLv bvg I †KvW/Gwiqv/wiwRIb) t 

 

Abywjwct cÖ‡hvR¨ †¶‡Î wUK wPý w`b Ges mswkó †cÖvMÖvg/wWcvU©‡g‡›Ui bvg wjLyb- 

GBPAvi (e¨w³MZ bw_)/kvLv Awdm/ Gwiqv Awdm/wiwRIb 

Awdm/.................................‡cÖvMÖvg...................................wWcvU©‡g›U.................................... Ab¨vb¨| 
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A½xKvibvgv 

 

Avwg (Kg©xi bvg): ................................................. wcZv:..................................................................... 

gvZv:.................................................... eZ©gvb wVKvbv- MÖvg/gnjøv:......................................................... 

WvKNi:.................................................................._vbv/Dc‡Rjv:........................................................ 

†Rjv ...............................................................| 

¯’vqx wVKvbv-MÖvg/gnjøv:.............................................WvKNi:..................................................................  

_vbv/Dc‡Rjv:...............................................‡Rjv:........................................... eqm ........................... 

†ckv..................................................RvZxqZv- evsjv‡`kx, ag© ............................................................. 

RvZxq cwiPcÎ/¯§vU© KvW© bs: 

                

 

GB g‡g© njd c~e©K †NvlYv Kwi‡ZwQ †h, ...............................Bs ZvwiL nB‡Z Avwg...............................wccjm& 

I‡qj‡dqvi dvD‡Ûkb...................................c‡`....................................kvLv/‡cÖvMÖvg/wWcvU©‡g›U (kvLv †KvW 

........................) Gi PvKzix‡Z Kg©iZ AvwQ| 

 

Avwg wccjm& I‡qj‡dqvi dvD‡Ûkb Kg©x wn‡m‡e PvKzixKvjxb mg‡q AÎ ms ’̄vi mg¯Í AvBb/wewa/bqg gvwbqv KvR 

Kwie Ges KLbI K‡bvfv‡e ms¯’vi AvBb/wewa/wbIqg we‡ivax †Kvb KvR Kwie bv ewjqv A½xKvi KwiqvwQjvg| Z_vwc 

 

• Avwg ........................................kv_vq Kg©Kvjxb mg‡q ms¯’vi AvBb/wewa/bqg gvwbqv .................... 

UvKv Avw_©K Awbqg Kwievi Rb¨ weMZ .......................... Bs Zvwi‡L Avgv‡K mZK©xKiY Kiv nBqv‡Q| 

• Avwg ............................kvLvq Kg©Kvjxb mg‡q cybivq ms¯’vi AvBb/wewa/wbqg gvwbqv ...................... 

UvKv Avw_©K Awbqg Kwievi Rb¨ weMZ ...................... Bs Zvwi‡L Avgv‡K K‡Vvi mZK©xKiY Kiv nBqv‡Q| 

• me©‡kl.............................kvLvq Kg©Kvjxb mg‡q ms¯’vi AvBb/wewa/wbqg bv gvwbqv GKB ai‡bi Aciva 

Kivq A_©vr ........................ UvKv Avw_©K Awbqg Kwievi Rb¨ weMZ .................. Bs Zvwi‡L Avgv‡K 

P‚ovšÍ mZK©xKiY cÖ`vb Kiv nBqv‡Q| 
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h‡nZz Avwg ms¯’vi AvBb/wewa/wbqg bv gvwbqv ci ci wZbevi Aciva KwiqvwQ ZviciI cÖwZôvb Avgv‡K cÖwk¶Y cÖ`vb 

Kwiqv, civgk© w`qv Ges PvKzix‡Z envj ivwLqv PvKzix Kivi my‡hvM †`Iqvq cÖwZôv‡bi cÖwZ AvšÍwiKfv‡e K…ZÁ| 

ZvB Avwg AveviI njdc~e©K A½xKvi I †Nvlbv Kwi‡ZwQ †h, A`¨ ..............................Bs ZvwiL †_‡K Avwg hw` †h  

†Kvb Awbqg ev Ab¨ †Kvb Aciva Kwi ev Avgvi Ae‡njvi Kvi‡Y ms ’̄vi †Kvb Avw_©K ev Abvw_©K ¶wZ mvwaZ nq 

wKsev ms¯’vi ¯v̂_© we‡ivax †Kvb Kv‡Ri mv‡_ m¤c„³ nB ev m¤c„³ nBevi †Póv Kwi Zvn‡j ms¯’v Avgvi weiæ‡× Kg©x 

wewagvjv Abyhvqx cÖmvkwbK e¨e¯’v MÖnY KiZt evsjv‡`‡ki cÖPwjZ AvBb †gvZv‡eK †h †Kvb AvBbx e¨e¯’v MÖnY Kwi‡Z 

cvwi‡e| Bnv‡Z Avgvi †Kvb IRi AvcwË _vwK‡e bv Ges Kwi‡j Zv me© Av`vj‡Z AvMÖvn¨ nB‡e| 
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Dcwi-D³ A½xKvibvgvi welqe¯‘ cwoqv, ïwbqv Ges Dnvi gg©v_© eywSqv †¯^”Qvq, mÁv‡b my¯’ gw Í̄‡®‹ A‡b¨i webv 

cÖ‡ivPbvq Dcw ’̄Z mv¶xM‡Yi mvg‡b wbR bvg mwnt ¯v̂¶i Kwiqv A`¨ .................................Bs Zvwi‡L GB 

A½xKvibvgvwU m¤cv`b Kwijvg| 

                    A½xKviKvixi ¯v̂¶it 

bvgt ...................................................... 

(¯có A¶‡i c~Y© bvg wjL‡Z nq‡e wbR n‡¯Í) 

wcb bs:................................................... 

ZvwiLt................................................... 

mv¶xMYt 

1) 

Bvgt 

wcZv/¯^vgxt 

MÖvg/gnjøvt 

WvKNit 

_vbv/Dc‡Rjvt 

†Rjvt 

†gvevBj bs: 

RvZxq cwiPcÎ/¯§vU© KvW© bs: 

                

 

2) 

Bvgt 

wcZv/¯v̂gxt 

MÖvg/gnjøvt 

WvKNit 

_vbv/Dc‡Rjvt 

†Rjvt 

†gvevBj bs: 

RvZxq cwiPcÎ/¯§vU© KvW© bs: 

                

 


